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How to use Freightdata 2000 Help

To use this guide use the “Find” option in the edit section
As shown in this example below.

ﬁEiIe Edit Document “iew AWindow Help

SRS AR Rt~ S S -“‘h.ﬁ.ﬁ.uu

FREIGHTDATA 2000 UK 1

Okay - Let's get started. 13

New - enter your first consignment. 14

To Begin with the Basics of a New Consignment. 17

To Begin with the Basics of a New Consignment. 19
EE 20

Find Yhat: |Air Freight] Find I 20
™ Match Whole Word Onby Cancal | bnt 21

I~ hdatch Case

You can also highlight

The files here

[[] Okay - Let's get started.

[ Mews - enter your first con
[[] To Beqin with the Basics
[[] To Beqin with the Basics

I FindBackwards 22
23
ARFREIGHT =3

Invoicing 25

Air Freight 25
Customs 26

the Edit Menu by clicking on the Customs menu ltem.___ 26
Shipment Notes 26

Exit 26
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Welcome to Freightdata 2000
FD2000 Security

Just before you get started read this page for starting procedures.
After loading the FD2 software click from Explorer the Security option in the Freightdata list.

If you Click into Freightdata without going to security first you will be warned that security has not registered
your software. Therefore Cancel and click the security program
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Freightdata

Security

Security Check

& wWarning!

You should only enter a Serial Mumber here
if wou are upgrading your Freightdata version

ITvou are using Freightdata for the first time.
please enter via the Freightdata Administration/Security module

Fress [Cancel] to Exit or [OK] to Continue

Securnty Check

Please enter your Serial Number and Activation Key in the boxes
below

Serial Number

Activation Key

] [x] [=
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dit Setup Tools Ianagement ‘Window Help

"HiE E
e Eea-agdg | DF SR

=76 @

B2 R8T

Okay - Let’s get started.

Start with this simple PASSWORD: fduser & Logon: fduser
Your administrator will organise a better password — this is used to

2 Freightdata - Logon

Logon - Name v get you started if you don’t have a password at the moment.
|fduser
Logon - Password Your system automatically creates the first branch, however your
[rnnan X System Manager can add more branches and departments.

This is an important factor in the creating of a Job as the Branch
I™ Change Database Pathnames and Department chosen here will be allocated to that Job for
I~ Clear Users Management Analysis.

Also the choice here will influence what details are printed on some
of the Documents.

This screen will default to the last Choice made on this PC. The Status Bar at the bottom of the screen will show your
current choice on exit. This can be changed from the File Menu providing a Job is not open.
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'T;llé Edit Setyp Tools Management Window Help

ne R/l -agg DISN0R

[l
1% |

Bé LEWAT

)

If you are familiar with “Windows” and you know all about “ICONS”, then don’t read anymore - go straight to “New
“below. However, if you're not then we'll explain. “ICONS” allow you to call programs without long text names. FD2
“ICONS” that appear above allow that function to be carried out, together with the traditional “Windows 98/NT” File,
Edit, Help and function key options. When the mouse pointer travels over it, each “ICON” produces a description to
help identify the “lICON”". Soon you will recognise the “ICON" without the need for the name. “ICONS” on Freightdata
light and become coloured when you call “NEW” and enter the “Job Wizard” with the option of “NEW"” or EDIT”. The
Job Wizard is your guide to the system. It will appear as below when you Edit or Print documents with different
prompts.

New - enter your first consignment.

To open your first consignment click the “File” or “ICON” button hege
You will automatically call — m
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Job YWizard

|Ereate a Hew Job

i+ E:-:pu:urt Lazt # E 190/ 1
" Import
" Domestic

Starage ED/19

Mew Conzolidationd T rucking

8 Add o Conzolidation/T mcking

S Y i Freight - AWB

——

@ AWEB - Conzaolidation

.‘h Storage
m Cancel / Exit

However, if you're not then we’ll explain. “ICONS” allow you to call programs without long text names. FD2 “ICONS”
that appear above allow that function to be carried out, together with the traditional “Windows 98/NT” File, Edit, Help
and function key options. When the mouse pointer travels over it, each “ICON” p

roduces a description to help identify the “lICON”. Soon you will recognise the “ICON”" without the need for the name.
“ICONS” on Freightdata light and become coloured when you call “NEW” and enter the “Job Wizard” with the option of
“NEW"” or EDIT". The Job Wizard is your guide to the system. It will appear as below when you Edit or Print
documents with different prompts.
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Job YWizard

|Ereate a Hew Job

0} E:-:pu:urlf Lazt # E 190/ 1
" Import
(" Domestic

Starage ED/19

MHew ConzolidationdT rucking

8 Add o Conzolidation/T rucking

S Y A Freight - AWE

——

@ AWE - Conzolidation

.‘h Storage
m Cancel / Exit

You now see displayed the Storage, Full Load, Existing and Cancel Buttons above. First, click the Full Load button
to create a new Shipment according to the Flow E.I. IMPORT, EXPORT or DOMESTIC) of the job you wish to create.
The last reference created for the Flow you have selected is displayed adjacent to selected button. To edit or add a

position (consolidation existing Movement, select the EXisting option button and by clicking the New Position in the

consolidation Manifest a new shipment can be added. (See consolidation/Manifest.) Selecting the Set as Default
check box causes the currently selected Flow to be the default for this workstation. This option can also be accessed
via the button on the toolbar.

Storage - acts in the same way as a hew shipment but provides a “0” as part of the reference, signifying the reference
is unallocated to any particular destination or service. (See “Allocate Cargo”) Cancel returns you to the start menu.
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To Begin with the Basics of a New Consignment.

dit Setup Tools Management Window Help

"HIE E
DR e-adeg DIIN0REE wEKLHET =

e S

To help you get started; this section covers the basic information on how you book your cargo into Freightdata. You
will be able to refer to the individual sections in the following pages in grater detail later in the Manual. However, you
should have investigated the “GET STARTED" section at the beginning of the Manual, and completed the required
information where necessary. If you are not certain you have completed this section, then re-read “GET STARTED”.
From the New Cargo section on the previous page you can now access and enter via the “ICONS” above, the details
of each consignment.

Next Step: The Customers and other parties involved in the shipment. You can click on the list to select a name and if
you need to add new names, select new to add them to your consignment. The names will be added to your database.
You will notice that a blue tick appears in the “ICON” you were using. This is to remind you which consignment you
have entered, and completed.

Names & Addresses - Movement E2 § 1 {1to 3 of 9 Addresses)
= |He o [><[ @] #=|=>
[ =
[Exponer =i Quoted Reference Zip Cade Invoice
| | No
Telephane Fax
| [
IZI E-ail |
[ [ |
[Consignee =1 1 Quoted Reference Zip Code Invaoice
[ [ [ Ho
Telephone Fa
[ [
il |
[ [ |
[~gent | | Quoted Referance Zip Coda Invaice
[ [ [ Mo
Telephone Fax
[ [
E-tdail |

To charge a customer or relevant party, remember to “Click” the Invoice Box, to change the “NO” to “YES”. This will
allow Invoicing to be activated by the charge screen. Invoices will alter this box to “CHARGED” or “READY".
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dit Setup Tools Management Window Help

"R E
DR /[1s-a g DFAIXOR B2 WELED
To Begin with the Basics of a New Consignment.

il
ERd

e @

First access your Job Details by clicking the Job Details Icon. If this a single consignment or the first in a groupage
then enter the Common Details of the consignment. Do this by clicking the Common Details Tab as shown.

Use the “pull down” boxes where available, they will be linked to information

Set-up earlier in your data base. When you have finished with this TAB, click the cargo TAB. (ALT2) on your keyboard.

Job Details E124 f 1 -ltem 1 of 1

1 Common Detailsr 2 Cargo Details T 3 Options T 4 CMR
Transpart Type ISeaTranspDn LI
Dispatch Country Destination Country
IGB IUnited Kingdom IUS IUnited States of America
Local - Depotf City Fartner - Depot/City
ILEIR IElarklng Cantainerway IFT I |Annap0||s
AirportfFort- Loading AirportfFort- Discharge
IDOV IDover I INewYork

Place of Examination

FPon Code IDOV I INeWYork

Flight“essel MNashwville [ ] -
Free Trade Mew Bedford [ ] _I ¥

EERAIECE LI GHNew Brunswick [1
Cari MNew Castle Co. [ ]

arrier New London [ ] L
IOrient Container Lines (OCL) LI MNew Orleans [ ]

MNew Orleans International [ MSY

Agency TS New Orleans Lakefront [ ] —
IFreightdata 2000 Lirnited LI Mew Stanton
Woyage D New York JFK [ JFK ]
[3a3455 Newark [ ] . hd
Cantainer/Unit #
[p23d44PPP [~ Container

To Begin with the Basics of a New Consignment.

Enter details in “Our Reference, then Customer reference etc.

Continue with each section, through to Weights & Measures, Town & Destination Points. Marks & Numbers, Terms of
Shipment etc, if the information is available.

Try the Dimensions Calculator, you can go forward if you like in the Manual to look at its features. INDEX under
“Dimensions Calculator”.

Licensed Material
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INnSurance: insurance is activated when the “YES” radio button is “Clicked”. Editing and printing of the
insurance document is explained in the printing section. When completed Click “Goods (ALT 3) on your keyboard.

Job Details E2{ 1- ltem 1of 1

1 Common Details | 2 Cargo Details I 3 Options i 4CMR
Cur Reference Service Level MNumber and Kind m
IE 2i1 [ - IEE Cartons Marks and Numbers
Caount EXPRESS [Express Service] - DELL Corp
B NORMAL [Mormal Service] Computer Monitors —
GB IUnl(ed Kingcom 57588 156
Town/City AWE/Bill Of Lading
LEN ILenham Storage (C0) AE
Delivery Point/Depot Starage ID
LEN ILenham Storage (ICD) [ry23
Pickup Paint/Depot Site 1D ﬂ LI
INeanrk NEW YORK || I Hazardous
jTermsof Shipment —  jndiidual Container # Gross Weight Velue of Goods
[Ex warehouss = fizerr | 4555 [Ka gaad
Freight Payahle At Seal# et Weight CtiEAEy
|7(;. Destination # @ ITYEEE I 3999 [Kg | |United States of America ¥
Purchase Order # Cube Exchange Rate
i~ Circulation Insured IDELE?EEE 3 m3 hd
& Free £ Yes Chargeahle Weight Walue - Insured
 Restrict £ Mo | 4555 [Kg | | 393
Calculation
Special Instructions Mormal :l' 1000.000 Kg
Handle With C:
andle With Care LI Ereyials I 3 Jm3 per | 1000 [Kg
LI INEXiliErm Rate #
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To Begin with the Basics of a New Consignment.

Enter here your number of Cases, Cartons etc., together with Marks, Numbers and details of the consignment. Try the
Dimensions Calculator, you can go forward if you like in the Manual to look at its features. INDEX under
“DIMENSIONS CALCULATOR”. Don’'t worry about the Packing List that's explained later in the Manual.

Job Details E2/ 1-ltem 1 of 1

1 Common Details T 2 Cargo Details r 3 Options T 4 CMR

Our Peference Setvice Level Number and Kind m
[Ezr [ =] [s6 Cartans Marks and Numbers
Count EXPRESS [Exprass Service] - DELL Corp

ERGiiE |NORMAL [Mormal Service] UL =

GB Iumled Kingdarm [orsoe
Town/City AWE/BIll Of Lading

LEN  [Cenham Storage (ICD) A
Delivery Point/Depot Starage ID

LEN ILenham Storage (ICD) [rtvz3
Pickup Point/Depot Site ID =l

[ verk NEW rORK > || r Hazardous

( TermsofShipment — " ndividual Container # Gross YWeight Value of Goods

[Exwarehouse ~ | | fizer777 [ 4555 l—Kg 2399

Seal # Met Waight Currancy

Freight Payahle At
& Destination  Origin [Tre6a

Purchase Order #

3999 [kg |United States of America =

Exchange Fate

— Circulatiol Insurec [DELB7888 3 [m3 2
& Free  ves Chargeable Weight Value - Insured
© Restrict & o | 4555 [kg || 3999
Calculation
Special Instructions Normal - [ 1000000 [Kg
Handle With C:
andle ith Care = T | 3 m3per | 1000 [Ka
| el (REDE?

Chargeable Weight: Calculations can be initiated once a Cube value has been entered. To Calculate the Chargeable
Weight, select a Chargeable Weight calculation from the Drop Down List box on the right Clicking the calculation box
displays the result of the standard Chargeable Weight formula in the Calculation box. Double-clicking the calculation

box transfers the calculation to the Chargeable Weight text box. Figures for calculating can also be entered manually.

The Calculated Chargeable Weight will only replace the Chargeable Weight if the Calculated one is larger. Now click
the OPTIONS TAB (ALT 4)

Container Breakdown

Total Units Total Weight This option allows you to enter and track
B0 (R et 4555 Kg containers. It includes purchase orders,
1 10042044 Lb

Container type other informaton for you to
Cantainer Type Cantainer # total your containers and control
' their loading. Companies loading "
just containers will make
0 | ] especialy good use of this option as it
' does not refer to cargo.

Container Type . .
The warning screen confirms that you
Container # I'IEB????
Seal # [rvsee Job Details E2/ 1-ltem 10f 1
Furchase Order/Expedition # IDELE?BEE Cartons
: This Package Type is not defined as a Container or Trailer
[ermes sl | 4555 IK'J Are you sure that you want to have a container breakdown?

F X E]E
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have not chosen a description in the items that is listed as a container. You can however use this if it is required for
any special purpose.
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Job details - Options. | Dptions |

The Options tab gives Bill of Lading and CMR questions, as well as Drivers Instructions for
Transport/Collection/Delivery Notes, COD amounts etc.

The CMR section allows you to Select whose address goes into each of the boxes labelled Sender, Consignee, Carrier
and Successive Carrier on the CMR Note. All other fields for entry onto the CMR Note are here except Goods and
Weights. These are taken from the Cargo Details tab or Expanded Description if entered.

The CMR Groupage tick box will indicate to the print section whether this consignment is to be included in a Groupage
CMR or print as an individual CMR. The example shown here is for Imports however Exports options appear in a
similar way but with the heading “Bill of Lading Charges instead of the “Arrival Notice Charges”.

This may also be accessed via the CTRL + F2 key or the Job Details button on the toolbar. Once the button has been
pressed, a tick will appear on the button to show that section has been filled in. There is several pull down boxes for
Bills including Bill to, as shown in the diagram below.

Once you have completed the cargo details, you can now charge the consignment. Go ahead to the “Invoice a
Customer” section, which will explain the charges procedures.

Job Details 11394 1-ltem 1 of 1

1 Common Details T 2 Cargo Details T 3 Options T 4 CMR

— Arival Notice
¥ Wayhill Charges appear on Manifest

¥ Delivered In I” Released

Carrier =

Also Natify-Fouting/Instructions

Consignee Testroute instructions =
Agent
Kotify Party =l
(el - Amival Motice Ch
Deliver - ivel Hetice Eharaes Prepaid Collect
b =
IChargele Eieruit [23 B
RN Bocking # [Local Collection Charges [56 [23
 Shi
COD Amaunt [34 By (R
& Consignee

Remit COD Amount (¢35 00
to:

Fielease Air Cargo
[ =
Billto: [iPLA sAS =1

FrC Tarift 29.00 35.00

CMR TAB

The CMR tab gives Bill of Lading and CMR questions, as well as Drivers Instructions for Transport/Collection/Delivery
Notes, COD amounts etc.

The CMR section allows you to Select whose address goes into each of the boxes labelled Sender, Consignee, Carrier
and Successive Carrier on the CMR Note. All other fields for entry onto the CMR Note are here except Goods and
Weights. These are taken from the Cargo Details tab or Expanded Description if entered.

The CMR Groupage tick box will indicate to the print section whether this consignment is to be included in a Groupage
CMR or print as an individual CMR.

NOTE: This Options tab is not available on an Import consignment.
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Corogror =] [Blake =] [10beciom
sor &l [®eo> 5

Destination Mo ather Diriver on arival at Border

Charges Pleaze contact
International Agent Pariz
tel 736 3637

Mo Reservations
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To Begin with the Basics of a New Consignment.

dit Setup Tools Management Window Help

"HiE E
PeRI8-age  JFINCR

T

176 @

B LEYEEE

Invoicing

Use this Icon for invoicing your customers. Also accessed via the Edit Menu - Invoice Menu item choice.

’EiTlgdit ‘ §etgp- lqols_ Management  Window Help
DR landed DHINOR
Air Freight T

BeuvBIm i@

To start the Air Freight section click on the “ICON”

This is also accessed via the Edit Menu by clicking on the Air Freight menu Item.

Licensed Material
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Customs

FREIGHTDATA 2000

To start the Customs section click on the “ICON” This is also accessed via

the Edit Menu by clicking on the Customs menu Item.

dit Setup Tools idanagement Window Help

Hig E
D Ella-agdeg 0FHNCH

=|

Click the “ICON" above to create
Shipment Notes. You will see that
the shipment note links the
particular file you are working on.
The full feature of notes in Windows
Notes is available and will appear
on demand, as well as print on your

Exit: It's useful just to know at this stage how to exit from the
application. This is accessed via the File Menu by clicking on the Exit
Menu Item. This will exit the program and prompt for any open jobs to be

¢ WEYEE E 7L S
A

Shipment Notes
T Ea Soacn e === Shipment Notes
*24-Mar-98 - E/B/1" ;I
Hold Shipment Prior to release. Shlme—'nt NDtES fl:lr .
Please collect payment of $2677.88 and obtain confirmation of delivery E E.I'I-I
Thanks. Bill. Create File?

Hao
Manifests on individual shipment information.

l 2f

saved.
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File Menu - Other options explained.

Op €N:. Once a consignment has been created you may well want to add more details to it or just review your
entries or charge extra customers. This is where it is done. :
Clicking on this menu item is the same as clicking the Open Icon on the toolbar.

Save: use this option to save the current consignment. Clicking on this menu item is the same as clicking the
Save Icon on the toolbar.

Print: Use this option to print documents for the current consignment.
Clicking on this menu item is the same as clicking the Print Icon on the toolbar.

Exit: This option is used to Exit from the application. This is accessed via the File Menu by clicking on the Exit Menu
Item. This will exit the program and prompt for any open jobs to be saved.

Repeat/Duplicate a Job:

If you wish to duplicate a consignment without repeating all the information again, click the Repeat/ Duplicate file this
will take you to the Job Tracking/Duplicate section. See: Repeat/Duplicate section on pages 111-113.

Hew Ctrl+H
Open  Chl+0
Save  Chl+5
Bepeat Chl+R
Frint Ctrl+F
E it Chl+F4
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TOOLBAR - Other Icons explained.

Open

Accessed via thel (= | button on the toolbar.
Also accessed via the File Menu by Clicking on the Open Menu Iltem.

Displays the Edit an Existing Job box from which a Job can be opened and amended.

Select the Flow for the Job you wish to edit by clicking the appropriate option button. The last Job for each Flow is
displayed adjacent to each option button.

Enter the Movement and Position of the Job you wish to open. If you enter the Movement Number only, the Manifest
for this Movement will be displayed, from which an individual position may be selected and opened.

Close .J;|
=

Print To select a reference first enter the printing section by clicking Print Icon, or on the Print Menu item on
the File Menu.

When printing any type of document, most of the time you have a choice between a Pre Printed document and a Plain
Document. A Plain document is printed on a plain sheet of A4 paper, whereas the Pre Printed documents are printed
on a document that already has boxes for text.

If a Job is open, then that Job will appear in the Reference box. If you don’t wish to print the Job shown then you may
enter in a Job yourself. If you print an open Job, then that job must be saved before you can print a document,
otherwise you will end up with blank documents.

If no Job is open then the Reference box will be empty and you may enter in the Job to be Printed yourself.
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TOOLBAR - Other Icons explained.

Save

This option can be accessed via the E button on the toolbar.
It is also accessed via the File Menu by clicking on the Save Menu Item.

This option saves the information for the currently opened job and closes it.
This buttons closes the Window displaying

I,
Ad d This option can be accessed via the il button on the toolbar.It can also be accessed via

the Edit Menu by clicking on the Add Menu Item. Allows the addition of items and addresses to a job. Items may be
added one at a time and addresses, three at a time. The box shows how many of each is currently in existence for
the current job. See also Add Items and Add Addresses

Languages

The Languages can be accessed by the Flag button on the Toolbar or clicking the Flag icon on the Status Bar.
The flag shown shows the country of the language currently being used.

To Change a Language click the Flag button, a window containing country flags is then show. Click on the flag for the
language you want the text to appear in, in the application.

sk Languages

== = N == W

*NB** This can also be used to change the language of the headings printed for all Plain Paper prints.
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STATUS JOB History

Used as part of the CargoFind™ this provides a constant update of the cargo status and can be amended t any time as
new information is registered in regard to the status of the Cargo.

See CargoFind™ for more information about this facility

Job Details E 2/ 1- ltem 1 of 1 |
Bl Status/Job History E2/ 1

FD2 keith brennan E2i1

E 2/ 1{E 2/ 1)-56 Cartons Computer Pars

[ 2 JobHistory T 3Dates
] New 5 Documents Received [Yia
Current [3 Jul 2000 o =
Booked ICullected from Shipper [X] j |
D# |[GEREGE
Signed By Signed B
Jlgm:v"-y Documents Sent f¥ia
I a6 vfiams I]SMarZI]I]I] IAramex j
Date/Time Date/Time D# I
T =
¥ GuaranteefLetler of Credit
Comments Comments

ﬂ Left Cargo with Site Manager. ﬂ D# IRT4555

Date (6 Jul 2000

v | |Terminal

Jobis ewr York

| |
e e IERMHJ?W
Date |5 Jul 2000

Job Completed |6 Jul 2000

T — T
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ICONS within forms explained:

Add Graph

Exit Calculator

|
7

Ei
LN

View O Graph Inactive

Enter @ Graph Working

A

Cancel @ Packina List

Delete (_E VIEW

= @] X K| [Z] =] [

Export to > More Detail
CSV/Text | =

%5“ Special m Calculator
Instructions | &£
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Names and Addresses

Accessed via the Edit Menu by Clicking on the Names & Addresses Menu Item.
Allows entry of Names and Addresses to be used on the current job.

Ten categories of address are created by default. Up to 99 addresses may be entered for each job. The Name and
address of the Customer may be entered in free-type, but may not be invoiced if this is done. Account Names may be
accessed by Postal Code and/or Telephone number, or via the List button adjacent to the Address box. Details for
each account may be accessed from the List box. The Next and Previous buttons allow the other addresses for the
job to be viewed/edited. Clicking the Invoice caption will allow charges to be added for this customer unless the
address has already been charged.

May also be accessed via the F1 key or the Names button El on the toolbar. Once the button has been pressed, a

tick will appear on the button to show that, that section has been filled in. @

Names & Addresses - Movement E2/ 1 {1to 3 of 9 Addresses)
= || e[ < en] ==
I AME1 | ~
[Exporter Quoted Reference Zip Code Invoice
67566 [23444 | Yes
Telephane Fax
E-Mail |
| UNIT IUm(Ed Kingdom Import Senvices [UNI [+
[Consignee =] [Onited Kingcorm Impont Senvices Quoted Reference Zip Code Invoice
Delmont Road | [MET7 3L | No
Maidstons
Rent Telephone Fax
E-Mail |
| AGE1 || -~
[£gent =1 [rgensrUKLd Quoted Reference Zip Code Invoice
Brighton Road | RT4 4ER | No
Ealing Telephone Feoc
E-tail |
HPITEs In ays 25-Mar-98

Security for airfreight is now built into Freightdata as an option by clicking the check box SECURITY CLEARED.
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Name & Address - Categories

In the names & address option, to list names within the program, as seen on the opposite page. If after clicking List,
you highlight the name required the details list becomes available. Click the list accesses is made available to the
Categories option. This option is also available via the Account in the SETUP Menu.

Names & Addresses - Movement E2 f 1 {1to 3 of 9 Addresses)

& | HArle= [ ><|@a] +=|=>
AME1 _Iv
[Exporer Quotod Reforoncs Zip Cods Invoico
[67566 {ESEER] [ ~e
Telephune Fax
[ [
FFFFF T
I UM [Onited Kingdam Imparn Servicss (UM =
Consignes ~ | [United KingAnm impan Semices e R i G innien
I [rE 7 3 [ Ne
Maidstonc
<o Triephnne =
[ [
EEEEE |
I AGE1 I |
Aqent =1| [Ageney DKL Quoted Referonce Zip Cado Invoice
Drichicn Food I [Fraacm [ o
= iing
nnnnnn Telephone Fox
[ [
C-tsil |

In the Names & Address section and in Address you can access the Categories

Section as shown below. Press the , this option is used to sort your customers into types. Types shown are Shipper,
Importer, Agent, Broker and Forwarding Agent. The carrier type is used in the tariff.

The display defaults to a check in the Delivery Address and Collection Address check boxes. This means that delivery
and collection are made to or from the current address. Clearing either of these boxes, brings up a list of current
addresses, choose one of these to give a different delivery or collection address.

Shipper
Imporer
Ao ent

Eroker
Forwarder/ Zarrier

RaE \‘_'l'lil

Clearance Agent
Infermet raeking —
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Create a New Address

To Create a New Address
Enter the Names and Addresses section by Clicking on the Edit Menu and then Names and Addresses

To create a new address, you just press the + to provide access to the customer information screen, where a new

customer can be added.
To view an address Click this button, to start over, click this button. More Names

Air
Freight
Only

Nzmes & Addresses - Movemeut E2 / 1 {(1to 3 of 9 Addresses)

L Ca ~ Expires in (11) Days
-
. — Alrcraft Corparstion Quoted Reference Zip Code Invoice
James Town Diive [57566 [o3444 | Yes
Mew orkCity Telephone Fax
E-tdail
I UNI1 IUmled Kingdom Import Services [UN\LI
| consignse =] [United Kingdom Impart Services Quoted Reference Zip Code Invoice
Delmont Foad | [ME17 30y No
haidst
K:r‘]t slone Telephone Fax
E-Mal
A | =l
[Agent =1 JAgency Uk L Quoted Reference Zip Code Invoice
Brihton Road | [rTa 4ER No
Ealin
Luﬂdgﬂ Telephane Fax

If you wish to use the keyboard to find your client in first order, type the name you require and it will
automatically display.

Licensed Material
Property of Freightdata 2000 Limited



36 FREIGHTDATA 2000

Job Details - Common Details

Accessed via the Edit Menu by Clicking on the Job Details Menu Item.
Displays the Job Details for the current job and allows you to enter in Movement/Common/Trailer Details for the
current Job. Click on the Icon and you will see the example below. Enter common details first and complete the
information then click on the second tab to complete the cargo details.
Cornrnon Details
May also be accessed via the F2 key or the Job Details button on the toolbar. Once the button has
been pressed, a tick will appear on the button to show that this section has been filled in. This option provides the
basis of you groupage or full load information. Once this section is completed as far as groupage is concerned you
need not return, as this will be common information for this particular movement.

Job Details E2f 1-ltem 1 of 1

1 Common Detailsr 2 Cargo Details T 3 Options T 4 CMR
Transport Type [EfE)

Dispatch Country Destination Country
IUS IUnited States of America IGB IUnited Kingdom
Local - Depotf City Farner - Depotd City
I INEWYDrk I I

Airport/Port- Loading Airpornt/FPort- Discharge
INYK INew “ork ILEN ILenham Storage (IC0)

Flace of Examination
Fort Code INYK | ILenham Storage (ICD)

Flight/~essel Flag
IOc:ean Tty - I IUS %
Carrier
JoocL ~
ANy ETD ETA
INewayAgenI:y -~ I I I
“oyage 1D Transport Details
[455E -~
Container/Unit #
[5456545 vI
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Cargo Details

Next complete the Cargo details on each section where required. The reference can be changed in Our Referenceas well as
Customer Reference. If you change our reference then the file will display your original reference and your personalised as the
example here shows. To create a new package type go to the top of the pull down option and click “New Entry” Then with the “+”
button enter you new description which will then be permanently available. To delete a description click the waste bin as shown in
the example.

E 2/ B [ketal Frames Cargo] .

»
E 3/ 1 [terific]
Fackage Type
Job Details E2/ 1-ltem 1 of 1 i
1 Common Details T 2 Cargo Details T 3 Options  Co
Our Fieference Service Level | Nurnber ane Kind
[E2r1 [ =
EXPRESS [Express Sarvice] I
ICGD“;_”W Jomves Fmas "\IORMAL[NDrma\SEr\n:E] Another one ‘ I / I X I
rres g 5 e oy L0
Town/City AWB/Bill Of Lading .
LEN [Lenham Storage (CD) SE 12136 mirtrailer ~——
Delivery Point/Depot Storage ID 20° Open Tgp
LEN  [Lenham St ICO! 23 8
| enham Storage (ICD) [rty: 40 Open TDD .
Pickup Point/Depot Site ID = LI
[New rork

—Terms of Shipment Value of Goods
[ExWarehouse Need more room i IG 2399

Freight Payabls At For Number & Kind, Currency

5 Broati P | Kg | |United States of America =

o\ Marks & Numbers! T

~ Circulation——— —Insured Click Here! 3 -
© Free " Yes Ght alue - Insured

€ Restrict & Mo 4655 [Ka | 3999

Calculation

Spedial Instructions iiormal =1 1000.000 [Kg

Handle With Care :l e - - | 3 [m3per | 1000 [Kg
=l Nextltgm Fate #

You can place here hazardous cargo, which will be flagged on your prints, exchange rate set up in multiples of currencies and
chargeable weight. These are accessed by using the pull down menus explained in the SETUP procedures in the manual. Try an
exchange rate now; first pick the currency, See the example here. See the example.

3.80 |

35 24/03/38 |
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Job details - Options. | optns

The Options tab gives Bill of Lading and, as well as Drivers Instructions for Transport/Collection/Delivery Notes, COD amounts
etc. Import options appear the same as our example “Export Options” but with the heading “Arrival Notice Charges” instead of
Bill Of Lading Charges.

This may also be accessed via the CTRL + F2 key or the Job Details button on the toolbar. Once the button has been pressed, a
tick will appear on the button to show that section has been filled in. There is several pull down boxes for Bills including Bill to,
as shown in the diagram below.

Job Details E134} 1-ltem 1 of 1

1 Common Details T 2 Cargo Details T 3 Options I 4 CMR
7 Wyl Ch [P —Bill Of Lading
v Waybill Charges appear on Manifest
7 Del " ¥ Pel g i gmiginﬁls f %Cupies + i %
v Delivered In ¥ Release
Cartier INUYiWPaW j Bill Pre-Date: I™ Express Release Bill of Lading
f ey 2002 Also Notify-Routing/Instructions
I Export References
Drivers Instctions |ollect Customer Ofices S d d
1.35pm ask for Harry Srith
| |
J —Bill Of Lading Charg == Coled
v
ILDca\ Callection FortYorth I |23
CRN Booking # IDDcumenlatmn Charges I IWE
[re77as IFreighl Charges [567 |
C8h
COD Amaunt 4143600 By R I I I
£ Consignee I I I
Rermit COD Arourt I I
to: I
Release Air Cargo I
| = | |
Billto: IDEH Computers ﬂ I : :
FMC Tarift
o 567.00 3500
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USA Domestic Straight Bill Of Lading

This again is provided with pull down boxes for completion, with schedule “B” options.

¥ Produce Straight Bill of Lading;

Produce Straight Bill of Lading

Flease complete the following information to produce the documentation

STRAIGHT BILL OF LADING - SHORT FORM Shipper's Number |E#555

Eaiiers [Heme IFreighidata 2000 Limited Ll Eaiiens Mumley ILDngship Inc

‘ at (Date) FROK ‘
Consighed to |Cresta Inc

Destination Atlanta LI Sireet IMDSS Cirivve, Atlanta.

City IAt\anta -[ County | State IGeDrg\LI Zip |554555

Route IWest Direction DeliveryAddressICDfmﬁ‘ Fark Drive, Atlanta,

Delivering Car or%ehicle

Carrier Initials and #

colezion 0| AdRenitt [£07 ]
Delivery (41

Strest ICDrmat Park Drive City IAt\ama LI County I l:l

State |Georgi |-
Declared Value not exceeding |4B 40 Par IBox

W Set details as movement default I:I

| 4 | | ’l E 81 | == E | hlext | Close | Save and Close |
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Collection & Delivery Notes

Branch: 1 - JobE 1/ 1 = Active  [X]

Click the Collection & Delivery note option in the “TOOLSMENU" as ' T T e ey o
shown. . Local Delivery Mote
When you first click this option you will see the instruction screen below.

For Document Numbers Click “OK” to proceed. In the “M anagement
Menu” click on “Document Numbers”

Enter your start number for your “Prefix” and start number (See Example Below) followed by any suffix you require in your
Local Delivery note. From here you can set-up each document as listed in the pull down list shown.

Click the “+” sign each time to complete the task you choose your completed document type. When you have finished click the
check box and exit via the “Red Door”.

ihl_mnes.ﬂ: Addresses - Movement E1 / 1 (1to 3of 9 Addresses)
#h || [ [ | |
o0 | i

£l Document Numbers [z| '

Branch Departmehts Docurnent Prefix Sep Current Sep Suff
E
< I | >
Branch # Branch Code Departments Dacument
I1 :-j ;LEINDEIN ;_ ,i Local Delivery Mate ;I }
: Local Delivery Mate |-
IFraghtdata 2000 I Local Tranzport Mote b
f i b aster House Air ' avbil
Prefix IJ’ vl First # Last # IHnne vi Master House Bill i
[1234 / [23 [99999999 e
FroForma Invoice
R ate Request —
" aybill o
‘:\“I: v, Ixi@l;! 1234/99999999DFR
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Collection & Delivery Notes

Click the Collection & Delivery note option in the “TOOLSMENU” as shown.

5N Management  Window  Help

Job Tracking Chrl+1
Manifest)Consolidation Details Chrl+m )
- ) Freightdata has taken
Allocate CargofConsolidation Details . .
_ _ information you have
Inwvaice Enguiry Ckrl+E

entered in your main cargo
section.

Now we will first create a
delivery note for “Tilbury
Docks Shed 10”.

Expart - Custams File Transfer

Payment Orders

Transpork Mokes

Collection/Delivery Motes lEullectiun Mote Ll
Commercial/ProForma Invoice Chrl+I Collection Note
1.5, Documents Delivery Note

ZargoFind

Web Browser

Consolidate HAWES
Metric/Imperial - Conversions

The delivery options
are now displayed

(ERN e R ® PL.‘I:"-2
PEZZULLO §Fa [ PEZZ01 ] ~
Now Click the consignment details tab for delivery note information on this EHEEHEEE Ejg:ﬁ [SE'[MF‘HH]M
shipment ” PIFFARETT! + QLIVIERI [ PIFFARET
[ Consignment D etails ] FLATIMG ELECYRICAL & ELECTROI
FLURIMETAL SKL [ PLUROT ] =
Created POLTRONOY:A WL [ POLTO!
|Delivew Mote j Click here to confirm Fort of London Autharity [ POR2
Delivery &ddress - Detail: T -, acceptance
Cargo Details
Artive

Container Breakdown

[ Item - Hazardous

M urnber ifd

|Pallets Marks and Hurmbers
Folding Machines Boots
1-56
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Collection & Delivery Notes

[Both =] ~|  From[28 Oct 2005 To [28 How 2005 ®)
Type | PickupDelivery # | Jak Shipperimporter | Collect/Deliver Prirt Drate | Zoods | Cortainer
& Delivery  DEL12 E 22051 Local Transpart Servic...  Local Transport Servic. .. 56 Pallets Folding Mach. ..
ﬁ Pickup HB131 E 2201 Boots Manufacturing Lt Boots Manufacturing Lid 56 Pallets Folding Mach...

You will see that we have

now displayed
. both shipments
= Created Lazt Frinted
Delvery Hote 28 Hou 2005
Delivery Address - Details T Consignment Details T Carrier - Details
ThBx543
Goods
Cargo Details Ak Palletz Folding kachines
Active

56

Container Ereakdown |

Nurnber and Kind r Special Instructions
56 |Paliets barks and Humbers
Folding Machines Boots

1-56

56

Individual Container # Seal #

| |

Grogz Weight M et \wieight

| 988567 Ko | 833955 Kg
Wolume/Cube

8.7|m3

Licensed Material
Property of Freightdata 2000 Limited



FREIGHTDATA 2000 43

Collection & Delivery Notes

[Both | | Fiom|28 Oct 2005 To [28 Hov 2005
Type | Pickup/Delivery # | Jok Shipperimporter | Collect/Deliver Print Drate | Goods Cond
& Delivery DEL12 E 22011 Local Tranzport Servic...  Local Transport Servic. . 56 Pallets Folding Mach. ..
1? Pickup KB131 E 22011 Boots Manufacturing Lid  Boots Manufacturing Lid 56 Pallets Folding Mach. ..
<
= Created Lazt Printed Collection Mote #
Collection Hote -
Collection Address - Details T Consignment Details T Carrier - Details
Collection Addrezs
Account Code | |E| [uoted Reference
| Loc1 |Local Transport Services Ltd |EH55??
Grrese T elephore Fax
"fimbeldon |EI2E EVE 5555 |
L) Post Code
ICD4 5RT B; ><
E -4 ail
Contact |Jue@LucaItrans.cu.uk | I @
Pickup SR ——
. C nit
Daate booked Frint Date Signed By amments £=% #
Date Required Pickup Date/Time
| ooono0 | 000000 S
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CMR

The CMR section allows you to Select whose address goes into each of the boxes labelled Sender, Consignee, Carrier
and Successive Carrier on the CMR Note. All other fields for entry onto the CMR Note are here except Goods and
Weights. These are taken from the Cargo Details tab or Expanded Description if entered.

The CMR Groupage tick box will indicate to the print section whether this consignment is to be included in a Groupage
CMR or print as an individual CMR.

NOTE: This Options tab is not available on an Import consignment.

1 Cammon Details T 2 Cargo Details T 3 Options T 4 CMR
~CMR
Sk Conzignee Date lezued:
=l |[¢Blank> =] |1DDec1E|E|8
Carrier Successive Carier Diocurments Attached
Self =l [<Blanks =] ILc-au:Iing List
Flace/D ate of Taking Over Carriage Charges Shipping [nstructions
Drestination Mo other ;I ;I Drriver on arrival &t Border ;I
Charges Flease contact
International dgent Pariz
tel: 736 3637
= = =
Reservations Special Agreements Goods Received
Mo Reservations :I ;I In Good Condition ;I
¥ CHMR Groupage

Licensed Material
Property of Freightdata 2000 Limited



FREIGHTDATA 2000 45

Job Details - Cargo Details

Accessed via the Edit Menu by Clicking on the Job Details Menu Item.

Allows the entry of Number and Kind and, Marks and Numbers for the

current item on the current position. A selection of package types is available from the drop down list box. The Next
and Previous buttons allow other items to be edited. The box caption shows the number of the item currently being
edited, and also how many items there are.

Items may be added with the “Add” menu selection from the Edit menu.

Add

May also be accessed via the F2 key or the Job Details button on the tool bar. Once the button has been pressed, a
tick will appear on the button to show that, that section has been filled in.

Packing List

The Packing List is accessed from the Cargo Details section. To enter the Packing List click on the Packing List button
below the Goods Description box.

The Packing List allows you to describe in more detail each Package making up an individual Iltem and each object
making up a Package.

To add a Package to a Packing List
Click the ‘New’ button at the bottom of the form. (The button text changes to ‘OK’) Fill in the text boxes with the
required information.

Note: If you are creating a new Packing List, that is one with no saved records for the Item you are currently on, then

the Type, Description, Marks, Weight and Cube will have already been filled in from the Cargo Details and Weights &
Measurements sections. The ‘OK’ button will be visible instead of the ‘New’ button.

Packing List Continued...

To add Extra Details to the Package then click on the i button. Fill in the details on this form and then click the

<

button to go back to the Package Details form. To save the details click on to the ‘OK’ button. (The button
text changes to ‘Update’)

To Edit a Package in a Packing List
Select the Package you want to edit from the drop down list box at the top of the form.
Make any changes that you want and click on the ‘Update’ button. (The button text changes to ‘New’)

To Delete a Package in a Packing List
Select the Package you want to delete from the drop down list box at the top of the form. Click on the Delete button
and answer ‘yes’ to the question to confirm the Deletion.

To add an Object to Package
Select the Package you wish to add objects to from the drop down list box at the top of the Package Items form.
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Click on the \ﬂl button at the top of the form. The Item Details form is displayed. Click on the ‘New’ button.
(The button text changes to ‘OK’)

Fill in the text boxes with the required information and click on the ‘OK’ button. (The button text changes to ‘New’) Click
on Exit to go back to the Package Details form.

To Edit an Object in a Package

Select the object you want to edit from the drop down list box at the top of the form. Make any changes that you want
and click on the ‘Update’ button.

(The button text changes to ‘New’)

To delete an object in a Package

Select the object you want to delete from the drop down list box at the top of the form. Click on the Delete button and
answer ‘yes’ to the question to confirm the Deletion.

Note: If any records already exist for the Packing List you are going into then the record for the first Package will be
displayed upon entry to the Package Details form. To clear the form for a new record either click on ‘Update’ or
‘Cancel’. The same rule applies to the Item Details form.
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Add Items

To Add an ltem

FREIGHTDATA 2000

o
Enter the Add Window via the EDIT or Toolbar ﬂ

Click on the Items option button in the Select box. This will highlight the Items box. Click OK to add an Item. This is

used to add additional cargo to a consignment
which may be required for Customs Documentation or delivery etc.
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Job Details -Weights and Measurements

Accessed via the Edit Menu by Clicking on Job Details. This information is entered for each item. Entry of Gross
Weight automatically transfers to Chargeable Weight if the latter is blank.

I_ Rate it [™ ltem - Hazardous
[ross Weight Walue of Goods
Bieyiaus | 4557 (K| | 677
et \weight CLirency
w | 3495 IE EFrance j
]| Cube Exchange Rate
st | | 0063 [m3 [0 ]
Chargeable Weight Peleis fo
- o
MNormnal J I 4557 | IH
Air Mommal |
:- 3 |m3 per I 1000 IE

Click the boxes to right of the Weights or Cube to convert the display from Metric to Imperial / US. The final display will
denote whether the units are printed as Metric or Imperial / US.

Chargeable Weight calculations can be initiated once a Cube value has been entered. To Calculate the Chargeable
Weight, select a Chargeable Weight calculation from the Drop Down List box on the right Clicking the calculation box
displays the result of the standard Chargeable Weight formula in the Calculation box. Double-clicking the calculation
box transfers the calculation to the Chargeable Weight text box. Figures for calculating can also be entered manually.
The Calculated Chargeable Weight will only replace the Chargeable Weight if the Calculated one is larger.

Job Details — Value of Goods/Currency

The Currency Drop Down List box displays a list of Currency Usage’s that may apply for this Job. Selection of the
Currency changes the Exchange rates available in the box below the Currency. Shipping Terms is a simple drop-down
list, with a setting for Origin or Destination payment. The Freight Payable Terms can be altered independently of the
Shipping Terms.

The Next and Previous buttons allow the currently displayed item to be changed. A maximum of 99 items can be
added with the Edit - Add menu selection. These buttons also affect the display of items on the Cargo Details box.

Some Customs information is taken from this window, the rest is available via the Customs Icon or Menu choice.
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| ‘

Dimensions Calculator

The dimensions calculator allows multiples of packages sizes to be entered to calculate Cubes and this can then be
transferred directly into your existing Consignment. Which are then saved until as required.

Step 1. Enter your desired sizes; remember you can pick any type of measurement.

Step 2. Press the Calculate button.

Step 3. Press the Add Calculations button and the details will transfer to display below. Repeat Steps 1 to 3 until all
packages are entered.

Step 4. Click the Transfer button and this will place the information direct to the Cube area on the Weights and
Measures part of the Job Details screen.

The Cancel Button will clear the whole grid.

The Redo Button will clear those units being entered only.

Click on any line of the grid to edit/delete any previously entered dimensions

“E’““ Dimensions Calculator M= E3 I
1 5.0000 mt 4_ 0000 mt 3.0000 mt
3 168.0000 mm 1.4670 mt 13.8400 cm|>
< i3
— Dimensions Volume/Cube
[Length |2? | in ;| [2.8532 m3
Faidih {1.400 lyd =] [36 0746 fe3
[Height |3.500 I ft LI
INo_ of Pieces |4 il ‘ 0
Eﬁ X Accumulated Totals
EE [57.571 m3
[2226.260 3
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Customs European - Commodity SAD g

The display below may appear on clicking the “Customs Icon” if you have entered details in your customs document
not reflected in your common details. This display below shows you have changed “Means of Transport” but it does not
match with the “Common details”. Similar error screens will display, warning you of differences in your main Customs
documents.

By entering “YES” your “Common details will replace Customs details in you main entry

Customs Details E 1467 1 -ltem 1 of 3

Comrman and Custams Detailz da not match for ;- 21 Means of Transport/Barder
Customz = Means of Trangport Borders

Carmmon = BA 232 [LHR - ALC)

Replace Cuztoms details with Commaon details?

Yes Mo
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NES Customs European - Commodity SAD g

Customs Details E 146 / 1 - ltem 3 of 3

r] EPU Entry # and Letter Date Time Document Type [ Transit I Set As Default

=4 [oso | [o [1zza5 [E[F0crz002 | [@on  =PeEnw | Status
1 Common Details T 2 Item Details

31 DUCR Part # 44 MUCR MUCR-C5P MRN @)
|2GE000000000000-021 2001 E1f Ju] |4 05744455566 JCMUCR JMRN =
[2¢ @ Exporter 1 DECLARATION A Office of Export/

A1 PACKAGINGS LTD Destination EFU

UNITS 2+3 © Self [Eav = == |

Eggmhéyﬁ') ' Blank 3 Forms ¥ 4 Loading Lists I I

WEST 5USSEX TURN # ] |5‘ | Z ;P 5 ?“F?l':"' Dﬂj_‘;‘;"' i

United Kingdorn l— tems ackages eference.

CR12 25N TAXIDNLIMBERATO0CY o 34 TRADERS i
llE s Agent 9 Person responsible for financial settlement

LAMIFICIONUOYAFIDE &' Consignee

LANIFICIO MDY FIDES SPA

W14, BISENZIO 88 ' Blank

SHMIS USTE MONTEMURLD ST 10 1 12Valus details 13CAP.

[WPTORN I I [=] I
14 Decl. t/R T =
Self 15 Dispatch Country 15a Dispatch 17a Destination
 Blank United Kingdom [GB [FR
. TURNM # 16 Country of Origin 17 Destination Country

| ' Direct ' Indirect I [ [France

18 Means of Transport/Departure 20 Delivery Terms

[& Boat IGB 19 Container ~

21 Means of Transport/Border Arrival eSS evilntice Halle 23 Exchange Rate %‘r‘aﬁ:‘;ﬂ?ﬂﬁ’

|B& 232 ILHR - ALC) |GB [7Dec 2002 i, | I I

25 Mode of 26 Inland Mode 27 Loading/Unloading Port Code 28 Financial and banking data

Tranzport at of Transport

Border

|2l] |4l] berd ABD
berdeen I ———— Date H Tirmne: 1
29 Dffice of Exit! Entry 30 Location of goods ICD Shed Acceptance I] Now 2002 20:18 j‘
[Aberdeen [Coathridge Cantainerbase [coa =|lsHED Departed  [13Mov 2002 | [o0:00 =

This option is accessed via the Customs “ICON” or the Edit Menu option.

51

The Customs Sign displayed here is located in the ICON and Edit procedures (F5). This is used in conjunction with the
commodity codes and other features displayed above. You should refer to the main Customs section for more details

and information and refer to your local Customs
Offices for advice on completion of any Customs forms.

Licensed Material
Property of Freightdata 2000 Limited



52 FREIGHTDATA 2000

Invoicing

Accessed via the Edit Menu by clicking on the Invoice Menu Item. This form allows you to create invoices for a
particular customer by entering onto the charges, set-up in the Charge Description form. Print Options: If you don’t
want to have an item printed Check the Printbox

Click the ProForma Invoice box to access this Invoice.
You can also make a note of customer rates, these can be compared to the charges you are now
making. This comes as with a set of tools including the dimension calculator
Charge Descriptions

Credit notes enter — (minus sign) in front of the amount and you automatically = ==== have a credit note.
You can use a different charge area such as Charge 9 to create a Credit Note.

ProForma

Charges - E 2/1 - Exporter
I AME1 Exporter Currency
Invoice
Account |Ameru:an Aijrcratt Corpaoration - | IUS Diollar 4'
Costs |
ProForma | %l
Print  Description Charges Tax Code TaxAmount
- Fraight [300.00 o £ z [oon -
— Terminal Handling | ] o £ z [o
I Diocumentation 0 %% 4 [0.00
— 0.00 0 * 4 [o.oo
r %
= 22
- %
I 3
I £ l— I
S < -
T Ready For Charging |515.UU 0.00
Exchange Rate I Total 515.00 |USD
Payment Terms |3|]* days
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To Invoice a Customer

Enter the Invoice Window by clicking on the Edit Menu and then Invoice.

1)
)

—3)

— Firstly you need to select whom you are going to charge the invoice to. Drop down the “Charges to” list box, you

will see three types of entries. Note
you cannot change “Charge Descriptions” while you are in the Invoice Display™

Names surrounded by two stars. These are account names used in the job but, have had their invoice fields left
as “No”. See Names and Addresses.

An Account Name with “Waybill” in brackets at the end. This is the agents account name and is the person to
whom the Wayhbill is charged.

Just the Account name with nothing added. These are Account names with the

Invoice field set to “yes". See Names and Addresses.

Select either type 2 or 3 to go into the charges box depending on whether you are doing an invoice or a Wayhbill.
Once a valid account name has been put into the charges box, the charge descriptions as set up in the “Charge
Descriptions” will appear. Enter in the charge for each description.

Charges - E 6/1 - Exporter
lFunnller Ciirramen
— [Foice I

Charge Account I Expu[[e[

Eosts I
puscrpuon | Client UK. Ltd | o rovamam
Et e e % ] To00 =
Teminal Handling B H = 1 35.00
Documenggen | - French [mporter = % i 271

French Agencie = o
> |French Agenci il -
rench Agencie [ apbill] -
French &gencie =
French Importer =
Freightdata 2000 Inc. z — L
Great Clothes Limited =
™ Ready For Charging 51550 | 3771

Exchange Rate T Total | 553.21 |us
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Invoice a Customer - Continued.

I
Click the Tax display. The Tax and Code will automatically be displayed.
Choose the desired Tax code then “click” - the Tax Amount and Total will aytomatically be worked out and put in.
Once you have entered all the Charges in, check the box “Ready for Charging”. Once the Charge button has been
pressed you are no longer able to go back and change anything on that Invojce. The Invoices and Wayhbills will only
print if they have been charged out.

IE“POIIE' Clirency lrvert
HvOiGE |
Charge Account I.f-\merican Sector Trading j IUS Diallar
[Ersts |
R — T Code  TamAmount
T P I' K ) f e2 ax Amoun i
Code  Fate  Description "'[75 % 1 35,00
1 1750 Standard Rate il [7s # 1 271
2 0.00 Zero-Rated L -
3 OO0 Exempt INE <] 0 0.00
4 Q.00 Outzide the Scope 4
4
#
#
#
1 T = ~]
I" Fieady For Charging [575.50 [ .7
Exchange Rate I Total I 553.21 IUS

Invoicing is also available via the F6 key and the Invoicing button 3@ | on the toolbar. Once the button has been

pressed, a tick will appear on the button to show that section has been filled in. él
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Euro Invoice

The use of Triangulation in Euro Accounting makes it necessary to show the Euro equivalent on Invoices and Credit
notes issued between two countries within the EU.

Freightdata uses the country of the customer being charged to decide whether to print the Euro equivalent. (See:
Setup — Account) In turn the country will be checked to see if it an EU member. (See: Setup — Places — Countries)

The final Invoice Screen will show the local currency equivalent and the Euro equivalent where necessary. There must
be an exchange rate for the Euro and you can either alter/enter this or give a Euro total in which case Freightdata will
calculate the Euro exchange rate. On this screen you can also alter the foreign currency exchange rate, payment
terms and Invoice/Credit Note issue date.

On completion use the OK button to accept the values shown.

2% Charges - E 50/1 x|
Currency Recommended Exchange Rate Total
|S terling [British) IGBP IEEI.IJEI
[Suwiss Franc |[:HF | [1.3000 [7e.00
[FCU/Euo |>'<Eu [1.5000 [1.5000 [s0.00

Payment Terms INIL Days /

Dale|23 Jul 1999

Payment Due |23 Jul 1399 X
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AIR FREIGHT
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FREIGHTDATA 2000

Air Freight - Carrier IATA

dit Setup Tools Management ‘Window Help

Lt E
el la-ade | 0F8 0B

I

To start the Air Freight section click on the “ICON”

This is also accessed via the Edit Menu by clicking on the AirFreight menu Item.

This option contains Air Cargo information for each position. The Carriers tab contains boxes for the Issuing carrier,
their agent, and general routing information.

Clicking on the Carrier or code boxes gives access to the carriers list.

Selecting a carrier fills in the Carrier, Code and Air Waybill prefix and also

the account number. The Agent is selecting from Self, Shipper or other, the

latter giving a list of IATA agents to choose from. This will automatically
fill in IATA code and shippers accounT

B2 wbyEE =

T &

Air Freight Details
Borvice Our

Sat An Dafaul =

[ =l[E=n Air Weayhill # AW CRN/CSR
— [House =] [oo1 m-n' VOLGSHEGEG HAWTZa4 - |
Shippar Cari ———
Asiican Arcran Corporation American Airlines —
AMET ,M_ =
Jdearmars Town Do | accoum & =
Naw rorkCity wrth Intl Adrporn =
Air Waybill "é
= ]
o o [
United Kingdom Impor Saraces [1H] =
Dolmont Foad = Vessal/Flight Flag
Maidstone 7 =
El [eaizza = o =
CTo ETA
=l 5 Jul ZO00 & Jul ZO00 Print-Company r s
- Carrinr Agents Dtoils - -Accounting Infarmation - E
Ball L Bhippar o Other (s ;I o
F 000 ¢ %
—IATA Coda Account #
[ | | E
Adrport OF Doparues
3 o | =l —
To § By ——[mencan Axines EAEE [ Val - Other - r-\akie For Cariege T Valus for Custams
: — CHGS [ppr cond PP COLL
|—-l‘-< [ | ] | [ D= | & | @1 ~ |[ PO ]—| = ] i
Airport OF 0 [ .
[[maon Feaihrow Apor | [razza o6 70700 | =3 | I E
Handling Information =
Consignmant is Unknown Cargo - E—'
B SCI

S E—
The Airport of departure and destination will be filled in from previously entered information. Click the appropriate box
to bring up lists of carriers or airports.

Air Freight -

Our Reference

E2/1

The Air Waybill number drop down box gives the user
the option of creating an IATA/ Neutral Air Wayhill,
an Airline Air Waybill or a House Air Wayhbill.

JAirline
House
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IATA AWB Number.

An IATA bill will pick up the Carriers Prefix.
Click on the Serial Number part to bring Air Waybill # HAWE in

the next number or a reserved number.

Once an Air Waybill Number has been |001 NYK\ LIS IS

selected, it cannot be re-assigned.

An Airline bill will pick up the Carriers Prefix.

The Serial Number can be entered manually. This number is then checked (according to the Duplicates criteria)
against all previously issued Air Waybill numbers. (IATA or Airline)

A House Air Wayhbill allows manual entry of both the Prefix and Serial Number for the Master Air Waybill number.
If the carrier has been selected the prefix will have already been entered.

Click the button on the right to access the House Air Waybill Number.
Any combination up to 20 Characters may be entered here.

See Reserving Air Wayhbills for further information on IATA air waybill number allocation.
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61

IATA Air Freight - Dates Frame

This area of the screen shows when the
when the last copy was made. The bill cannot

date entered here.
/

information was checked and issued, and
Checked JOtFeb-97 be printed without checking first, and the

zaled:

Cop: I—
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Accounting

The second tab is the Accounting Information tab.

This form shows fields corresponding to those on the Air Waybill. Choice of PPD (Pre-paid) or COLL (Collect) will have
the effect of putting the appropriate charges into those columns.

The tick box for Print-Company will only appear for a House Air Wayhbill. Use this to signify that your Company name
and address is to be printed as the Issuer on a House Air Wayhbill. (Some House Bills are pre-printed with your
Address).

Fill in these boxes as appropriate.

Extra Details - Accounting.

This also shows the Shipper and Consignee names and addresses

Click the down chevron on the top left-hand corner, this will display a list of alternative parties for this shipment.

The Magnifying Glass will display a list of database customers available. Any alteration of the jobs addresses will
update the air freight area when the airfreight screens are displayed. By Clicking in the address box area Names and
Addresses can be entered in manually or existing details altered. However, If the Air Waybill has been issued the
Shipper and Consignee addresses will display exactly as they were when the Air Waybill was printed.

Other information such as the Quoted Reference and whether this account is to be charged can also be entered.

The Shipper will also display the expiry date for Secure Cargo if appropriate and an entry is made into the Handling
Information as to whether this shipment is Known or Unknown Cargo. The DOT Listed Agent Number is entered into
the Accounting Information box using details from the Company Details section.
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Air Freight -continued

Set as Default

This window also contains a check box labelled “SET AS DEFAULT". If this is checked (Ticked) certain fields will be

63

stored in the computer registry so that the next time an air freight job is entered these values will automatically fill the

boxes. The items that are stored are:

Handling Information

Accounting Information

Currency

Value for Customs

Value for Carriage

Insurance

Print-Company

Weight Charges Prepaid or Collect
Other Charges-Prepaid or Collect
SCI

Signatory

Agent Status (Self, Shipper or Other)
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IATA Air Cargo Details

Air Freight Details

|PEFERRED Fl[E1221 Air Waybill # HAWB CRN/CSR
—
Checked || [House =175 LhR| | 7l
1 Air Waybill | 2 Air Cargo Details 1 3 Extra Details
— — — — —Goods
Pieces | gross weight | kg| | Rate Class Chargeahle Rate Charge Total
RCP [ls} ICommodity Ite; Weight
C Parts -
20711 K 20715 )J
| El
o 0 Free Text r u Free Service r
= Other Charges
Prepaid Collect Charge Code Description
‘Weight Charge
0
Valuation Charge
Tax OtherCharges
Total other Charges Due Agent Agert / Shipper Shipping Terms
IARAMEX International I LI
Total other Charges Due Carrier Place Y‘T::’Ed ¢~ |BavilD
INewYork No &
Totals Signatory Calculation 0
[khi
0 I 3| m3 per] 1000076
|

This tab is used to enter the Weight Charges information and goods description. The first lines will be filled with any
known data such as weight, number of packages and cargo description for the first 6 items for this position.

The Rate Class field is updated from a Rate Classes list supplied with the system, updated by the user. This will
provide information for the computer to calculate the charge. Weights entered in Kilos are rounded to the half Kilo;
weights entered in Pounds are rounded to whole Pounds. The Up and
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IATA Air Cargo Details - Continued

Down arrows are used to enter additional lines which will appear in the grid below.
Check the Free Text box to give any additional information, which will print below these Weight Charge lines.
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IATA Air Freight - Charges.

Air Freight Details

|DEFERRED l[E12374 Air Waybill # HAWB CRN/CSR
Checked || [House =l[125 DOVI | ﬂ |
1 Air Wayhill ] 2 Air Cargo Details 1 3 Extra Details
Good
Pieces | Gross weignt | ko] | Rate Class Chargeable Ratz Charge Total T
LRCP [ [Commadity Tte welght Cases
Shoes -
5] 2344.0 L 344 >J B
| -
0 0 Free Text r 0 Free Service r
= Other Charges
Prepaid I Collect Charge Code Description
‘Weight Charge
1}
Valuation Charge E——
Tax OtherCharges
Total other Charges Due Agent Agent / Shipper Shipping Terms
[ARAREX International JFas B
I o
Total other Charges Due Carrier Place Yngs:re ~ |BayD
[Hewvork No &
Totals Signatory Calculation il
0 I Jiae 105.543] 13 per 220452

The final tab on the Air Freight details screen is the Charges tab.

Weight charges entered on the previous Goods tab are brought in automatically into either the Prepaid or Collect
column depending on the option picked on the Accounting screen.

Other Charges:

Other charges are entered using the IATA codes provided with the system. Again these can be updated by the user.
Enter the charge and choose between Agent and Carrier in the options. Clicking on the Code will bring up the list of

Other Charge codes. Up to 18 entries can be made. Again the Up and Down arrows are used to move up and down
the grid area.
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IATA Air Freight — Charges

You can generate your own house Air Wayhill

numbers by clicking the wand (You must choose

HAWB Option )
To first set-up the automatic number click
Numbers.

Docurment Numbers

Job Reference Definition
tanagement Information
AlrWaybill Accounting
Users

Lelete - AirWayhills
Delete Old Records
Accounts - Options
Database

Management Window Help

»

Upgrade User License
e

Air Freight Details -
Generate - HAWB # o
Are you sure?
ves || | | —
Air Waybill & HAWE CRNICSR
ey s T <][125 |LiR[ oooo0125  [ASWITIE =
1 Air Waybill | 2 Air Cargo Details I 3 Extra Details
P — Goods

F1eces | Grogs wasignt | ¥9| | Fate Class Chargeabla Ratel Total e — T

RCP . b ’m Waight ’7 Charge Boxes E
10 SEE5E AL BE6ES S| [ee 53909 60 ) =
| El
10 g | Frae Tex! r B

— T Mher Charges
Prepaid Collect Charge Codé Description
o Weight Charges
339606
Valuation Charge L
i |
| Tax Other Charges
o
| . Total CHher - Dus Apent Terms of Shipmant
[/ . / |: Ex Warehouss j
Tatal Othar - Ban Carrier ) [ Fiace :g:rc--l ~ | Storage 1D

0 | [Landon Ho @
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IATA Air Freight — Charges  Mensgsment Wndow Hep
—

Docurnent Numbers
Job Reference Definition
Create HAWB DOCU ment NU m beI’S Management Information
Alr Waybill Accounting
You can now complete your own HAWB or Users alternative range numbers (see bottom of
page) . Note: Air Freight AWAB number is Celete - Air Wayhbills limited to the legal size.
Celete Old Records
Accounts - Options 4
Database
| Air Freight Details
=][Ew Air Waybill HAWE CRNICSR
Crecked: || [House :l,W 'H“| 00000125 }“sw"ss ’ |
[ 1 Air Waybill | 2 Air Cargo Details I 3 Extra Details
:;csr:s Gross Weight ?HRJT_.,;:,EJ l}.”ﬁ"“ I;;.;EG Total ‘.—;:;:’H E
10 SEE56 K Q 55999 60 )

i Document Numbers

Sl e

(| o

Branch # Branch Code Departments Document
N IMAIDSTON E Ja | ]
[ Booking Crder -
o ’Fdz I House Ar Waybil wl
, ) House Bill
Prefix Hone j' First# Last# ! j' Lacal Collaction Note
DFE34 [ 99999999 | Local Delivery Note |
Local Transport Hote
Master House AirWaybil =
Master House Bil M

v [ X|e | DFE3499999999/W
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IATA Air Freight - Charges.

These entries are used to fill the Other Charges box in the Air Wayhbill.
These charges automatically accumulate into the appropriate Agent or Carrier Prepaid or Collect columns on the left-
hand side. This also totals automatically.

An additional Free Format area is accessible by pressing the
button labelled OTHER CHARGES.

This will allow as much space as is left after the other
charges information entered has been printed. Therefore
this will vary.

When entering this information the Charge entry line above
is disabled.

-0Other Cliarges
Charge Code Description
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IATA Air Freight - Charges.

The last part of the completion of the air waybill is the extra details below.
From here shipper & general information can be completed.

You can tab back to the main air waybill section with the tabs below.

Air Freight Details

DEFERRED E 123/ 4
House

MNew Sevices Inc
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IATA Air Freight - General.

Air Waybill Checking

The information entered must be checked before an Air Wayhbill is printed. This is done so that in line with CASS
recommendations, an Air Waybill is issued once in its original state and the information cannot be altered thereafter.

For this reason the checking process will check mandatory fields and show which fields have not been entered. Only
when all mandatory fields are checked as being okay will the date in the Checked field be entered.

At this point an Air Wayhill can be printed and once printed the Issued date will be entered. If this is for an IATA/Neutral
Air Wayhill then this will then disable all fields so that nothing can be altered.

In the case of the IATA/Neutral bill a further check is made on the Air Waybill Number and printing will not take place
until this has been allocated.

Air Waybill - Checked: =]
This is the window that T o TTa WS G i B SRt Bt T appears when the button labelled
Checked is pressed. Ticks I““‘ be egreed: are placed against correct entries and
crosses against information still required.
In the case of charges it is v || [Carier only necessary to enter at least one type
of charge. Therefore a v || [Shipper large tick will appear if some charge
information has been | entered but individual charges are
shown. v | | JATA Code
'6/ [Birport OF Departure
- |.-'-‘«irpu:|rt 0f Destination
> |Ey Firzt Carrier
v [Curency
P4 |Place
I'Weight Charges \f"
/ [ aluation Charge V"
|T|:utal Qther - Due Agent b
|Total Other - Due Carrier Y
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IATA Air Freight - Continued

IATA/Neutral Air Waybill Number Allocation

For IATA/Neutral Air Wayhbills clicking the Air Wayhill Serial number box will bring up the next screen as follows:

» Reserve an Air Waybill #

1| Cartier Code Cartiers
! F\mencaﬂ Adrlines IAA Air Ukraine [6U] :I
| Next # Alitania - Linee italiane [AZ
Current Standby =
| Fiesta First# 0000000 British Airways [BA]
IDDDDDDD British Midland Airways [BD] _I
IUUUUUUU Cargolux Airlines International [C'
Last# Last # - Cathay Pacific Airlines [CX]
Remaining Delta Air Lines Inc [DL]
{00000 Jooooaog h DHL [ER] Ll
Description Date reserved
|1 |uuuuuuuu I [F dul 2000
@ Reserved Air Waybills O Released Air Waybills Close

IHane I
Delete

Eesenme

gl

i

Cancel

The list of reserved air waybills for the carrier previously selected will be displayed. The user can now select one of the
reserved numbers by clicking on the appropriate item in the list, or the next number can be allocated by pressing the
button labelled Next #. This will display the next number if there is one.

To make this choice permanent - press the button labelled Apply and this will return you to your Air Freight Details and
the information will be stored in your Air Waybill number field. The carrier and Air Waybill numbers will now be disabled
and you will not be able to change them. At the same time the next available number for this carrier will be updated. If
this is the last in the range, the standby range replace the current range and the standby range set to 0.
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IATA Consolidate House Air Wayhbills

From the Tools menu, choose Consolidate House AWB. To consolidate House AWB double click the AWB required.
The AWB will then be placed in the panel below for consolidation of the AWB. When you have finished click the check
box.

To Edit Master Bill, click on the required AWB, which will turn blue - then press the Check button. This will take you to
the airfreight details, where you can make required changes. When you have finished click the Check box and return to
the Consolidated House AWB section. To see details of the master bill breakdown chose the Master Bill Breakdown
tab, then click the required AWB. To print the Master AWB, Click the MAWB and choose the print option.

Add New aster Bl | i st Bi| Mastr Bl reakconn | Pi Master Bl

House AW B3 available for Consolidation:

Catir  [From  [To [weight  Jtube  [Fliht/Dates [House &b [Date Printed |Date Checked .
Bl AC  AC 2 [35ep58 [3-5ep-98
AM ASP IS (8-5ep-39 03-5ep-98 J
B4 IS AEX (135ep-98 03-5ep-98

e . 0-5ep-38 444 27-5ep-38

LHR AL 4355 48 A5ep-8 5666 27-5ep-8

an

B,

B,

13'?"' _m -
J [+

House AWBs to be Consolidated:

Ref Shipper Consighee Pieces  [Goods Canier  [From To
Freightdata 2000 Inc 3 ]

E/M1A Master Manufacturing Ho  EC Bulding Mam 78 445 BA LHR ALC 4

B/ Master Manufacturing Mo Easton Manufactuing 134 chemicals BA LHR ALC 1

Use me for CSV File transfer to
“MS Excel” for the top part of

your House Airwaybill\
i

If you make a
mistake use me

N 1% Use me for CSV transfer to “MS
Excel” for your consolidations.
(Bottom Part) —»
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Master Bill Breakdown/Edit Master Bill IATA

This option Tab shows the breakdown of you Master Bill of Lading and the make up of the House Air Waybills. Also in
this section is the option tab to access the edit Master Bill. To edit the MAWB check the “ICON?”, this will take you
straight to the MAWB screen for editing.

The option for size of print including US standards, are available here along with the choice of Printers and

/ Fonts.

You can also access the “Icon” for Printing Labels in this

Files for “MS @ Excel”.

i, Consolidate House AWBs [x]

section. This tab allows transfer to the CSV

Add New Moster Bill | EditMaster Bill Master Bill Braakdavn | Print Master Bill |

Master Bills available

Ref haster Number House Number Date Printed Date Checked Carrier From To Flight{Dates

House Bills that make up Master

Raf Shipper |Cnns\gnee Fieces Goods Carrier Fram To e
4 »
Selected Printer Selected Font & USfLetter,81/2x11in,
|HP DeskJet 12200 Printer [prial Size 7.52 € US/A4.210x297 mm
ILandscapa ILetter, 81/2x11in. " OtherfLetter. 81/2x11 in
. . € OtherjAd, 210x 297 mm
Alert Manifest ™ Pre Printed - Labels ~

% Consolidate Housze AWBs B

fsckd Wew Master Bil | Edt Masen Bil| Master il Ereakdon | print aster Bl

Master Bills available

Ref I aster Humber Date Printed [Date Checked [Carer  [From  [Ta [Fiight/D ates [Shipper
H#1A0 BA LHR JFE 15 Nov 13 Freightdata 200
1 4

House Bills that make up Master
Ref Shipper |E0nswgnee ‘Pieces |Guods |Earlier |Fr0m ‘TD |

Selected Printer Selected Font P s
Star LC-A5] M Sans Gerf Gize 8.8 ) BEEEtan T S =
A A o8l e B € USHd, 2105237 i =
Landscape Letter, 8 1/2 x 11 in.  Dther/Letter 81723 11 in —
Pre Printed - Labels a " Other/Ad, 210 237 mm l ‘ @
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Consolidate House IATA Air Wayhbills

Air Waybill Filter

T Air Wayhill Filter

— Time Period
From |14-Sep-98
To |28-5ep-98
— Carriers
All v
Fram

To

[BA [British Airways

[oa  [British Aways

FREIGHTDATA 2000 75

—Alrports
Airport OF Departure
All I~
Fram

|.~’-‘«BD Iﬁberdeen
Ta

|.t’-‘«BD Iﬁberdeen

Airpart OF D estination
All ™l

Fram

To

Printing Air Waybills

Use this to filter Air Waybills displayed.
The date range will default to the last 2
weeks on entering the Consolidate
screen. Other options will default to the
last chosen. The first time, these will be
set to All Carriers from All Departure
Airports to All Destination Airports.

Click on the date fields to bring up a
calendar. You can enter ranges for
Carriers or Airports, or you can enter the
same code in the From and To boxes to
denote a single Carrier or Airport. In the
example shown, if the All box in the
Carrier frame was not checked, this would
denote just British Airways as a Catrrier.
With the box checked it denotes all
Carriers.

To change the paper length, printer or printer characteristics in Freightdata, you simply have to double click on the
Printer Name or Paper size displayed on the Print screens in Freightdata. EG: In the Print menu - documents screen
these are at the top of the screen above the documents list. In the Master Air Waybill screen these appear at the
bottom of the screen.

Licensed Material

Property of Freightdata 2000 Limited



76 FREIGHTDATA 2000
USA Uniform Domestic Air Waybill

This document is not to be confused with the International IATA Air Wayhbill. Its purpose is for domestic use only and is not
legally recognised outside the U.S.A.

Although you can use the standard IATA Air Waybill for internal use in the states this Uniform Domestic Air waybill is an
excellent document for use inside the USA.

23 45666 BTTT

R L o - - | o

As Addressd
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USA Uniform Domestic Air Waybill...Continued

The next button produces the accounting information for the domestic Air Wayhill.
As each item is added the items are automatically calculated

RN =

(=]
o

4344
5444
4344

|’F"H E'E'i';['i{][\[ll'li B
’V .

=

=]
=)
=

=

=

I
.
P
fs
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[
[
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:
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USA Uniform Domestic Air Wayhbill.. Continued

Dimensions Calculculator
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Customs UK
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80 FREIGHTDATA 2000

Customs UK (NES & NCTS)

dit Setup Tools Management Window Help

"HIE E
D W lea-agdeg  DFINOoRBe EavHEE

Sl
EfE

e S

Accessed via the Edit Menu by Clicking on the Customs Menu Item.

Firstly, it is expected that the user has some basic knowledge of Customs documentation. However, we have provided
some general guide lines to help in completion of the Customs forms in the EEC. United States and other countries
should refer to relevant documents and Customs departments.

For Exports, the 5 check boxes on the General tab control this information. The combination of checked boxes
decides the Declaration Codes available. The VAT Number entered is that of the first address on the SAD. The
Offices tab allows entry of up to 6 Transit Offices and country codes and, Destination Office and Code.

The Customs box is also available via the F5 key and the Customs button —| on the toolbar. Once the button has

been pressed, a tick will appear on the button to show that, that section has been filled in. @
Note: If the following display occurs “There is no Customs Information to Print”

This will mean that you have not completed the Customs information correctly.

Re-Check the information you have entered.
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Customs UK (NES & NCTS) Customs - Continued....

For Example: Typical EEC SAD Completion.

Customs Details E144 f 3-ltem 1 of 1

Document Type

V¥ Transit Reports Required

EPU Entry # and Letter Date Time
% bos | [o][oosos Lfpsnams | Juegr

Pre Enfry

j [" Status A All Reports -

1 Common Details I 2 ltem Details ] I" et As Default
31 DUCR Part # 44 MUCR MUCR-CSP MRN
IEGESEEMDMSDDD—DZIEDDWEDDl |U_ IGE/‘DDDDDDDDDDDD—DEWEDD1EDD I I %
_2 Ci ':'
ADHOPE LTD @ Exporter QLEeR S A Office of Export/ EFU
0 Self oM - e = Destination
JELSTREE WAY e .
BOREHAMWOOD € Blank I Foms [7 4 Loading Lists —
HERTFORDEHIRE _
WOE TRN TURM # Return Document I g
522040529000 B ltemns G Packages 7 Reference/LRN —
| |E
8 Consig = i i =
& Agent 19 Person respansible for financial setlement
CALBERSONEURORE o
¢ Consignee
CALBERSON EUROPE
3ROUTE DE CHOISY AUBAC © Blank
E&%ERJSEMP‘EGNE TURN # 10 il 12 Value details 13CAP.
14 Declarant/R tati &
ARAMEX Intemational Self 15 Dispatch Country 158 Dispatch 17a Destination
16515145t Drive  Blank r
Jamaica an FR &
o ITURN# 16 Country of Crigin 17 Destination Country
& Direct O Indirect 522040943000 | |ance
18 Means of Transport/Departure 20 Delivery Terms
ITraMer IGEI 19 Container  F|
20 | Wal
21 Means of Transpan/Barder Arrival urencyfimeaice Valle 53 Exchange Rete _2|_4 Natu;a_‘ of
rangaction
[pa 232 iHR-ALG) |GB [7 den 2003w — | |

25 Mode of 26 Inland Mode 27 Loading/Unloading Port Code ‘ 28 Financial and banking data.

Transpart of Transport g{ Dafe C Tme

al Border |4T |4T [Lancian Heathr |LHR £ e g =
28 Office of Exity Entry 30 Location of goads ICD Shed Avrrived 000 :
|L|:|ndnn Heathr ILun [Loncion Heethrow Airpart I jl Departed 00:00 E
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Customs UK (NES & NCTS) Customs - Continued....

Note: The information below is only a guide and should not to be relied on: You should obtain Customs notices and
advice by contacting your local HMC office for information on completion of any Customs documentation.

Locked and unlocked : This option controls the data
Entered and sent to Customs. By locking the DUCR,MUR,MRN. It also locks/unlocks the EPU &

Ig ‘ pre entry information.
Customs Details E 146/ 1- Item 3 of 3 Generates DUCR

f'] # and Letter Dat me  Document Type W Transit  Seths et GeneratesMUCR
fomy — et As Defau
usJ:",.. ,..IlS o o0 2= 0 Ty | Staus

1 Common Details I 2 ltem Details ] Confirms your
31 DU[:H Pa[lﬂ 44 HU[:H HU[:H-[:SP HHN Customs Details E 151 5 1 - Item 1 of 1 [ =]
e Generate - M‘?LICFE H
RN 200 EB [ g74stEE B|EMUEH iR A58 e
~ 7 [ansinnnr Tes I ITI

=

request for DUCR or MUCR

Customs UK (NES & NCTS) Customs - Continued....

Customs Details E 146/ 1 - ltem 3 of 3

q A Enifadlete Dt Tme Document Type W Transi
il |_ I_ ’_ . 7 S ™ SetAs Defaul
N ) T i
1 Common Details r 2 ltem Detals ]
31 DUCR Path _ 44HUCR MUCR-CSP MR
A WH L4458 chmucn [T

DECLARATION The “wand” display when clicked will generate an automatic nu mber for “DUCR”. This
will be the same for “MUCR” & “ MRN

MEN ‘art i 44 MUCRH
MRN mn% 4.05744455556 %l

[T Set As Default Licensed Material
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FREIGHTDATA 2000 83

Set as default will take set items in your SAD and re-apply them in all your new SAD entries. These items will
be Declarations/Representitive, Exporter,
Also other items in the declaration such as “Com” and “T2" etc.
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Customs UK (NES & NCTS) Customs - Continued....

DECLARATION: Is completed in the normal way including declaations for “T” forms. A pull down box is
provided for “Type of declaration” together with the “T” Form option below.

1 DECLARATION A Office of Export/

Destination EFU
B ] Hme

[¥ 4 Loading Lists I I
[ =l Return Document o

COM

ALl 7 Reference/LAN
[Ir [TRADERS
T2l -
9 Perzon respons %Ef ficial settlement
T25M  _
T- -
10 1 12 Walue details 13CAP.

el il |
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Customs UK (NES & NCTS) Customs - continued....

Declaration:

Box 15: Dispatch Country has a pull down box with pre-installed countriesfrom “Places’ in the set-
up menu of FD2. The same pull down box oper ates the same way and takesitsinformation also from
the“ places’ option in the set-up menu. (See Pacesin Set-Up menu).

1 DECLARATION A, Office of Exports EPL
D eztination
[com = =z =]
3 Farms W 4 Loading Lists I I
[Caatbridge In Return Document -
5 ltems b Packages 7 ReferencesLRMN
B =4 |TRADERS

9 Perzon responzible far financial settlement

10 11 12 alue details 13CAR
I I [ =1 I
15 Dizpatch Cauntry 15a Dizpatch 17a Destination
[Onited Kingdom [Ge ¥ [FR
1eandorra [AD ] {=tion Country

I— Austna [ AT ]

" IBahrain [ BAH ]

B Bangladeszh [ BD ]
Barbados [ BB 1

[ |Belgium [ BE ]

22 |Brazil [ BR ] =FRate 24 Mature of

Bulgaria [ BG ] .

I_ Canada [ CA 1 Tranzachon

China [ CM 1 I
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Customs UK (NES & NCTS) Reasons For Amendment

It is a requirement to sometimes amend and provide the reasons to HM Customs. By clicking the “ICON” on the main entry screen
below you can detail these amendments.

The radar screen left is accessed for transmission to customs that has its own HELP information. Click the “ICON” to enter
transmission services and HELP information services

A

Reason for Amendment ‘z
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Customs (NES & NCTS) UK Customs - Continued....

31 DUCR Part # 44 MUCR
|26552294DB4QDDD-021EDD1EDD| IU_ IGEI,-"DDDDDDDDDDDD-DE1EDDH
—2 Consignor
A+D HOPE LTD O L
3 ELSTREE WaY C Self
BOREHAMWOOD © Blank
HERTFORDSHIRE .l
WOE TRMN TURM #
22940549000
—8 Consignee I g g
= ‘Agent :
CALEERSOMEIUUROFE e -
" Consignee
CALBERSOMN EUROPE
3ROUTE DE CHOISY AU BAC ' Blank
B0200 COMPIEGNE
FRAMCE TURN #
—14 Declarant/Representative IS
ARAMEX International * Selt
165-15 146th Drive  Blank
Jamaica
TURMN #
* Direct ' Indirect ||52294DB4QDDD

Exporter By clicking the “ Radio Button” in the display opposite you can transfer the

different names by title. For example: You can move the agents nameinto the
S consignor s box. You can also blank out boxes asrequired.
TURM #
[TA<IDNUMBERATODE Box 14 controls for Direct/indirect options are controlled from these boxes here..
i Agent :
{*' Consignee = Direct " Indirect )
) Blank SeeH.M C&E rulesin the use of box 14.
URM #
MPTURM
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Customs (NES & NCTS) UK Customs - Continued....

FREIGHTDATA 2000

PRE-Entry: Is completed with the option of pull down boxes shown here.

Document Type

Fre Entry j

¥ Transit
[+ Status

Pre Shiprment
Pozt Shipment

MBN

Transit Status: This options can be checked and will highlight or display the relevant procedures required by

customs.

[T Set As Default

18 Meanz of Transport/Departure

& Boat IEB 19 Container ™
21 Meanz of Transport/Baorder Aurnival
[B& 232 [LHR - ALC) |EB |7 Dec 2002 ¥

Customs (NES & NCTS) Customs - Continued....

Means of Transport &

Departure.

Click the Mode of Transport (25) here *»

[ [¥| You will seethe

[207 &

blue display

owing

“Modes of Transport. Click the arrow to see the description box below.

26 Inland Mode 27 Loading/Unloading

25 Mode of 26 Inland Mode 27 Loading/Unloading %?;:;pd;to;t Sl
Tranzpart at aof Tranzport

Barder |_2[| |_4l] [Eberdesn Barder I_ZI] @ I_‘“]
29 Office of Exit Entry 30 Location of goods 29 Dffice of Exit/ Entry
|Aherdeen [Coatbridae Containerhaze IAhE'dE’E"

Port Code

Air Transport [ 40 ]
Air Transport DId [ 4 ]

Fix Transport Installation [ 70 ] —

Inland waterway vessel on sea-
Inland waterways [ 80 ]
Mail/Post [ 50 ]

-

Shed

= vIISHED

For Customs Inland mode of transport click the box here —» |4l] @

IZI]
29 Office of Exit! Entmy
|Aherdeen

[0 v

Air Transport OId [ 4 ]
Fix Transport Installation [ 70 ] —
Inland waterway vezzel on zea-
Inland W aterways [ 80 ]
Mail/Post [ 50 ]

25 Mode of 26 Inland Mode 27 Loading/Unloading Fort Code
Tranzpart at of Tranzport A Transport ] 40 1 e
Boder == [ L 1N =l -

Shed

=] vIISHED




FREIGHTDATA 2000

Customs (NES & NCTS) UK Customs - Continued....

[ABD @ Click Box (27) Loading & Unloading option for the display below.

25 Mode of 26 Inland Mode 27 Loading/nloadin Port Code

Tranzport at of Transg. [ HON ]

Border Aberdeen [ ABD ]

|2I] ABD

Ardroszan [ ARD ] @

29 Office of Exit Enty  |Avonmouth [ AVO ] ICD Shed
Apr [AYR ]

|Aberdeen Barking Containerbase [ LEL | =] ||:un =||SHED

To complete the options on ICD’s click the

30 Location of goods ICD Shed
|Coatbridge Containerbase I ;IISHED

Licensed Material
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Customs (NES & NCTS) UK Customs - Continued....

By clicking on the data field below an automatic calendar will appear. Once displayed to closeit pick

either the same day or the new day required. The“ Chevrons’ will allow you to change each calendar
month. Below thetime can also be set-up by using the pull down arrows.

28 Financial and banking data

Drate — Time 1
Acceptance I? Moaw 2002 2018 ﬁ
Departed  [13Nov 2002 [oooo =
18 Means of Transport/Departure 20 Deliven Tems
|& Boat IEB 19 Container ¥
21 Meanz of Transpart/Barder Arrival ST R e e ATFOE (WSS change Rate $4Naturtz_a of
ransaction
[ 232 (LHF - ALT) [68 [7Dec 2002 Rl ; o) |
- - 3 4 5 6 F 8 19 -
25 Mode of 26 Irland Made 27 Loading/Unloading Port | and banking data
Transpart at of Transpart ::3 118 ::g ;g 12: 123 ;g
Baorder
[20 [10]  [Feerdeen T B B —— '
29 Office of Exit? Enlry 30 Location of goods ico| o2 3 4 8 BT NN EE | [ =
- - T Today: 1241242002 7j
|Abeldeen [Coatbiidge Containerbase I[:DA i Ti— |13 Hov 2002 | [ooo0 =

Customs FEC (NES & NCTS) UK Customs

This “lcon” checks the Credibility of the FEC if HM Customs wishes to verify Destination Country, Transport Country and
Loading/Unloading.

By clicking on each heading you confirm to customs that this information is correct. When you have clicked the appropriate boxes
click the “Chevron” below.

b

Front End Credibility (FEC) - Checks

¥ Transparting Cauntry

I Loading/Unloading
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Customs (NES & NCTS) UK Customs - Continued....Item Details

For Example: Typical EEC SAD Completion.
Items detail “Tab”.

Customs Details E 146 7/ 1 - Item 3 of 3

] EPU Entry # and Letter Date Time Document Type [# Transit [ Set As Default
= [os0  [¢][izz5 [ Erosanme | [ e Eny <] Status
1 Common Details T 2 ltem Detailz ]

r31 Packages & D

i Item # | 33 Commaodity Code Freight
To send infarmation - 25 Cartong —:' 11112222 | | | | m Indicator
Euporter/Forwarder can stil - To zend information - =l 34 Countre of =, Giross Weidht & Pre
uze a C5F (Commurity Exporter/Fonwarder can il uze a CSP o SlilEAE] b Lo I=CEES
Systems Provider) or [Community Systems Provider] or ngn | |300 I
CIE[Customs Input Entry] but - CIE[Customs Input Entry] but now have 17 Pracedure 3 Net Weight 29 Quata
now have option to send a3 option to send as Intermet Email, %400 email
Irternet Ernail, 3400 email or - or Web Farm directly through HMCS EDCS I" |22 |33 200 |
kel Cocesdfozoths thoes ol __(Tlostoniis Dote Dombon Condectiz O 40 Summary D eclaration/Previous Document
L 44 Addk 1 Inl, 'y
3=2LI=23 [SUMMARY DECLARATION PREV {3VH Code
IR=4 IR=B IR=C |R=D DT=EE DT=FF DT=GG DT=HH R5=Il RS=1] 41 Supplementary Units 42 ltem Price
RS=KK RS=LL LCO=MMMMNMN1112 LCO=00PPPR2222 I12_3 I |_|_
Curency | United Kingdom - |
7 45 Adjustment 45 Statistical Value
Type TanBase Rate OWR  Amount B I I I
|| 48 Deferred Payment 49w arehouse 1D

P D&M P DAN2 [>>] [warEHOOSE

B Accounting Detailz

EENENEK
L]

= of 0 — &
51 Balt/wash Int jIUS Belfast leB Cherbourg jiFH
E| p| .
50 Principal 57 Guarantee 53 Destination Transit Office
Mr Principal | [some Guarantee |2_ IBeograd o
[helbiouse Mot Valid For 54 Place & Date
[ [ECRL New York —

Customs (NES & NCTS) UK Customs - Continued.... Item Details

Completion from the main “Cargo details” of FD2 will automatically compile the “ltem Details as shown here. This will
however exclude some of the Community procedures.
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Customs Details E 146 / 1- ltem 3 of 3

FREIGHTDATA 2000

: [V Transit
‘Q. EPU Eny 8 andLetter Date Tme  Document Type I SetAs Deful
E’ oo [ frzus | [m oo 00 ety o|V Status
1 Common Detais T 2 ltem Delails ]
-31 Packages & Description em B |3 Comnodiy Code —
Tosendmfomabon- 25 Castons Fj man | | | | r Indicator
Exporer/Fomiarder canstl - To send infomation - Wlanivd ToosWadt B
usg 5P (Communy — Exporter/Forwarder can ¢l use a (5P i iw Vo skl L
Systerns Provide (Cesrmunily Systems Provides] a o |_ EDJ |_
CIE{Cuestoms Input Entry] but- CIE Customs Iput Entry) but naw have 77 Procedute BNetWeigh A s
now have opban to send a5 opfian to send a Intemnat Emad, X400 emal
e el X0enls oV Fem eSS |1 22 [0 D
44 Addtonl Information 40Summaty Declarahon/Previous Document
2L MY ECLARATON PREY -
A=A IR<B IR<C IR=D DT=EE DT=FF DT=GG DT=HH RSl RS=J) 41 Supplementany Uit~ &2 lem Prce
RS=KK RS=LL LCO=MMNNNN 1112 LCD=-00PPRR2Z22 |]23 | I' r
Clnency |L|nited|(inqdmn \ \
_ Ehdunet 6 Staiica Ve |
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Customs (NES & NCTS) UK Customs - Continued.... Item Details

— 44 Additional Information

Customs Details E 146 / 1 - ltem 3 of 3

]« ERFU Entry # and Letter Date Time Document Type ¥ Transit (] Sist s e
= [oso [~ ][1z245 [ [Eoez0z | fonoo  =[PreEnty =]~ Status
1 Common Details 2 Item Details ]
u- [E [30- [z RC= | cr= [r2 [ Freight
Licence Details - Indicator
= [ | p1= [EE Rs=[i sequence [ =) Weight 36 Preference
IR= [f | | 1= [FF RS= [1] l—’_—'—EE—
LR= .
g= [t | p1= [GG AS= [KK e sight 39 Quota
IR= [0 | | BT= [AH AS= [LL
LS5= l_ mert
LEO= [MM [WNNN 111 [2 | Lee= [oo [PReP - [222 (2 La- - R Ea
Additional Information Miscellaneous Text 1
Sequence Iu_ﬁ EB Al= I l_ MT= = I -I
I IMT TEST 1 46 Statistical Walue
W arehouse (D
REHOUSE
=
| | N | N | I
= = ] ——— ﬂ
51 (B Aasash It =05 | [Betast [5F | [Chemoun -| FR
I = = E
50 Principal 52lG 53 Destination Transit Office
nncipal uarantee
Beograd <[l
Mr Principal =] [Seme Guarantes B I i JE |
The House Mot Yalid For 54 Place & Date
ECPL Mew vork
! |7 Dec 2002

Using the chevron here you can access the additional infor mation data as shown here.
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Customs (NES & NCTS) UK Customs - Continued.... Item Details

You can usethe“+” or” “-* boxesto expand the sequence numbersasrequired. When you have
completed this section click the chevron hereto return to the main SAD screen,

Customs Details E 146 7 1 - Item 3 of 3

EPU Entry # and Letter Date Time Document Type [V Transit I Set As Default
el % Lelraul
=4 [os0 | [o][1z345 [6 [iocizonz [oooo  [PreEn =]V Status
1 Common Details T 2 Item Details ]
u- B -7 RC= | cr- [i2 [ Freight
=[5 | p1= [EE Rg= I || Heonee Detals wegh Imal:acpamrl
= = = Sequence i~ (4= [Wear il
IR= [6 | | DT= [FF RS= [ |7 =
Licence Details
IR= [ | pT= [6G RS= [kK Ssquence [ = EE
IR= [0 | pT= [HH RS= [LL i
LN=
S PN TN G PR e === o F
. Additional Information LS= |
La= |
Sequence [q :II B Al Im_
[DATAENTERED [MT TEST1
r I L] = |
1[Gk /wash In ZlIos [eetes |[68 | [cherboug [
__ 53 Destination Transit Dffice
50 Principal 52 Guarantee IBeoglad jIYU
Mr Principal =] |Some Guarantes |2_
The House Mot Valid For 54 Place & Date
EC PL New York
el |7 Dec 2002
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Customs (NES & NCTS) UK Customs - Continued.... Item Details

Box 47
- 47
Type Tax Baze A ate OWR  Amount % | ST
[z [ his ] [2455 o [aj| Using the “+” & “-“ options
| [ | | | [ shown here you can increase the
| Il | | | |_ number of items listed. The BAR
Left) allows the display of all the items
[ C_ Il I_ ‘
| [] | | | [ _EE of 1
I I_l I I I I_ | listed by using the “UP2 or “Down”
E = of  1]3455.00 I arrows.
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Customs Transport Modes Older versions

Earlier revisions of FD2 issued before the European Customs changes @27/11/02, required single identification modes such as 1=
Sea Transport as shown in the example below. Owing to the new NES & NCTS changes it is now necessary to alter this older
format to the new Customs codes. Information on these codes can be obtained from your local Customs office. However, the
example here, shows some of the current format, when this guide was produced. Failure to implement these changes may cause
your customs documents to be rejected.

OLD FORMAT

(4 New Transpon Tywe ||

Tranzport Type
[Special Road Service

NEW FORMAT
Customs Transpoil Mode

1=5ea Tansport S -

2 = Rail Transpont = Customs Transport Mode M= B3
3=Road Transpott [——
4 = Air Transport

v

Powered road vehicle on zsea-going vezsel =]
Trailler or semi-trailer on sea-going vessel
Inland waterway vesszel on sea-going vessel J

Rail Transport

Road wehicle on railwagon

Road Transport

Air Transport

M ail /Post |

Py ey ey e o o oy
G i Gl [l P ek ek ok
SoQWD M
Sl bl bl bl b b e

IEustums Transport Mode

ID escription

|
B !
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USA Customs
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Customs - SED Documentation

Accessed via the Edit Menu by Clicking on the Customs Menu Item.

Firstly, it is expected that the user has some basic knowledge of Customs documentation. However, we have provided some
general guide lines to help in completion of the Customs forms.

The Customs box is also available via the F5 key and the Customs button . on the toolbar. Once the button has been pressed,

a tick will appear on the button to show that, that section has been filled in.

Click the Next button and we will proceed to the first item SAD —Form 7525V

Licensed Material
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US Shipment Export declaration

Note: Theinformation below isonly a guide and should not to be relied on: You should obtain Customs notices and advice by
contacting your local U.S. Customs Office for information on completion of any Customs documentation.

Produce USA Shippers Export Declaration for In-Transit Goods - Form 7513 -

Flease complete the following information to produce the documentation

General Notes for Murnber, Customs File #
date of entry, bond, etc UNITED STATES DEPARTMENT OF

SHIPPER'S EXPORT DECLARATION | | |
FOR IN-TRANSIT GOODS -

EFam 0
FORM 7513 |

Fier #

Carefull Hndling
requirements

=
Exparting Carrier o= i (S EUEtE s Ert off EXparation)
IOrient |

|—Exp0r‘[er |

For ACCount of (Principal or seller)  Address (Mumber, street, place, state)
|13 Delmare Drive, Orlando
I—Conmgnee Sl e =) |

|'FEIFE\QH P of A A | Sifile] BErElE D EstimakET (Cuuntryj—‘

U.5. Port af Arrival From (Country from which last shipped)
[rew vork JFK = Junited states of America =]

Date of Arrival into the United States
IDEM 2400 ﬂ

Autharised|Any Signed As = ¥ Set details as movement default

Licence Mumber (56653

Eack Mext | Close | Save and Close

[« [»| E8H
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US Shipment Export declaration

Next you will be able to enter ant schedule “B” you wish to enter.
This can activated by clicking the “ Change” button on the bottom right of the display. You can hold, Go Back and Save at this

point or print the item if you wish.

Produce USA Shippers Export Declaration - Form 7525V

D/F | schedule B Mumper | Check Digit | Quantity - Schedule B units |
0 5509303000

Job ltems : 1 Change |
| 4 | | bl ETH | Back | Erint | Close | Save and Close |
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US Shipment Export declaration

From the pull down list on the schedule “B” numbers you have a complete list of schedule types to enter automatically. Finish will
complete the export SED.

Insert Schedule B Numbers

Item Nurmber | Nurnber of Packages| Package Type | Descripfion
1 0

: ]

Scheclule B Number CQuantity- Scheclule B Units

g

10010000 i ) i
8509303000 : ELECTRIC DOMESTIC FLOOR POLISHER PARTS Finish | Close |
e Full List .

00110000: DU
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USA Customs Optional Landscape SED

vincent Transport

Albany
Aty Sighed As

incent Transport

.
.

Las Vegas Atlantc Voyager

Foad/Sea Jaguar Cars

Birmingham Las Vegas 0612700

Birmingham -Jaguar United Kingdom

Drive Carefully

Drive hore Carefully

i
DF4555

i
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SED 7525V

The next document option is the SED 7525V
Use the pull down boxes to pick your required data.

Schedule “B” documents can be accessed again in the same way as the first option for the SED, by clicking the next button then
clicking the change option.

Produce USA Shippers Export Declaration - Form 7525V

o I

AS233533

| S | (e —

’— e e ) e T

Licensed Material
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Printing and Faxing
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Selecting a Plain Domestic Document

Enter Movement Reference

" Export
¢ lmpork

= Domestic

Freightdata 2000 Corp e

(=) Copyright 1996 i1 F

To print a Domestic Plain document, that is a document that is used for non - international movements, click on the
Domestic option button as shown then enter in a Movement Number and a Position Number and click on the Next
button.

For Groupage (Consolidation) prints leave the Position box empty.
To select a Plain Document, click on the Domestic Plain tab as shown to reveal all the Domestic Plain documents
available.

Enter into the box beside each document the number of copies of that document that you want to print. The printer
type and font style and size may be adjusted by clicking on the yellow boxes. Once you have selected all of the
documents that you want to print click on the Print button.

Selecting a Pre Printed Domestic Document

Freightdata - Print - Domestic -I:I;O prlntt.a p
— — - omeslic Fre
Selected Printer Selected Font N 2071 Printed
MSOFTWARESUPPORTAEPSOM Styluz Photo 300U |.L‘«rial Size 8.2

document,click on
the Domestic
option button as
shown then enter
in a Movement
Number and a

Sefies |A4, 210 x 297 mm

lﬁheel, Color, Unknown Portrait

[j Domestic Plain E Domestic Pre Printed l

Change Signatories ‘

Meutral/IA T4 &wB l_ Airline LB l_ Freightdata - Pre Printed "
Hause A4 E Left Margin (mm) [ o~ Position Number
and click on the
House AWE - Label # 1 l_ House AWE - Label # 2 l_ Top Margin [mm) l_ %l Next button. For
Ltr N4, - Bil Of Lading #2 [ A8 N4 - Bl Of Lading 42 [ | || Print - Lage consolidation
Ltr Daock Receipt |_ 44 Dock Receipt |_ Standard - Pre Printed |7 prints leave the
: . Position box empty
Deliveny Mote l_ Pickup Mote l_ Dther - Pre Printed
Header Document |_ Header Document #2 |_ Set Margins = To select a Pre
Advice and Enclosure l— Acknowledgement l— Printed Document
Ihvoice l_ Transpart Naote l_ click on the

S =X
SR EE

Domestic Pre
Printed tab as
shown to reveal all
the Domestic Pre
Printed documents

available for printing.

Licensed Material
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Enter into the box beside each document the number of copies of that document that you want to print. Once you have
selected all of the documents that you want to print, click on the print button. Again, printer and font may be selected by

clicking on the yellow boxes.

Licensed Material
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Selecting a Plain Export Document

Enter Movement Reference

PN uE e W W e e e
ER TR T L T T i s EHPDIIZ
" Import

" Domestic

Freightdata 2000 Corp = *P°"

(c) Copyright 1998 1 IAE

To print an Export Plain document, that is a document that is used for Export movements, click on the Export option
button as shown then enter in a Movement Number and a Position Number and click on the Next button.

For consolidation prints leave the Position box empty.
To select an Export Document click on the Export Plain tab as shown to reveal all the Export Plain documents
available for printing.

Selected Frinter Selected Font : H
MWSOFTWARESUPPORTAEPSOMN Stylus Photo 830U |Arisl Size 5.2 ] Ead Enter into the box beside eac_h
Series YR document, the number of copies of
% ¥ 297 mm
]'—Sheel, Black & White. Unknown ]Pmllail that document_that yOU want to
print. Select printer type and font
‘ by clicking on the yellow boxes.

Once you have selected all of the

Ej Expart Plain ] E Export Pre Printed] ﬂ E=port - BAL

LChange Signataries

Certificate of 5hiprment Advice and Enclosure

eliel) ol [ e ] documents that you want to print
He.adel chument =i He.ader chument #2 ] Freightdata - Plain § lick on th Print b tton
Arrival Natice ] Arival Motice - Charges ] Left Margin (mm) JT % CliIcCK O e ution.
Invoice Wapbill

Shipping Instructions | B/L Inztructions T Top Margin (mm] JT %

Acknowledgement : Tranzport Mote : Brint L an r

Movement Loading List Agents Conzolidation Loading List ) ___

Special Manifest Bl Manifest [ LRI el I

Certificate of Origin - Packing Lizt e B :

Fomwarders Certificate of Beceipt | Truck ‘w'aybill | ~Other - Plain

Cormmercial Invoice B ProForma Invoice B Set Margins |

Customs Loading List SAD Loading List

House AWE - Label
Delivery Receipt #1
Ltr .4 - Bill OF Lading #1
Ltr W& - Bill OF Lading #2
Ltr Dock Receipt
Accompanying Document[TAD]
SAD Plain Paper

Neutral/IATA 2% B - Label
Delivery Receipt #2
A4 M.A -Bil OF Lading #1
&4 WA -Bil OF Lading #2
[ock Receipt
List of Iterms(Lol]

[TTTT]

LTTTTT]

Licensed Material
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Selecting a Pre Printed Export Document

To print an Export Pre Printed document, that is a document that is used for Export movements, click on the Export
option button as shown then enter in a Movement Number and a Position Number and click on the Next button. For
consolidation prints leave the Position box empty.

Enter Movement Reference

i+ Export
i Import

" Domestic

Freightdata 2000 Corp ~ =*P°"

(=) Copyright 1996 1 a0

To select a Pre Printed document click on the Export Pre Printed tab as shown to reveal all the Export Pre Printed
documents available for printing.

Enter into the box beside each document the number of copies of that document that you want to print, click on the
yellow boxes to select printer and font type. Once you have selected all of the documents that you want to print click on
the print button.

Selected Printer Selected Font ET9T7
WWSOFTWARESUPPORTAYEPSON Stylus Photo 830U LArial Size 8.2

peies A4, 210 x 297 mm
1Sheel, Black & White. Unknown ]Porlrail

[ Expart Plain I Expart Pre Printedl@ Evport - BAL

LChange Signatories ‘

Meutral AT A AWE Aitlire 2WE

House A4/B SaDh Caga

CHF Mote CMR Groupage - Freightdata - Pre Printed -

Standard Shipping Mote Certificate of Origin Left Margin [mm]) ’T %

Lloyds Certificate of Insurance CU Certificate of Insurance Top Margin [mm) ]T EI

Groupage SAD CBS Bulk 5S40 CB88 Print - Logo |--
Ltr  Dock Receipt A4 Dock Receipt Standard - Pre Printed v

House AWwE - Label # 1 Houze AWE - Label # 2

Other - Pre Printed

Advice and Enclosure )
Set Margins ™

Fickup Mate

Certificate of Shipment
Delivery Mate

Header Document Header Document #2
Anival Motice Arival Motice - Charges
W apbill

B/L Instructions

Iroice

Shipping Instructions
Tranzport Mote
Truck ‘w/aybill

Acknowledgement

AENEEEEE EENEEEER
EENENEEE REEEEEEE

Faorwarders Certificate of Receipt

Licensed Material
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Selecting a Plain Import Document

To print an Import Plain document, that is a document that is used for Import movements, click on the Import option

izhtdata - Print - Management

Enter Movement Reference

button as shown then enter in a Movement Number and a
Position Number and click on the Next button. For
consolidation prints leave the Position box empty.

To select an Import Document click on the Import Plain tab
as shown to reveal all the Import Plain documents available

[c)] Copyrght 1996

Freightdata 2000 Corp

" Export
* Import

" Domestic

Import

for printing.

[151 I

Selected Printer

Selected Font

WWSOFTWARESUPPORTAEPSOM Stylus
Seres

Phota 830U

}L\risﬂ Size 8.2

j.ﬂ\il, 210 x 297 mm

jSheet, Color. Unknown

[ Import Plain IE Import Pre Printed

Arrival Notice

Delivery Hate

Header Document
Advice and Enclosure
Ireenice

Out-Turns

Special Manifest
Delivery Receipt #1
Packing List

Portrait

Arrival Motice - Charges
Fickup Mate

Header Diocument #2
Acknowledgement

W apbill

Freight Statements

I anifest

Deliverny Receipt #2
Transport Mote

RRRRRRRR

RRRRRRRR

LChange Signatories ‘

~ Freightdata - Plain 1

Left Margin (mm] [ %
Top Margin [mm) [ %

Print - Logo o |
Standard - Pre Printed |

i~ Other - Plain-

Set Margins |

Licensed Material
Property of Freightdata 2000 Limited

Enter into the box beside each document the number of
copies of that document that you want to print and select
printer and font by clicking on the yellow boxes. Once you
have selected all of the documents that you want to print
click on the Print button. Either choose your normal printer
all click email to attached via ADOBE your document, then
just send as an attachment in the normal way.
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Selecting a Pre Printed Import Document

= X}

Enter Movement Reference To print an Import Pre Printed document, that is a document
that is used for Import movements, click on the Import option
button as shown then enter in a Movement Number and a

" Export Position Number and click on the Next button. For

+ Import consolidation prints leave the Position box empty.

" Domestic . A
To select a Pre Printed Document click on the Import

Pre Printed tab as shown below to reveal all the Import
Freightdata 2000 Corp Pre Printed documents available for printing. As with
(c) Copyright 1996 1151 ih both Plain and Pre Printed documents, the display
shows “RED” in the Number box. This confirms that
the document has been selected for printing.
g The printer and font may be selected by clicking on the
relevant yellow boxes.

Import

o) (g !Es.l
Selected Printer Selected Font A
\\S_DFTWAHESUF'F'UHT\EF'SDN Styluz Photo 8300 }ﬂ.rial Size 8.2
etes /A4, 210 x 297 mm
|Sheet, Color, Unknown Portrait
[ Impert Plain |E Import Pre Printed ] :
LChange Signatories

.t'-‘unfal Motice = A.rnval Motice - Charges = Ersightiats:= Plai

Delivery Mate Fickup Mote L et Misttin (i)

Header Docurment [ Header Docurment #2 [ 4 ’_ %I

Advice and Enclozure [ Acknowledgernent B Top Margin [mm] l_ %

Irweaice [ e aybil B p L

Dut-Turms = Freight Statements = rint - Logo

Special Manifest = =] Manifest = 3 ; [

Delivery Receipt #1 [ Delivery Receipt #2 [ ]

Packing List [ Tranzpart Mote [ Other - Plain

Set Margins I
5 House Billoi Loding KA

: Bill of Lading print 2™ Option is
Print Set? ¢ shown providing a choice from single sets to multiple bills.
Print Single? & Display shows Pre Printed documents. Items highlighted show alternative to plain
documents. (See Alternative to Plain Documents)
Click OK to print House Bill

Print Heading?
Original © The Margin option below allows print
Copy @ Margin [mm] |2_ l%l adjustment to Margins on printed
. documents and for Faxes that require
Number of Parts [1 4] Top Margin [mm) I“_ %I adjustment, owing to different FAX

‘ / X ‘ 4 drivers.

O
Licensed Material
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Certificate of Origin

B Certificate of Origin

Print-Company Details M When an entry is made in the Certificate of Origin number of
copies box a new form is displayed giving options on printing the
All Copies Company Details at the bottom of the form. It will always default
Last Copy & to NO Details printed.

It the box is checked to print Company details then further
options are available to print on all copies or just the final one. IE
If 3 Copies are requested the Company Details will only print on
the Third copy.

‘ / ‘ >< ‘ # Reset Button The Reset button resets all the ‘Number of Copies’

boxes to zero, but only for the boxes visible on the form.

For Example: If you had boxes filled in on the Import Plain
Documents and the Import Pre Printed documents and only the
Pre Printed documents were visible, then only the Pre Printed document boxes will be reset.

Print Set-up Button The Print Set-up Button is used when you want to select another printer, other then the default
printer, for printing your documents. To change the Print set-up you must first select a document for printing, you can
then process the changes required.

Print Button: The Print Button is used when you want to print your documents using the default printer defined in
Windows.

<Back Button The Back Button is used to go back to the Reference Box. This will then enable you to enter in another
Reference for Printing.

Close Button The Close button on the Reference box ends the Print Program.

SAD's SAD'’s printed using a Pre Printed document requires a different form to be used for printing continuous
sheets. When this is the case, before printing the continuous sheets a Print box will appear. This will give you time to
either change the paper in the current printer or select a different printer for printing the continuous sheets.

Ik

Licensed Material
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USA Certificate of Origin

For USA documents requiring a Certificate of Origin remember to use the “US” Documents option in Freightdata.

Produce USA Cerificate of Qrigin - Form 7512

06/12/00 |_
06/12/00

IMPEAERNEMEEN ALLEsS:

Any Position
Any Signed As

Licensed Material
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Alternative to Plain Documents

The Documents listed below are available as Plain Documents and Pre Printed documents.

Acknowledgement Advice & Enclosure
Arrival Notice Certificate of Shipment
Collection Note Delivery Note
Transport Note Header Document
Wayhill Invoice

There are two Pre Printed forms available for printing these documents, one form prints the Invoice and the other form
prints all the other documents. The layout of the forms is shown on the next page. There are two formats, the Standard
8.5in x 12 in (German Fan Fold) or the Special 11 in x 10 in.

Plain paper prints can also have your LOGO printed. The file pathname must be entered in the Database form and
must be a valid Bitmap file no greater than 9 cm x 6 cm. All print screens offer the choice of printing the Logo and
which type of Pre-printed forms to use.

Print - Logo I
Standard - Pre Printed v

FD2 - Bill & Insure Packs

Freightdata offers a software pack for Bill of Lading that covers most Shipping lines, together with an additional pack
for Insurance prints.

Contact your Dealer to discuss these requirements. Or alternatively contact
Freightdata 2000 information provided on the opening page of your manual,
or visit our INTERNET Web Site at http://www.freightdata.com.

Pre Printed Invoice form

Licensed Material
Property of Freightdata 2000 Limited
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All Other Forms
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Plain Paper or Pre Printed Alternative

You may wish to have your outside-printer, print your terms & conditions on the reverse side etc, together with all the
lines and boxes the computer will draw for you. All documents can be printed in this format in single or continuos
stationery and the program will draw the required document onto this format. The advantages are that you will not
need to change stationery. This option prints the ancillary sheet as well as the pre-printed stationery.

This design is ©Copyright Freightdata 2000.

Page 1
Reference: E 3/1 [Reference for E3(1]

Consignor - Exporters Reference
Freightdata 2000 Ltd
The Old Rectory
Sutton Road
Langley
ME17 3LY
Consignee -
Freightdata 2000 Inc
30411 Commerce Drive
San Antonio
Florida
Florida
Notify Party -
Freightdata 2000 Lud
The Old Rectory
Sutton Road
Langley
Maidstone
MEI17 3LY

Vessel/Flight
20-Apr-98
| ETD: 25-Apr-98 ETA: 25-Apr-938
| Terms of Shipment
FOB
| Marks and Numbers Goods
100 Cases
Fashion Accessories

HN334

13-May-98 CERTIFICATE OF SHIPMENT

Local Port/Dock/Terminal
Gatwick

| Delivery Point

Bordeux

| Airport/Port- Loading

| London Gatwick
" | Final Destination
Orly

| Freight Payable at
| Origin

You can scan your own
logo into your documents
see Database Section.

Freightdata
2000

7

| Contniner/Unit #

Collection Point
London Gatwick

Airport/Port- Discharge

Paris - Le Bourget
[ Bill Of Lading
125-
FOB Value " | insurance
0.00 FR o
" TKg Gross Kg Net
250.000 125.000
| Signature

147878 o.00

TR TIRSE™ oo

Wour VAT 8- o Total AMOUNT DUE in
e
e =
ST EREE R

:ensed Material
=--c M2 -reightdata 2000 Limited

VAT raguaeatan e 0 40 14 7O
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Printing from Job Tracking

119

Once you have a list of References in the box called “Jobs Found”, click on one of the References to highlight it and,
then click on the Print button. You can also examine the Consolidation by clicking the “Consolidation” tab

—Jobs Found
Search | Clear All Beset |
Open | Ermt Close |
5 Jobs Found
LI Consalidation | Repeat IT

Consolidation - E 123 Positions 5 Last Export Movement

Dl ||| 0| 4-l8(-] & ¥vx| w2 5 Active
Freight Yeight Cube Positions
Export 123 i 2 2
[0.00 [7478.503 IKg [3.255 |m3 | 5 Active
Service Airport/{Port- Loading ETD Container #
[iraly |Dover [2a har 2002 |
Depot{City Airport{Port- Discharge ETA Flight/¥essel
|Rome |Gen|:|a |1 Apr 2002 |Free Enterprise
omel Milanl Prato|
Order(ID |Our Final Destination Consignor Goods ‘Weight Cube Terms of Shipment (Bill Of Lad
Reference
11 [E12371 Rome British Export 45 Carton Beds 3079.037 3 F.0.B. 34555000
22 E123f2 Rome American Exporter 45 Cartons 1562.652 0.085 Ex Works
313 E123f3 Rome Valor Services 45 Box Clothing 1567.188 0.085 Ex Warehouse 20098
55 E123/5 Milan Bright Inds 65 Boxes Filters 206.388 |0.085 Ex Works PL5645
B4 |[E123f14 Prato New Sevices Inc 56 Cases Shoes 1063.238 0 F.0.B. [125-]

Selected Printer Selected Font . E1914 :
VS SOFTWARESUPPORTSEPSON Stylus Photo 8300 [Brial Size 5.2
Series |A4, 210 x 297 mm

Portrait

|Sheel, Black & White. Unknown
Ej Expaort Plain | m Export Pre F'rinted] m Export - BAL |

Change Signatories

Certificate of Shipment Advice and Enclosure

Delivery Mate Fickup Mate
:e.adx‘ahDo.cument : :e.adxle;dDo.cumEr: #2 : Freightdata - Plain

rival Naotice rival Notice - Charges Left Margin (mm)
Irwoice [ W abill [ ! [0 %
Shipping Instructions [ B/L Instuctions [ 1 Top Margin (mm] ,T %
Acknowledgeme.nt ] | Tranzport Not?T ; | Bant koo =
Movement Loading List Agents Conzolidation Loading List
Special Manifest [ Manifest [ v
Certificate of Origin N Packing List [ Oth Plai
Forwarders Certficate of Receipt | Truck Wabil [ B
Commercial |nvaice [ ProFarma |nvaice [ Set Margins o

Customs Loading List SAD Loading List

Houze AWwE - Label Meutral/lATA AWwE - Label

Delivery Receipt #1 Delivery Receipt #2
Lir M4, - Bill Of Lading #1 A4 MA -Bill Of Lading 1 N
Ltr M4, - Bill Of Lading #2 A4 M.A-BilOf Lading #2 I

Ltr Dock Receipt
Accompanying Document[TAD]
SAD Plain Paper

Dock Receipt
List of ltems(Lal]

Licensed Material
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An Invoice will not Print

In order to print, an Invoice must be charged. You charge an Invoice by clicking on the Ready for charging box and
pressing the Charge button on the Charges screen. If a customer is charged, then “Charged” will appear in the Invoice
Status box beside his name in the Names and Addresses Screen.

Make sure you have created a Charge Description, see pages 70-71.

You must have checked the sales box in the customer database (Set-up Account).

T pe

3

[+ Sales

v Feady For Charging I~ Purchaszes

An Air Waybill will not Print

An Air Wayhbill will not print if you have not entered the Air Cargo Section for the Job and entered in any details.

See section on Airway bill (AirFreight) “ICON Provided”.

Licensed Material
Property of Freightdata 2000 Limited
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How To FAX a document

Because FD2 operates with “ Microsoft's Windows you can access the

Print Properties to not only access other printers but to also call the Microsoft

FAX facility or a supported 98/2000/NT third party product. This means that any Print can be sent via the Fax either
directly from your Computer with a MODEM or from a network server. An example display is shown below. Remember
you must enter a number in the Print Item Box before you click print.

__(3) Click Properties, then (4) place your Mouse Pointer on the pull down baf and
Choose Microsoft Fax. To see more information on the FAX set-up refe
To your Windows 98/NT documentation or speak to your dealer.

—(1) Enter the number of copies in the Print choice, (2) then click on Print'Sjrp.

i Print Screen
Selected Printer Selected Font

|EF'SDN Styluz COLOR 800 |S_l,lstem Size 7.8

Expart Plain | Export Pre Printed |

1 Certificate of Shipment - 2 Advice and Enclosure |

E— " .

3

g — Printer \ 4

1 Marmne: EPSOM Styluz COLOR 200 Properties |

13 Status: Diefault printer; Feady %hange_
15 ignatofies
17 Type: EPSOM Stylus COLOR 800

13 Where: i rosoft Fax El(

b Cammen Frirt ta file

Canon Bubble-Jet BJ-10ex
. EPSOM Stylus COLOR 200
M3 F sk Syl Pro <L

& g |Generic A Text Only = |1 3;
HF Lazerlet Senexz || Fioset
e P "y ' Besel

. M5 F'ulisher Colar Printer
= M5 Publizher Imagezetter
Oki ML 321 Elite [Microline]

— | ak I Cancel |

Erint

|

{ Eacl

How To Email a document

To EMAIL a document just highlight and enter the number of copies you require the click the Fd2email button

then the file will be sent to the ADOBE for sending via the INTERNET

Licensed Material
Property of Freightdata 2000 Limited
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Printing Insurance Documents

To print an insurance document, highlight the required supplier and the number of documents required. The overlay
window will appear confirming the value

entered into the Goods Details. Freightdata presently supports two types of Insurance document, Lloyds of London &
Commercial Union, however, others are planned.

| = Freightdata - Print I'4 The value of the goods is displayed

Selected Printer & Selected Font — including the expected currency. This
\WSOFTWARESUPPORTAEPSON Stylus Photo 830U [Arial Size 8.2 can be altered to show the Insured value.
palks A4, 210 x 297 mm

|Sheel, Black & White. Unknown |Polllail

[ Expart Plain [ Expart Pre Printed |m Export - B/L

LChange Signatories

Neutral AATA AwWE l_ Airline A4E l_ ‘ - -
House A — oo = Printing Insurance
CHMR Mote l_ CMFA Groupage l_ Freightdata - Pre Printed
Standard Shipping Mate - Cartificaba of Nridin - Left Marain fmm] [ n [4&] D O C u m e n tS
el [ ertificate of Insurance E 274 |
Groupage 5AD C88

Lir  Dock Receipt |r'|SL.|[E.'Ij DK
House AWE - Label # 1 E8000 SIXTY EIGHT THOUSAMD FR - When the OK button is pressed
Certificate of Skipment Cancel | a further window is displayed
Dalivery Note showing the amount translated
:e_adﬁft?wme"‘ into words as follows:
Invaice - . .
e tons ST EIGHT THOUSAMD FR - [FR000] This can also be altered is

required. Whatever is displayed

here will appear as the insured amount

on the printed Insurance certificate.
Press OK to accept and print.

Acknowledgement [ Ttanzport Nafe |

Fonwarders Certificate of Receipt [ Truck ' aybil ,_
s

If Cancel is pressed then the following window appears:
Freightdata 2000

@ Inzured

Continue ko print it?

Mo Cancel

If Cancel is pressed here — the screen returns to the print choices with nothing printed.
If No is pressed — the screen returns to the previous window to re-enter the word amount.
If Yes is pressed — the Insurance document is printed with No Amount shown.

Licensed Material
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Set-up Menu

Licensed Material
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125

From here Names and Addresses can be added to the database for use within the Names and Charges section for
each position. When accessed the first alphabetic account is displayed by default. Click the List button to select other
accounts or use the New button to create a new name, or the Delete button to delete an existing account.

Use the check boxes at the top of the box to decide which ledgers the account will appear on. The display will provide

& Customer Base - 4
lAgency UK Ltd Currency Shipper I
Brighton Road 1S Dallar :l' Hedsle Impotar r
Ealing [Onited States of America Agent 4
Londan New I LI
Categories <<
Country' ﬂl Broker ul
Farwarder/ Carier |
IUmted fingcion LI Clearance Agent o
Town/City [rernetracki) I=
IEaImg LI
- Type
Zip Cade Account #
[FT4 4ER V¥ Feceivables [ Acer Invoice Address i
Deferment/EIN # 1 etz A s e [ -
Delivery Address rd
I i Accounts I
Payment Terms
Teleph il f st v
[0Daye | [ | Pickup Address =
Tax# I I
I Accounts Contact E ~ Analysis
| AU | sic-code#
Wieb Address o 5 am
I [paeations |DT Agricultural Services LI
Notes ITEIEPhﬂ"E [ Analysis By Service
=)
Operations Contact E Regional Analysis
= | |EUROPE European Sales =]
Security Cleared ? [ Sales Person
IBEN Ben Brown EUR Sales LI

you with an option to create Invoices in a
foreign currency, by selecting the
currency required.

The ‘Security Cleared’ tick box allows
entry of a date. Used in the airfreight
section for displaying/printing whether
the shipment is known or unknown
cargo. Displays in red if within two weeks
of expiry.

Accounts

To Link S.I.C or any other
analysis codes to your customer for
management information use the pull-
down boxes to link through to the
analysis section (See Set-up Analysis).

This customer type panel starting with the shipper allows you to have shorter list of names & address in relevant areas.
The Internet tracking check box indicates that this shippers cargo will update the Internet.

&> Customer Base - 4

Cidt

[

02 Agricubural Production - Livestack and Anin—

iAgency UK Ltd Currancy Shipper
Brighton Pioad US Dollar :I' ﬂl Imparter
Ealing United States of America Agent
Landon LI I
Categories <<
pr— Delete Broker
UDUH :K e _I Forwarder/Canier
I nitediSingcom 2 Clearance Agent
Town/City == ANt i)
IEaImg LI
. ~Type
Zip Code e Account # I .
[FT4 4ER. F Peceivables [ acer ~Analysis
Deferment/EIN # ¥ Payntles AlUgilaie SIC - Code
I —Accounts f:‘ 21
Payment Terms
Teleph &
foe : elephone =1 E
Tax#
| rmums Contact E 01 Agricubural Production - Crops
Web Address
I ~op 07 Agricuitural Services
Notes [Tetephane =1 E 08 Fareshy
B 09 Fishing, Hunting and Trapping
Operations Contact E 10 Metal Mlnlﬂg
S 12 Cal Mining

Security Cleared ? ™

13 Dil and Gas Extraction

& -

Lo«
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Charge Descriptions

Accessed via the Management Menu by clicking on the Charge Descriptions
The Charge Descriptions form allows you to enter Charges and Tax Codes against any Country and City, and also
against the Job flow.

Add a Charge Description

Enter Charge Description by clicking on the Management Menu item and on Charge Descriptions. Select a Flow by
clicking on the button in the top left of the Form. Select a Country by scrolling through the list of available Countries,
and clicking the mouse button on the desired Country. The Cities box will now be filled with all of the Cities from the
chosen Country. To select a City, scroll through the list and click the mouse button on the chosen City. When you
have chosen a Country and a City, the City name will be listed in the “for” box, and the Country name to the right of
that.

Select whether the Charge is for Operations or Waybills, by clicking the mouse button on one of the two Option
buttons, labelled Operations and Wayhbills.

Enter a Charge and a Tax Code by placing the cursor in the first Charge field and typing in the Charge name. If you
want a different Tax Code, other than the default Tax Code, which is shown in the box above, move to the Tax Code
field by clicking on it with the mouse, and you will see the Tax Code box appear. Click on the Tax Code you want for
the Charge and press the Close button.

To accept the Charge and Tax Code, click the Apply button.

To insert a line for a new charge click onto a charge and press the Insert button. The line will be inserted above the
Charge line that you clicked.

Delete a Charge Description

Enter Charge Description by clicking on the Management Menu item and on Charge Descriptions. To delete a Charge
click onto the Charge you want to delete and press the Delete button.
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Charge Description Display

Press for Export, Imports

X Click here
Domestic Transporlt

For City

Charge Decriptions

Flo for

Customer Country

American Aircraft Corporation [AME1] ;I IUnitEd States of America, _vJ C“Ck here
James Town Drive _ For Countr
Mew rarkCity City y
i INEWYUrk LI

Default
& QOperations Tax Code [t o
© Waybills Maminal Code |4gg1
Dty

Description Tax Code  Freight MNominal Code i
| = | -

| n
i _
Tl -
| |
| |

r ]"
r ]"
QK Insernt | [Delete | Al | QanceJ i
Enter Charge Descriptions

hnarn
Tax Codes Enter “D” For Duty
Code Fiate Diesciiption
12 'ID?E.BEI gtandF.‘ard Fcllate P N
S bm e Click on
4 0.00 Outside the Scope The Green
Box, to
See Tax
Codes
Close |
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Currency

Accessed via the Set-up Menu by clicking on the Currency Menu Item.
This form allows you to Add, Edit or Delete Currencies and set up Exchange Rates for those currencies. The

Currency code, the name of the Currency and which Country uses it are entered here. The Exchange Rate button
becomes active when you click on a currency

Currencies

Gibralter £ [Gibralter] ;l
Hong Kong % [Hong Kongl
Hungarian Forint [Hungary]
Icelandic Krona [Iceland]

Indian Rupee [India] 1
Iraqi Dinar [Iraq]
Irish Punt |
dtalian Lira -
Jamaican $ [Jamaica] i
Kenya Shilling [Kenval LI

] e

Exchan 0 € Rate: This is entered via the Currency form and clicking on
The Exchange Rate button. The Exchange Rate form allows you to enter in the
Current Exchange Rate, the date the rate is effective from and which customer it
Is linked to. Exchange Rates can be Added, Updated or Deleted.

;Iltﬂliﬂn Lira

Exchange Rates = B
T talian Lira [ltaly

= All Bates
. Customer Order,

£ > 1 Month) G1d

e~
Freightdata 2000 Inc.
Freightdata 2000 Ltd.

34678 —
IExchange Fiate IZI]I]_I]I]I]I] $
[Date Effective From |09-Jul-97
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Create a Currency

How to Create a Currency

Enter the Currency Window by Clicking on Set-up Menu and then Currencies.

To create a Currency press theI new button and a replacement button appears labelled OK. Then enter the Currency
code, For Example: (IT) Italy, then move to Name of Currency and enter “Lira Italy”, move again to usage and enter in
the Country where the currency is being used, “Italy”. If you try to leave before correctly completing the required
information, the program will call an error screen, giving you the choice of cancelling or returning to complete.

Currencies M= E3
Falkland Izland Pound [Falkland ﬂ

French Franc [France] IEunency Code ||T
Icelandic Krona [lceland]
Indian Rupee [India] [Hame
Iraqgi Dinar [lraq] J -
Kron [Sweden] Lira
Leu [Romania
— [Usage
New Zealand Dollar [Mew Zeala
Morweqian Krone [Morway] ﬂ taly

=
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Tax Rates

the Tax Rates Menu Item.

via the Set-up Menu by clicking on

Enter, Edit, Delete, View
Tax rates are used in invoicing and charging. Any existing rates will be displayed in list form. Pressing the appropriate
"Button heading" over each column can alter the order of display. If no rates are present, only the “New” and “Exit”
buttons will be enabled.

—On pressing “New” a window appears with a heading “New Tax Rates”, and the cursor positioned in the code number
box. Enter here a number between 1 and 99, which will be the identifier for this Tax Rate. Then move into the
description and enter for example “Standard Rate Tax” then follow with the tax rate percentage.

Tax Rates
Code I D escription I Tax = I Tax Feturn I E.C. Code
Standard Rate 17. 5
2 Zero-Rated N
3 Exempt N N
= Dutside the Scope l] N ™N

Hew Edit I Delete I Exit I
X Mew-Tax Rates E3
Code #

ICode #

4

D escription Description

Special Tax Rate Special Tax Rate

TaxBHateasa |29_I]|]

Include in Tax Retuin v

TaxBateas a % |29_I]I]

Include in Tax Return v

Code for other E.C. Countries [V

E.C. Sales Code C
E.C. Purchase Code O

Purchases linked to Code
vl\

Tax Rate | |

M X

Code for other E.C. Countiies [V

E.C. Sales Code O
E.C. Purchase Code O

Purchases linked to Code

E xempt

DOutside the Scope
tandard Rate
Zero-Hated
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Include in Tax return

Tick this box if details for this Tax Rate are to be included in your Tax return.

Codes for EC Countries

Are appropriate to the laws governing those Countries.

If the rate relates to transactions with EC countries, enter the following details in the EC Code area:

EC Code

EC Sales/EC Purchases

Link

Signatory

131

You can pre-set names (Signatory) to certain documents when they print. This can be changed and edited here and in

the print menu.

T Signatories

— Signatory

Farename IEHampIe
Surname IUser

Fuill M arme

IE:-campIe Llzer
Signed A=
IE:-campIe Ulser

— Documents

I+ Commercial lbevoice

I PFio Forma lnvoice

I+ Certificate of Origin

[T SaD CEBA
Frefix for Reference ExU
Position [t 1S Shipper's Bill of
— N ading
D epartment IEHpolts
Update I | Delete I | Clear I

Property of Freightdata 2000 Limited
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Geography

Accessed via the Set-up Menu by clicking on the Places Menu Item. When you click on Places you have a choice of
going into the Zones section or the Places section. Click on a picture to enter that section.

How to Create a New Country

Enter the Places Window by Clicking on the Set-up Menu and on Places. Then select the Places button. To create a
new Country, press the Countries button under the Countries list. The Countries window will appear (If you have
previously chosen a Country on the Countries list of Places window, this will be displayed.). You may notice that on
this window, details may already be displayed, if so, press “Cancel” to clear the screen.

f.} Geography - Places _ [ =]
Countries *.' Geography - Countries M= E3 I
ENDOME A .
Argenting Countries : [Places
Australia £Sndor3 i’
Aushia Argenting
Bahrain Australia
Bangladesh g:;trg?n
galrb_adns LI Bangladesh
Sgum Barbados
Countries I Belgium [
Name . Code
Town/City/Flace ':‘I}:'
Default Currency Code
Zone [In Addition to Co
i
I~ Ciy =] \:
™ Port
I Airport I EXE Hember ¥ | Ho Eounties/States

How to Create a New Country - Continued.To enter a new country, press the “+” button. The

cursor will move to the name box where you enter the name of the new Country.

Enter a three character code for the country, e.g. France “FR” and choose a default currency which appears on
clicking the default currency box. Now you must choose a zone from the drop down zone list. For Example pick
“Europe”. Tick the EC Member box, as this country is a member of the EU/EEC. The final tick box is used to indicate
whether this Country is to be sub-divided into Counties/States, e.g., the “US” is divided into States therefore leave this
box unchecked.

Zones

Enter the Zones Window by Clicking on the Set-up Menu and on Places. Then select the Zones button.

Clicking the Country then the Zone Description Order allows you to list the Zones in alphabetical order of their
descriptions and, clicking on Zone identifier Order allows you to list the Zones in alphabetical order of their Identifiers.
To create a new zone press the New button and a replacement button appears labelled OK. Enter in a Zone
Description For Example: “Australia, New Zealand, Tasmania”. Then move to Zone Identifier and enter “Australasia”.
Click on OK to save the Zone.

Licensed Material
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You can also delete and Update zones just by clicking on the required zone in the list.

State: see create aNew State/County/Province

County
See Create a New State/County/Province | NAREIICRHEEES 10|
Countries Lounties/States |Places
. United &rab Emirates |« | [Alabama il
United Kingdom Alazka
P r O Vi n C e [LInited States of Amernd Anizona
Uruguay Arkanzaz
i LS Minor Qutlving lzlan Califormia
See Create a New State/County/Province Wirgin lsland - US Colorado
Yirgin lzlands - British Connecticut
“ugozlavia [Fed Rep 0 7| |Delaware ;I
Create a NeW ‘ Countries I | Counties/States I

State/County/Province

Zone [In Addition to Country Zone)

How to create a New =
State/County/Province

Town/Litp/Place Code I

™ cCitp ™ icp

I~ Pont " Transit Difice M

™ Airport |EPU |
Enter the Places Window by Clicking on the
Set-up Menu and on Places. Then select the

Places button.

This can only be performed if the country is sub-divided. (Tick box on Countries screen). Firstly from the “Places”
window highlight the Country required. A second list appears containing current Counties/States.

Under the list is a Counties/States button. Press this button for the State window for the chosen Country to appear.

Create a New State/County/Province

Licensed Material
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IU nited States

ICounties/States IPlaces
Califarria Houston
| M *ark,

IEuunty!State IIdentiﬁer
[T

ITE)(EIS

v X [ [&

If details are already displayed press “Cancel” to clear the screen.
This will replace the “Tick Button” with a “+” sign. Press “+” and the cursor will move to the County/State box where

the name of the County/State is entered. The identifier box is not required but you may want to enter a state code or
Zip Code etc. Press OK to accept.
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Place

How to Create a New Place
Enter the Places Window by Clicking on the Set-up Menu and on Places. Then select the Places button.

[Countries Countiezs/States Places

|L|nited Kinﬂdom Calitornia Houszton
Mew Yotk

Countries I Counties/States I

Town/Citp/Place Code

Zone [In Addition to Countrp Zone) $

k4|

" Town ™ ico ﬂ
- Port ™ Transit DHice

r Airport

To create a place, choose a Country from the list by using the scroll bars or typing just the first few letters of the name,
For Example, type “US”"(United States) will be highlighted, all current places for this country will appear in the places
list. If this country is sub-divided into States, Counties, or Provinces, a list of them will appear first under the Middle list.
To create your new place press the “New” button, the cursor will move to the Town/City/Place box where the new
name can be entered. Type your new place e.g. “Florida” a code for customs purposes can be entered if required. The
zone is not required, as the place will automatically take the zone of the country. Now click the appropriate status box
e.g.; Calais is a Town and a Port, Note: If this Country has Counties/States, places have to be allocated to an
individual County/State.

Edit/Delete Places Edit/Delete Places

Enter the Places Window by Clicking on the Set-up Menu and on Places. Then select the Places button.

To Edit or Delete a place, choose a Country from the list by using the scroll bars or typing just the first few letters of the
name, For Example, type “US”(United States) will be highlighted, all current places for this country will appear in the
places list. If this country is sub-divided into States, Counties, or Provinces, a list of them will appear first under the
Middle list. Highlight the place name in the Places list, E.g., JFK New York or press the binoculars/view button to show
all places in all Countries, selecting the place on this full list and pressing OK will

Bring the details into the places screen
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ICountries

IUnited KinEdom

Counties/States I
I Town/City/Place Il'_‘ode
[JFK Mew vork [oFK
[Fone [In Addition to Countiy Zone] | él I ‘ .@ I
I Town I ico
~ pon T Transit Office

I Aunport

Countries

Moving the cursor to the appropriate field in the bottom half of the screen will give access to altering the details. (See
New Places for further information). Press Update to accept the changes, Cancel to ignore changes or Delete to
remove the place.

View Places

—>
Enter the Places Window by Clicking on the Set-up Menu and on Places. Then
select the Places button. -—

E VIEW BUTTON

To view a Place click on the Binoculars button. A window will appear with a Grid in it containing three lists, one of
Towns/Cities/Places, one of Countries and one of Counties/States.

Above the Grid are three buttons:-

1) Town/City/State. Lists all the places in alphabetical order of place names.

2) Country. Lists all the places in alphabetical order of country names.

3) County/State. Lists all the places in alphabetical order of County/State names.

Selecting either a Town/City/Place or a Country or a County/State and clicking OK will take you back to the previous
screen and display the place.

SITES

Sites can be Set-Up in your system to automatically show the option of sites offices in your company.

To complete the site information Choose the
“+” sign the enter a Site ID then the full site
name

Site 1D ALEXANDHA [ALE1] : | Below. To delete any name highlight the name

Jeddah [JED12] ; « ion
| Kuwait City [KUW1] then click the “Wastbin

Site Mame

TH v [ X[&]
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Documents Received & Sent By

= Documents Received/Sent By E|

Aramex . . .
Courier To record automatically the Documents Received/Sent enter your chosen carriers here

oL this can be accessed in you main programs to call instantly your required carrier.

Fax
FedEx
Hand
M ail

Documents Received/Sent By

] v 1< |0

Container Types

& Container Types E|
: :  Here you can set-up your container types for use in
Container Type Z0ft Container [Container . . s
| 40 Ft Container [Containesi the main cargo screen. Click j[he + butto_n to add
Open Container [Container] each individual type of container. Then click the
check button each time. If you wish to delete a
v container type, then highlight the item first then click

the “Wastebin”.
=

IH v [ X[& )

Customs Transport Modes

"™ Customs Transport Mode CBIIS)Ed] You can choose the required mode of transport suggested by
Freightdata, which is set in your system. These modes can be
101 Sea Transport 2 automatically called within your program. You can create your own
[ 12] Railway wagon on sea-going vessel modes by entering the information into the Description box and
{ }g } ?Zﬁi’fﬂ ':;:i :;*;;g:Eu:"szgaég;::;u?;:::r' then clicking the Click button. Don’t forget to enter your custom
[ 18] Inland waterway veszel on sea-going vessel modes.
[ 20 ] Rail Transport e
[ 23 1 RBoad vehicle on railwagon =Customs Transport Mode
[ 12 ] Railway wagon on sea-going veszel
[ }? } ¥D‘?Ie'3d road \tvel_llicle on sea-going vess;al
ramer or semi-trafler on sea-goin YESSE
|Eu3tum3 Tlanspult Mode 1 I] { 18 ] Inland waterway vessel on slga—gging wessel
[ 20 ] Rail Transport
[ 23 1 Boad vehicle on raillwagon
|D = t' [ 30 ] Road Transporkt o
escription
|Cusloms Transport Mode
|Sea Transport
|Des|::liptinn
v X A & L

. Fre grtdadld ZUUU LImied

<

<
9
-

<
<
s
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Service Levels

E Service Levels

Service Level

FREIGHTDATA 2000

EXPHESS JExpress Service]

Service Dezcription

TH v X[ ]

MORMAL [Mormal Service]

Licensed Material
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Service Levels will be available in the “Main
Cargo Screen” To enter the type of service
level you require complete the information
below. Freightdata already provides to types of
service level “Express & Normal. To add a
service level click the “+” button then add your
service and click the confirm button. To delete
the service click the “Waste bin”
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Transport Modes

Accessed via the Set-up Menu by clicking on the Transport Modes Menu Item.
This allows you to add, edit or Delete Transport Types.

E—f Transport Type

Transport Type Customs Transport Mode

ir T ranzport Sea Tranzport .

Fised Transport [nstallations Rail Trargport

[nland W aterways Road Tranzport

b il Prost b il /Post

Dwn Propulzion q

Rai Tranzport (Train) Imland W atenways

Road Tranzport Foad Tranzport ﬂ
Hew Edit Delete Exit

A

Transport Type
Iﬁpecial Road Service

Customz Transport Mode

1.=5ea Transport Pa
2 = Rail Transport

3 =FRoad Tranzport

4 = Air Trangport LI

¥ X
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Add a Transport Type

Enter Transport Modes by clicking on the Set-up Menu ltem and on Transport Modes.

Click on the New button. The New Transport Type Window will be displayed.
Enter into the Transport Type box the Transport Type. Move to the Transport Mode Drop Down List box.
Select a Transport Mode from the Drop Down List box and click on OK. The Main Transport Type window will appear.

il New Transport Type

Transport Type
ISpecial Road Service

Customs Transport Mode

1. =5ea [ ransport
2 = Rail Tranzport
3 =Road Tranzport
4 = Ajr Transport

2

& L]

X<

'E%' Tranzport Type
Tranzport Type Il:ustums Tranzport Mode
A Transport Sea Transport -
Fined Tranzport [nztallations Rail Tranzport
Inland W atenmays Foad Trangport
b ail/Post b ail/Post
D Propulzian |
Rail Tranzport [Train) Inland " atenways
Road Tranepart Road Tranepart LI
Hew | I Edqi | | Detete | | Ext |
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Edit a Transport Type

Enter Transport Modes by clicking on the Set-up Menu ltem and on Transport Modes.

Select a Transport Type from the Main list and click on the Update button. The Edit Transport Type window will be
displayed.

Enter into the Transport Type box the new Transport Type. Move to the Transport Mode Drop Down List box.
Select a new Transport Mode from the Drop Down List box and click on OK. The Main Transport Type window will
appear.

Delete a Transport Type

Enter Transport Modes by clicking on the Set-up Menu ltem and on Transport Modes.

Select a Transport Type from the Main list and click on the Delete button. The Delete Transport Type window will
appegr. Select OK to delete the Transport Type.

'E;— Transport Type
|Transpolt Type |Custums Transport Mode
Air Transport Sea Transport ja
Fised Transport Installations Rail Tranzport
Inlamd ' atenways Road Trangport
b ail Pt M ail/Past
[ Propulsion 9
Rail Transport (Train) Inland W atenumays
Road Transport Road Transport j
[ Mew | | Edt | [ Delteal | Ewt |
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Chargeable Weights

Enter set-up menu; choose “Chargeable Weights”. A list will appear of Chargeable Weights, if there are no entries on
the list, only the New and Exit buttons are enabled. Press “New” to enter a new Chargeable Weight or select a
Chargeable Weight and press the Edit or Delete buttons as appropriate.

Id|Transport Type Yolume |Unit |Per |Weight [Unit |Description

1|Air Transport

2 Rail Transport [Train] 3 Mi3  Per 1000 Kgs  Channel Tunnel Service
| | wew | [ Eqt | [ peee | | Em |

On pressing “New” the window New Chargeable Weight appears. The cursor will be positioned at the Transport Type
field waiting for the user to select a Transport

ITranspnrt Type >

Air Transport

Fixed Tranzport Installations
I"."ulume.r"Cuhe Inland Waterways

M ail/Post

Own Propulsion

Rail Transport [Train]
I'w"eight Road Transport NOT using Crossi «

R0

| v

s

X

IDescriptiun

Type from the drop down list. Choose the type of transport to which the Chargeable Weight formula is to apply e.g.,
“Air Transport”.

Chargeable Weights - Continued...

Now enter the appropriate rates in the Volume and Weight fields, choosing Metric or Imperial units as appropriate, e.g.
6Cu M3 per 1,000 kilos for Air Transport or 3 Cu M3 per 1,000 kilo for Road Transport.

IT ranzport Type I j

I‘H’ulume![ﬁuhe I3 oMt T3 /
Per

fWeight [1000 FKg CLb ><

IDescriptiun I

The description field must be entered to provide a meaningful general description, e.g. “Europe Excluding Greece”.
More then one Chargeable Weight can be Set-up for a Transport Type, distinguished by the description.
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Vessels

Accessed via the Set-up Menu by clicking on the Vessels Menu Item. This allows you to add or delete vessels for a
specific country.

Shipping Terms

Enter Shipping Terms by clicking on the Set-up Menu item and on Shipping Terms.

Click the New button. This will position the cursor in the Terms of Shipment box and the caption on the new button will
change to OK. If the New button is not visible then click on Update, the caption on the Update button will change to
New.

Enter in a Term of Shipment and move to the Freight Payable box. Select either Origin or Destination by clicking on the
box. Clicking on the box toggles between the two. Move to the Customs Code drop down list box.

Select a Customs Code as defined using the HMC button. The description of the code will appear in the box below.
Then click the OK button. The Caption on the button will change to New.

If there are no Shipping Terms entered at all then the OK button will be displayed and the cursor will be positioned in
the first box, when the form is loaded.

Shipping Lines

¥ Shipping Lines

Shipping Lines can be access via your “Main
Detailz

fiells— Shipping Lines Cargo Screen. Here you sent up the lines you
Shipping Line Brent Liner Services [BR4 deal with on a regular basis saving time and
[P & D Container Line P & 0 Container Line money. Click the “+” button to add Shipping

Lines.

55 Shipping Lines
Code Account # Dstals Shipping Lines

Shpping Line Brent Liner Services [BRA]

PO" |EH34444 ‘ P & O Container Line [PO1

Code Account §

P

Demurrage Free Time
Demurrage Free time i listed here for notes on the

Dotails bemuitage Free Tine shipment movements. The_refore this section _records
Country the amount of time cargo is held up but provided for
|argentina = in “Demurrage Free” time.

e - Normally delays after the free time are recorded for
O charges as full demurrage (Rent Storage Charges).

Free Time[Hours]

E [ <] % | 1)

nited
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Edit a Shi pplng Term Enter Shipping Terms by clicking on the Set-up Menu item and on
Shipping Terms

To edit a Shipping Term select a Term from the list box. The Update button will become visible.

Enter in a Term of Shipment and move to the [Freight Payabte hox. Seiect gither Origin or Destination by clicking on
the box. Clicking on the box toggles between the two. Move to the Customs Code drop down list box.

—Select a Customs Code as defined using the HMC button. The description pf the code will appear in the box below.
Then click the Update button. The Caption on the button will change to New.

il Terms of Shipment M= E3

T erms of Shipment
CLF.

C.I.F.
Ex Warehouse

F.0B. : =
Free Frontier 1 | [Freight Payable at oIF
Origin DDP
DDY
Il:ustoms Code Im il Exad
FOB
Deliverad ta the point of entry bo the member mmr

state of arrival

”< Customs Shipping Term

CIF | Delivered to the point of entiy to the member s
FOB ]| Delivered to the point of exit from the member
DDP | Fre:
[DDV | Free at Domicile
[3<<X ] Other delivery terms
[EXW | Sale Ex-Works

IEusIums Shipping Temm CIF

[Besoription
|Eusl Insurance Freight

(=] ]

Delete a Shlpplng Term - enter Shipping Terms by clicking on the Set-up Menu item and on Shipping
Terms. Select a Shipping term from the list box and click the delete button.

Customs Button

Enter Shipping Terms by clicking on the Set-up Menu item and on Shipping Terms.

The Customs button can only be selected once a Shipping Term has been selected. Clicking on the HMC button
displays the Customs Shipping Term screen.

The New button allows you to enter in a new Customs Shipping Term. If the New button is not visible, then click on the
Update button, this will update the current Customs Shipping Term, clear all the fields and display the New button.
Once the New button has been pressed the OK button becomes visible.

The update button saves an existing Customs Shipping Term after it has been edited. To select a Customs Shipping
Term for editing, click on the Customs Shipping Term in the list box.

The Delete button deletes the selected Customs Shipping Term. To select a Customs Shipping Term for deleting, click
on the Customs Shipping Term in the list box.
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Add a Vessel - To Add a Vessel to Country

Enter the Vessels Window by clicking on the Set-up Menu item and then on Vessels. See Opposite page. Click onto
the country and then type the vessel name into the box above the Vessel list. Then click the Add button.

Delete a Vessel - To Delete a Vessel from a Country

Enter the Vessels Window by Jlicking on the Set-up Menu item and then on Vessels. Click on the country that contains
the Vessel, click onto the vessel name to be deleted and then click the delete button.

Tranzport Yehicles I
Yessel Countries
IF'riu:Ie of Diower IGB | |Urited Kingdorn
N FiceoiDover [ -
Pride of k.ent Switzerland J
Turkey
|Inited Arab Emirates
|Jnited Kingdom
[Jnited States of America
Jruguay Nl
115 Minar Dutlying |zlands
irgin Island - LIS =l
Sdd pdate Delete | Cloze |
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Company Details

Accessed via the Security Program via the Administration Menu by clicking on the Company Details / Branch Details.
Company or Branch details are entered here and are then used in forms and document printing depending on the
users choice of Company/Branch Details.

The Country entered here will become your default Domestic country. The Currency entered will be the Local
Currency.

The first option available is for a Branch. You can set the Branch Code and description of up to 99 different locations. If
wish to set up another branch

Click E‘ the Add Button and complete the new information required.

Click the pull down branch arrow and select the next Branch Number .You then just re-enter the information for each
branch.

Also available is the link to FD2000 Tracking software (CargoFind®) and Electronic Air Wayhbill links to the Airlines.
You will need Modem type connection as well as an Internet Service Provider (ISP) to use this software, contact your
dealer for more information.

Company/Branch Details

Branch # Branch Code Telephone Determent #
[ BN DE |716-553-7888 |
Caompany Name and Address Fax IATA Code
[zampany: Deteils |716-553-7888 [o
345-456 Straet Tl FMc#
Jamaica I I
EARSER E-Mail Address Company #
Inyc@cnmpany com I
Zip Code Web Address T &
11437 vawv.companycom I
Country Cerificate of Origin - Country D.OT Listed Agent #
IUmted States of America LI IUnited States of America I
Country Code Place Oflssue
IUS INewYark Internet Tracking r
Currency Policy Holder
IUS Dollar LI ICDmpﬁny rternational Internet - AWEB Transmission I
|Umted States of America Insurance Cover #
B | v’ x
Caontact
Ilnfmmﬁlinn Technology J I

Licensed Material
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Defaults

General tab: Accessed via the Set-up Menu by clicking on the Defaults Menu Item. The “Initial Form to Display”
frame contains a list of forms. Click on the form that you want to display immediately for new and existing jobs. In the
same way you can set your chargeable weights preferences. You can choose to include the A-Meta “ICON” and/or the

Tariff Quote Icon in your toolbar. There is also the option to choose Export/Import & Domestic Services together with
Units of measure.

Accounting tab: Accessed via the Set-up Menu by clicking on the Defaults Menu Item. If you click the Accounting
tab you can set-up the locations of the Accounts Link (if any) for the program. With all Accounting links you may
choose to work off-line (See FD2 Accounting & Job Costing Links Manual)

The tab for logo bit map can also be accessed here.

== Defaults [ o]
[ 3 Accounting T 4 Addiicohal Reports
1 General 1 2 LOGO-Bitmap
Service | | Addto Toolbar Units
& [Export; ¥ A-Meta  Metric
© Import ¥ Tariff Quote
- .
 Domestic ¥ U.S. Documents Imperial
. Initial Form to displ
New Transport Type
[Names & Addresses - [Air Transport =1 g!
Existing Service Level
[Names & Addresses ~ [DEFERRED =1

—Chargeable Weight - Job Details

Export [Normal [3 m3 - 1000 kg] =1 —
Import [Normal [3 m3 = 1000 kg] =1 5 g‘::;“;‘é“g’;‘;i‘;:“a“ i
Domestic [Mormal [3 m3 - 1000 kg] =1

;- Chargeable ¥Weight - Air Freight

Export [Normal [3 m3 - 1000 kg] ~]

Domestic [Normal [3 m3 - 1000 kg] =

Licensed Material
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Additional Reports

This option allows you link additional programs used for reporting to freightdata. These additional options will appear
on the file and print menus

= Dofaults <]
[ 1 General 1 Z LoGo-Bitmap.
3 Accounting T L Additional Reports
. Additional Reports 1

Path to Files -

—additional Reports 2

Path to Files —

Logo Bltmap Links your bitmap to your headed documents.

[ porons

[ 3 AccoLnting 1 4 additional Reports
1 General T 2 Loco-Bitmap

il Freightdata 2000®

Freightdata 2000 Limited
The Cld Rectory

Sutton Road, Langley
Maidstone

Kent, ME17 3LY

Tel: 44 1622 861323
Fax  +a4 1632 862807

Teb: httpfaswns freightdata com
Esmail: Freightdata_2000@msn.com
TAT RegMo: 522 9400 49
Registered in London Ho: 2245253
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Documents Received/ Send By

Found in the SETUP Menu this forms part of the History of the consignment.
By Checking the sender this record transfers to the history section found in update history section here

Documents Received/...

Aramex
Courier
DHL
Email
Fax
FedEx
Hand
Mail

Documents Received/Sent By

] sl 3e] ml
Job Details E2/ 1- Item 1 of 1
Bl status/Job History E2/ 1

FD2 keith brennan E2/1
£ 2/ 1(E 2/ 1) - 56 Cartons Computer Parts
1 Current 2 Job Histony I 3 Dates
7 Now Documents Received /Via
Current [3"gur 2000 [aramex =1
Booked [ B
s D # |555555
SR 5 Signed By Do Sent fVia
[ [13/03700 [aramen =
DatefTime DatefTime o |
=
[05 Ju 2000 =vessar —]
¥ Guarantee/Letter of Credit
Comments Comments

B
[ |

Job is
Active .

Job Campleted

——

ID# [RT4555

Sun Mon Tue Wed Thu Fri Sat

I

25 2B
2 3
9 10
16 17
23 24
0 AN

IbTuday: 05707700

27 @8 2a a0 1
T @6 7 B
112 13 14 15 7

1w\ 19 20 21 22 li
25 28 27 28 29

3 4 5

Licensed Material
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Equipment Types

FREIGHTDATA 2000

& Equipment Types

Equipment

|Open Top Container Par

= Contaimer

¥ | Equipment

B

v

X

&

il

Crane Hoist [Equipment]

Provides a description of equipment used for transportation.

Container Types

Provides the option to add different types of containers that can be accessed via
the Container option in the main Cargo Details

& Container Types

Container Type

IED Ft Contained

|| Cantamer

I~ Equipment

<]

I

v

X

40" Open Top [Container]

Licensed Material
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Service Levels & Shipping Lines

Here you can add the type of service you wish to add to the main cargo & Air Freight displays. Also the menu option
below in the SETUP provides the registration of Shipping Lines

¥ Service Levels
Service Lewvel EXPRESS [Express Service
IEXPF’&ESS NORMAL [Normal Service]

Service Description

IExpress Service

= [ X & ]

L e e e ) T

S5 Shipping Line

— Details

Shipping Lines
Shipping Line

P & O Shipping Services [PO1]

ICarrymure Shipping

Baltimore Way
Boston
Code Account #

ICAR1 |A82333

ZIx] A

Licensed Material
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Demurrage Free Time/ Sites

Obviously it is useful to keep a record world wide of Demurrage Free Time.
Here you can add the record of times all over the world. Use the + button to create this places and times. Sites are
used for cargo identification of your cargo. This displays in the main Cargo screen

& Demurrage Free Time

—Details

Dermurrage Free Time

Country

IUnited Kingdam LI
Town/City/Place

ISouthamptDn LI

¥ Port fAirport

Free Time{Hours)

- vIxlsln

Site ID RQO1 [JEDDAH STATION]

|LONDON

Site Mame
LD

NPT

Licensed Material
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Set-up - Analysis

Using the Set-up Analysis allows you to create or edit codes for Management Information. The main S.1.C.(Standard
Industry Codes) codes are already created in your database. You can use a 2 or 4 digit codes. The other Analyses can
be used to represent data in any way that is relevant to your Company. The first Analysis uses a numeric code, the
final two are alphanumeric (No Spaces). For example you may wish to provide Management data by Sales

Representative or by Regions.

E Setup - Analysis

L Aqnculbural Production - Crons | fa
02 Agricultural Production - Livestoc

07 Agricultural Services

08 Forestiy

03 Fizhing, Hunting and Trapping

10 kdetal kMining

12 Coal Mining

13 0il and Gas Extraction

14 Mining and Quaring of Manmets

15 Building Construction - General C

16 Heavy Construction other than Bi

17 Construction - Special Trade EDFI;I

i 28 oan

— —
e —

™ Edit - Print Heading?

@ Select-S5.1.C #

i Select - Analysiz # 1
i Select - Analysiz # 2 ':I‘_}: £

i Select - Analpsizs H 3
= E3

B
SALESWEST Jokn Simmons - South B

SALESMNORTH

Tim Stevens - Sales Eastern Region

[~ Edit - Print Heading?

" Select - 5..C. #
= Select - Analysiz # 1
= Select - Analyziz # 2 / X J! @

* Select - Analyziz # 3

Licensed Material
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Set-up - Analysis

Having decided on what your Analysis Codes are going to represent, you can now give them a more meaningful
Heading.

To do this first select the Radio button for the Analysis code you want to change, then click the Edit — Print Heading
check box. You can now enter the Heading of your choice into the Description box.

After accepting this, all windows that display the Analyses, such as the Accounts Set-up and Management Information,
will now display the new heading.

E Setup - Analysis [ |=] I

REPMAMUKT Example REF J Smith k4

Sales Reprentatives

[+ Edit - Print Heading?
™ Select - SIC Codes

¢~ Select - European Cargo
¥ Select - Sales Reprentatives / X J

 Select - Analysiz # 3

Licensed Material
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Carriers

Accessed via the Set-up Menu, Air Cargo, by clicking on the Carriers Menu Item.
Set-up Air Freight Carriers for use with the Air Freight Window. A list of current Carriers is displayed in the list box on

the right.

To add a new Carrier click the ‘jl (Add New) button and enter the Carrier name, Head office address, Carrier code
and Air Waybill prefix. In addition if you have an account with this carrier this too can be entered.

X% Carriers [ x|
~ Details Carriers
Carrier AF [Air France]
Iheria BA [British Airways]
- UA [United Airlines]
M adrid
Spain
Code Account #

|||3 {1234567
AWE Prefis ‘/ ‘ X

075] —

i

Click the vf (Accept/OK) button to add the new carrier. The E (Cancel) button will cancel any changes.
To alter an existing carrier, click the name on the list box, alter the information in the boxes and click the Accept/OK
button when finished. -

o A
To delete a Carrier, click the name on the list box and click the (Delete) button. Press the k=221 (Exit) button to
leave.

Licensed Material
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IATA Codes

FREIGHTDATA 2000

Accessed via the Set-up Menu, Air Cargo, by clicking on the IATA Codes Menu Item.

Any names entered through the Accounts set-up can become IATA agents with this window. The contents of the list
box can be toggled with the IATA Agents and All Names option radio buttons. Once an IATA Code has been entered
against a name, that company appears on the IATA agents' list.

In the usual manner, the Tick accepts the changes; the Cross cancels the change and the Open door exits from the window.

Air Waybill Numbers

Accessed via the Set-up Menu, Air Cargo, by clicking on the Air Waybill Numbers Menu Item.
Maintained by Carrier Code. Carriers must be first set-up via Set-up - Air Cargo - Carriers.

M Carriers

— Details

Carrier

IAmeril::ﬂn Airlines

F.0 Box 619616
Dallas,/FartWorth Intl Airport
Dallas Texas

USA,

Code Account #

ol

AE Prafix

i

Cartiers

Air Ukraine [6U] :|

Alitania - Linee italiane |AZ

British Airways [BA]

British Midland Airways [B[_l
Cargolux Airlines Internatio
Cathay Pacific Airlines [Cx]
Delta Air Lines Inc [DL]

DHL [ER] Ll

v | | X
| | &

Waybill numbers to ensure Duplicates cannot take place.
Changes are accepted uses the Tick button or cancelled with the Cross.

Licensed Material
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Select a Carrier from the list. Enter the first
number and last numbers in the current
range. The next available number to be
used and remaining fields are
automatically filled in. The maximum
number in the range is 9,999,999.

A Standby range of numbers can be
entered on the same basis. As the
numbers are used the Standby range will
automatically replace the Current range.
This can also take place before the current
range is exhausted by pressing the button
labelled << Transfer Standby. The
Standby range is set to zero after transfer
has taken place.

The standby range will be checked against
the current range for Duplicates. Both
ranges will be checked against Issued Air
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Reserve Air Waybill Numbers

X Reserve an Air Waybill #

Carrier

Code

|Amer|can Airlines

Current
First#

Standby
First#

[noaoooo
Last#

[oooooog
Last#

|nnnnnnn

|nnnnnnn

pA
Next #

Carriers

Air UK Ltd [UK]
Air Ukraine [6U]

|nnnnnnn

Remaining

P

|1 |uuuuuuuu

® Reserved Air Waybills

Description

Date reserved

Alitania - Linee italiane [AZ]
American Airlines [AA

British Airways [BA]

British Midland Airways [BD]
Cargolux Airlines International [C'
Cathay Pacific Airlines [CX]

5 Jul 2000

O Released Air Waybills

I MNaone

Close

Delete

Besere

Ay

A

Cancel

Air Tanzania Corporation [TC] :I

-

=1 |||.{bHN

the Reserved Air wayhbill list below.

Tobhh IRg I

Accessed via the Set-up Menu, Air
Cargo, by clicking on the Reserve Air
Waybill Numbers Menu Item.

To reserve an Air Waybill Number click
on a Carrier in the list box to transfer the
Carriers Name and Code to the relevant
boxes. If a range of serial numbers
exists for the carrier you will be able to
reserve one.

The Description box should contain a
brief description of the freight you intend
to transport. The date will automatically
show as today’s date.

The Reserve button is used to reserve
an AWB Number. Once you have
reserved an Air Waybill, it will be listed in

The Cancel button clears all the fields allowing you to reserve a new Air Wayhbill.
The description of a reserved bill can be altered by highlighting the item in the list.
The Apply button is then used to save the change.

Defaults
v Defaults ! The Defaults window is used to set the criteria for checking Duplicate IATA and Airline Air
. Waybill Numbers. The minimum Period allowed is 12 Months.
~ Duplicates ——
Check Back The same window is used to set the criteria for Deleting Air Waybills. Again the minimum
period is 12 Months.
|-|5 %Mnnths
The Cancel button will restore the last stored criteria.
—Deletions —————— The Okay button will accept changes.
Older Than
|-|2 %Mnnths

Licensed Material
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Defaults
Bar Code for Master Air waybill, Master Labels and House Label can be produced in this section.

To create the Bar code in the Master Air Waybill click the required radio button, “Top right, Top Middle or Top Left,”
for positioning, You will see on each choice, the Air Waybill will display the printing position. to be moved. “None” will

place a Bar code on any label.
Master Label & House Label, work in a similar way, but here you choose,
“Top or Both.” You will see that the display for the label will change and move for printing with each position chosen.

“None” will not place a Bar Code on any label.

! Defaults E3 I

— Airline — Duplicates
L1 Check Back
 Mone —
|-| 3 %Months /
— Deletions
= Top - Hiddle I _
T I T Older Than
I konth ><
i Top - Leht = 12 % S
pMasterLabel Freightdata 2000 | House Label Freightdata 2000
 Mone B | e ]
~ Top 123 - 4444 5555 ¢ Top HAWE - 343678
LHFR | 120 all | 55

@ o ] —
II'I'II'I'I "I

Company Detailzs - Pre Printed — Dimenzions - Units
Labelz/Fage Label FPage

M argin |5_ % T~ Label - Height |1 28 % |1 36 %
TopMargin o [& Label - Width [102 % [110 %

Licensed Material
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Rate Classes

Accessed via the Set-up Menu, Air Cargo, by clicking on the Rate Classes Menu Item.

List of existing Rate A Air - Bate Classes
Class codes. Click L 5
here to alter an
existing code.

C [Specific Commodity R ate - Weight x Rate]
E JULD - Additional rate - Weight x Hate]
iK. [R ate per Kilogram - Weight x Bate]
M [Mirnimum Charge - Fixed Charge]
M [Mormal Rate - Weight x Hate]

Rate Class codes are

entered asasingle [ |F|ate Clazs IK
Letter.

IH ate Deszcription

Description as per -
IATA Specification. | [Rate per Kilogram

Choice of calculation Calculatian 4

to be performed. — | Mo Calculation -

Weight x Rate i
Fixed Charge (@

The buttons on the right are the same as other set-up programs. Rate classes included are as per the current 1996
IATA specification. All codes can be altered or deleted and additional ones added.

Licensed Material
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Other Charges Codes

Accessed via the Set-up Menu, Air Cargo, by clicking on the Other Charges Codes Menu Item.

List of existing Other X Air - Other Charges Codes

Charges codes. Click [ —[AC [Animal Container]

here to alter an A5 [Assembly Service Fee]
existing code. AT [Attendant]

s [Aur Wavhbill Fee

BL [Blackhst Certificate]
BR [Bank Releasze]
CD [Clearance and Handling - Destination]

CH [Clearance and Handling - Ongin] ;I
Other Charges codes | Il]ther Charges Code IAW
are entered as two
Characters. |Description

Description as per "
IATA Specification.

Buttons for accepting, —> /
rejecting, exiting and ><

deleting

IAir Waybill Fee

The buttons at the bottom are the same as other set-up programs. Other Charges codes included are as per the
current 1996 IATA specification. All codes can be altered or deleted and additional ones added.
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Charges Codes

Accessed via the Set-up Menu, Air Cargo, by clicking on the Charges Codes Menu Item.

List of existing % Air - Charges Codes

Charges codes. Click \— I'EA [Partial Collect Credit - Partial Prepaid Cas =
here to alter an CB [Partial Collect Credit - Partial Prepaid Crei
existing code. iCC [All Charges Collect]

CE [Partial Collect Credit Card - Partial Prepai
CG [All Charges Collect by GEL]

CH [Parhal Collect Credit Card - Partial Prepan
CP [Destination Collect Cash]

CX [Destination Collect Credit] =]
Other Charges codes |—» [Charges Code jcc
are entered as two
Characters. |Desc:riptiun

Description as per —
IATA Specification.

Buttons for accepting, —>
rejecting, exiting and / >< J!

deleting

|AII Charges Collect

The buttons at the bottom are the same as other set-up programs. Other Charges codes included are as per the
current 1996 IATA specification. All codes can be altered or deleted and additional ones added.
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Tools Menu
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Job Tracking

FREIGHTDATA 2000

Accessed via the Tools Menu by clicking on the Job Tracking Menu Item.
This form allows you to search for References having entered in the search criteria.

The Search Criteria

Firstly, it should be noted that even the smallest of information would allow the job tracking to access your required

cargo.

The more information you enter the more rapidly the program finds the files because it has more to search with.
Flow Click on Import, Export or domestic depending on which one you want s

earch

Job Tracking

Flow

Time Period

Country Click on the Country text box. This will turn
yellow and the list box on the right will display a list of
Countries. Click on a Country from the list box to
transfer it to the Countries text box.

City Click on the City text box. This will turn yellow
and the list box on the right will display a list of Cities
for the Country chosen in the Countries box. Click on
a City from the list box to transfer it to the City text

Delivery Point Click on the Delivery Point text box.
This will turn yellow and the list box on the right will
display a list of Delivery Points. Click on a Delivery
Point from the list box to transfer it to the Delivery
Point text box.

Number: Enter into this field the Trailer Number that

you want to search on.

nor/Exporter/Shipper Click on the
nor/Exporter/Shipper text box. This will turn yellow

and the list box on the right will display a list of Account

. Click on an Account Name to transfer it to the
nor/Exporter/Shipper text box.

Click on the Consignee text box. This will turn
yellow and the list box on the right will display a list of

Job Tracking

Time Pariod

& Export Fram [8 Jon 2001 Hexroy
 Import 4 e Man [A]
q oo Man [AMAN] -
 Domestic R 1 Aug 2002 ADHOFE LTD [A0HO21) :I
Al PALCY MGE LT [ATPADZ]
Courtry Consignos/Expores/ Shipper MGELTO [ATRANT]
[France: A0 HOPE LTD NG LTD [ABC001]
- 8 LTD [AELPOT)
City. Consignee ) [ABLFOZ]
|Calnis 4800 ENGINEERING LTD ERCIAL [ADTANT]
Dativary Foint Agert
[Cateis [ArGLO PERNS LA SERVCES LTD
. . ING MACHINES [GLASDT
Conbairar/Unit # Purchaze Ordar ENCIES [ALEO0NZ)
[Indeaduel Cortesner [ =l
Bill O Lading Howse-Air Waytall § ETD: W Remember Sutings bOX
[poUEaTs Tes 28 Mnr zom ndendual )
Our Fdernes AdlinieAir Wil i ETA:
[aerman groupage 145 | | Fs Mar 2001
Shippers Refarence Flight/Vessal Flight/Dates Issuad:
|g,,,.g Po calers Inestive | Pn My 2001
Jobs Found
02z E 06 ﬁl GCRMAN GROUPAGLE ZI Search | Clear Ml | Beset |
0 pog
IENR] E07 /1
1473 EOD/1 oo | B || cen |
051 ED3f1 Jobs Found
risolidation Fepaat
i _.l Gq_‘ = I 142
rpurn From [¥ Jan cuw1 —
 Impon oo o - .
¥ ) To femme | [: s Trailer
Country
[Frence
o .
= Consig
B Consig
[eains .
Containar/Leit # -
[l -
Bl O ETD: F Aemember Seftings N ames
[paL e T [P0 ine 7001 .
e—— era Consig
[german groupage 145 [£5 Mar 2001
Shepars Paderonce Flight/Datos tssuird
P Inactre 3 Mery 2001 H .
- ! ' F Consignee:
3B Eb E 1 [GERMAN GROUPAGE 2] sewen | cewm | ua |
LiFal
B/ 67
(1] wil Gpen I Brin I s, |
LTl a9 /1 1
4

Account Names. Click on an Account Name to transfer

|

to the Consignee text box.

Agent Click on the Agent text box. This will turn yellow
and the list box on the right will display a list of Account
Names. Click on an Account Name to transfer it to the
Agent text box.

When the search is complete it will either say it hasn't
found any References or it will list all the References
that it found in the Jobs Found box.

& Export Fram |8 Jas 2001 HNemes Addrosso
£ Impart o Frm— o (A Niws Men [ARAM] =
 Domastic 15 Ava2on2 4.0 HOPE L E it
County ConsignonExposer/Shipper A: P i
[Fronce [p-0HOFELTD P
o i ABL PEF: PaCK
Jetais [A5C0 ENGINEERING LTD -
Disfvery Foint Agern ig
[Catan [AHGLO-FERINSLILA SERACES LT A
. [ATEC GLAS S« DISHWA AACHINES [GLASON
Comainer/Unit # Furchage Order AL B RRAK SHIFFING = [ALB000Z]
|In::w dunl Cantainar | |ALE SSANDERK [ALES01)
1 1 Lncting Haouse-Air Wil & ETD: F Remembar Sattings
[povEars e [Esum 2001 ncnadunl Conlningr
Our Fatarance ArknAe Windall # ETA
[aeman groupege 145 [ FH Mar 2000
Shippurs Rafarance Flight/vessel Flight/Dates Issund;
[aha [Po calniz Inactive I prsmymn
Jobs Found
CENE] E HE [ 1 [GERMAN GROLUPAGE 7] Sanrch I Claae 4l | Eanat |
gl MMmh
8171 (TR E
EINE] Eung Open I Evirt | Close |
8541 Co3ft “Jobs Found
nealdatia Repest
} ) Lot ||| pspest |0

Time Period Select the number of Days, Weeks or Months prior to the current
date that you want search from. You can use all of the above search criteria
together or just a single one on its own. Once you have selected your search
criteria click the Search button.

LILTIIOGU IVIULGHIUl
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Remember Settings

If you want your Search criteria to be displayed when you next go into Job Tracking, then check this box. Next time you
go back in your search criteria will be displayed.
Multiple Drop Loads: Previous Imports, Exports or Domestic consignments can be displayed by just clicking the

Country, then Town. For Example Maidstone consignments will appear, then clear display and click Manchester,
these drops will then appear in the display box

And so on.

NOTE: The list boxes will start at the setting you chose to remember, therefore if you chose the last item in the list and
checked the remember settings box, the list box for that criteria will start at the end of the list. So if the list box was

displaying countries, it would look like there was only one country in the list, in fact all the other countries are in the list,
you just need to scroll up the list box to see them.

Job Tracking

Flow

& Export
 Import
" Domestic

Country

France

City

Calais

Freightdata 2000

& Mathing found for supplied Criteria

Delivery Point

ICa\als

Container/Unit &

IANGLO-PEN\NSULA SERVICES LTD

Purchase Order

MNames _Addresses

Manifest ButtonSelect a reference
Found box and click. This will

A MNew Man [AMAN]

A.DHOPE LTD [ADHO21]

Al PACKAGINGS LTD [A1PADZ]

Al PACKAGINGS LTD [AT1PAD1]
ABCO ENGINEERING LTD [ABCO01]
ABL PER PACK 1958 LTD [ABLP01]
ABL PER PACK LTD [ABLPOZ)

ADT - ALM COMERCIAL [ADTAIT]
Agency United Kingdom [AGET]
Agua Sin Gas SA [AGUONOT]
AIRBORME EXPRESS - [UK] [10000]
AITEC GLASS+DISHWASHING MACHINES [GLASOT
AL-BARRAK SHIPPING AGENCIES [ALBO002]

display the consignment for the job
you have selected. If you select no
Jobs it will display the manifests for
all the Jobs Found. Note the Displays
for Manifest, Open, Print now light
and are active. Manifest therefore
can be accessed either by clicking on

the reference highlighted once and
then double click the reference again
for the display to open the available

IInlelduaI Container I ALESSANDERX [ALES01] hd

Bill Of Lading House-AirWayhill # ETD : ¥ Remember Settings

[BoL6475/T66 | [28 Mar 2001 ndividual Container

Qur Reference Airline=Alr Wayhill # ETA:

|german groupage 145 | IZB Mar 2001

Shippars Referance Flight/vessel Flight/Dates Issued:

Jathg [Po calais Inactive | | [29 May 2001
Jobs Found
E82f2 E 86 { 1 [GERMAN GROUPAGE 2 Search | Clear All | Besst |
E83 71 86 { 2 [german groupage 145
E84/1 E87 /1 | | |
E 8473 E88/1 Open Erint Close
E85/1 E83/1 Jobs Found
4

|

Consolidation

Fepeat ||T

“ICONS”. From the display access is
available exclusively to that
reference.

Job Tracking

£ Import

Flow
& Export
© Domestic

Time Period
From [4 Jun 2001
To [16 Aug 2002

Country

Consignor/Exparter/Shipper

City

[A+D HOPE LTD
Consignee

Delivery Point

Agent

Cantainer/Unit #

Purchase Order

MNames Addresses

A e bdan [AMAN]
A0 HOFPE LTD [ADHO21]

=

A1 PACKAGINGS LTD [ATPADZ]
41 PACKAGINGS LTD [ATPADT]

ABCO ENGINEERING LTD [ABCO01]

4BL PER: PACK 1858 LTD [ABLPO1]

ABL PER PACK LTD [ABLP0Z]

ADT - ALM COMERCIAL [ADTADT]

Agency United Kingdom [AGE1]

Agua Sin Gas SA [AGUDD0T]

AIRBORMNE EXPRESS - [UK] [10000]

AITEC GLASS+DISHWASHING MACHINES [GLASDT

AL-BARRAK SHIPPING AGENCIES [ALBO002]

[e7777 [1z58 ALESSANDERX [ALES01] =l
Bill Of Lading House-Air Wayhill # ETD: v Remember Settings
| 67777 [1208]
Our Reference Airline=Air ayhill # ETA : [1200RRS [A2398]
[E13ei1 | |
Shippers Reference Flight/\essel Flight/Dates Issued:
] Active | ] ]
Jobs Found
Eiz8/1 E134/1 Search | Clear All | Beset |
E130/1 E135/1
E131/1 E136/1 | | |
E132/1 fE 137 /1 Open Print Close
E 133 /1 E138/1 Jobs Found
Consolidation | Repsat |
‘ I | 83

Property of Freightdata 2000 Limited

Job Tracking - Container Sear ch.

To search for a container booked firstly
confirm the date required and remember
if you have “Remember Settings” and
you do not wish this criteria click “Clear
All”.,

Then click search, then click “Once

Only” to reveal the container status as
shown in our example below.



168 FREIGHTDATA 2000

Licensed Material
Property of Freightdata 2000 Limited



Reset Button

Pressing this button will Reset the Search Criteria and clear all the fields.

FREIGHTDATA 2000

Print Button_Printing from Job Tracking

Access to the prints is directly availaD

Jobs Found

E 2741

Beset |

Eriat |

Manifest |

Job Tracking

Flow

& Export
 Import

" Domestic

Time Period

From |8 Jan 2001
To |16 Aug 2002

Country Consignar/Exporter/Shipper

[Francs 4+0 HOPE LTD

City Cansignee

[Catais [#BC0 ENGINEERING LTD

Delivery Paint Agent

ICaIa\s IANGLO*PEN\NSULA SERVICES LTD

Caontainer/Unit #

Purchase Orcler

I\nd\vwdua\ Container

Names Addresses

A New Man [AMAN] ﬂ
ADHOPE LTD [ADHO21]

Al PACKAGINGS LTD [A1PADZ]

Al PACKAGINGS LTD [A1PADT]

ABCO ENGINEERING LTD [ABCOO1]

ABL PER PACK 1358 LTD [ABLPO1]

ABL PER PACK LTD [ABLPOZ]

ADT - ALM COMERCIAL [ADTADT]

Agency United Kingdom [AGET]

Agua Sin Gas 3A [AGUOO0T]

AIRBORME EXPRESS - [UK] [10000]

AITEC GLASS+DISHWASHING MACHINES [GLASOT
AL-BARRPAK SHIPPING AGENCIES [ALB0O0Z]
ALESSANDERX [ALESD1] =

¥ Remember Settings

Bill Of Lading House-Air Wayhill # ETD:
|EOL 6475/ TGE |ZB Mar 2001
Qur Reference Airline-Air Weayhill # ETA:

Individual Container

Igerman groupage 145

| |29 Mar 2001

Shippers Reference Flight/"Vassel Flight/Dates Issued:

Jathg [Pa calzis Inactive | | [28 May 2001
Jobs Found
EB2/2 E 86 / 1 [GERMAN GROUPAGE 2 Search | Clear All | Beset |
EB83/1 86 / 2 [german groupage 145
E84/1 EB7 /1 | | |
Ega/3 EB8/1 Open Erint Close
E85/1 E89/1 Jobs Found

Consaolidation | Repeat |

4 _I _;I 142

Reset Button

Pressing this button will reset the Search Criteria and clear all the fields.

~Jobs Found

E27/1

[Ipen Reset

Cloze Hift

Search Manifest

Licensed Material
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Repeat/Duplicate

To Repeat/Duplicate a consignment click the search button. You will see a list of references in the display box.
Highlight by clicking the consignment you wish
Duplicate, then click the repeat key. You will see that the shipment as been Repeated in the list.

Job Tracking

Flow——————————————— ~Time Period

& Export From [0 Jan 2001 Mames Add
 Import
. To [16 Aug 2002 A New hian [AMAN] il
¢ Domestic =) 40 HOPE LTD [ADHOD21]
A1 PACKAGINGS LTD [A1PADZ]
Country Cansignor/Exparter/Shipper 41 PACKAGINGS LTD [A1PANT]
IFram:e A+0 HOPE LTD ABCO ENGINEERING LTD [ABCOO1]
ci Consignes ABL PER PACK 1958 LTD [ABLPO1]
v d ABL PER PACK LTD [ABLPDZ]
ICaIa\s IAECO ENGINEERING LTD ADT - ALM COMERCIAL [ADTADT]
. Agency United Kingdom [AGE1]
Delivery Point Agent Agua Sin Gas SA [AGU0NT]
ICaIa\s IANGLO-PENINSULA SERVICEZLTD AIRBORMNE EXPRESS - [UK] [10000]

) AITEC GLASS+DISHWASHING MACHINES [GLASOT
Containar/Unit # Purchase Order AL-BARRAK SHIPPING AGENCIES [ALB0002)
|\nd\vwdua\ Container | ALESSANDERX [ALES01] j
Bill Of Lading House-Air Wayhill # ETD: ¥ Remember Settings
[BoL B475/T86 | |28 Mar 2001 il Continer
Qur Reference Airline-Air Wayhill # ETA:

[gsrman groupage 145 | [29 Mar 2001
Shippars Referencs Flight/wessel Flight/Dates Issued:
Jattng |Pa calais Inactive | | 29 May 2001
Jobs Found
EB82/2 E 86 / 1 [GERMAN GROUPAGE 2 Search | Clear All | Reset |
E&83/1 I 86 / 2 [german groupage 145
E84/1 EB7 {1 | | |
Ega/3 EB88/1 Open Erint Close
E85/1 E89/1 Jobs Found
Consolidation | Repeat |
4 _I _;I 142

Licensed Material
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Repeat/Duplicate — Continued.

After clicking the Repeat key, and selecting the shipment you wish to duplicate

You will see that the New Movement display confirms the next available reference

Which is the first position on a new movement.

The second display shows a list of existing movement to add to.

Then click on and highlight the shipment required to add this consignment to your consolidation.

Job Tracking

Flow Time Period
D [Zr From [8 Jan 2001
 Import
To l—
 Domestic 16 Aug 2002

E 86/2

& New movement

[Addto

Country Consignar/Exporter/Shipper |E153/1
[Francs 4+0 HOPE LTD
City Cansignee  Existing Movement
[Catais [#BCO ENGINEERING LTD | =
Delivery Point Agent
ICaIa\s IANGLO-PEN\NSULA SERVICEZLTD
Caontainer/Unit & Purchase Order
I\nd\vwdua\ Caontainer I
Bill Of Lading House-Air Wayhill # ETD: ¥ Remember Settings
[BoL B475/T86 | |28 Mar 2001 ol Comminer
Qur Reference Airline-Air Weayhill # ETA:
[gsrman groupage 145 | [29 Mar 2001
Shippars Referenca Flight/wessel Flight/Dates Issued:
Jattng |Pa calais Inactive | | [29 May 2001
Jobs Found
E82 /2 E 86 / 1 [GERMAN GROUPAGE 2 Search | Clear All | Beset |
E83/1 [E 86 / 2 [german groupage 145
E84/1 E87 /1 | 3 | |
E84/3 E88/1 Open Erint Close
E85/1 E83/1 Jobs Found
Consolidation | Repeat |
4 _I _'I 142

Licensed Material
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Open Button
This button will open the currently selected Job in the Jobs Found box.

Reference System: The Referencing system is created from the Flow, the Movement Number, and the
Position. E.g. E 6/13

—Jobs Found

EG/13 E7/5 ES/1 E11/3 Open | Resel |

E7/1 E7/B E1041 E11/4 = —

E7/2 E7/7 E10/2 E11/5 .

E7/3 Eg/1 E11/1 E13/1 Close | Frint |

E7/4 EG/2 E11/2 E14/1

3 I LI Search | Manifest |
| Clear gl | Repeat |

E represents Exports. Other possibilities are | for Imports and N for Neither.
Neither job is designed for use by Couriers and Road Hauliers.

198 are the Movement Number. The 198th Movement created for Exports.
3 are the Position. The third position on the 198th export trailer.

Items do not appear as part of the reference.

In theory, 2,147,483,647 Movements may be booked on each Flow.
32,767 positions can be booked on each Movement.

99 items can be booked on each position.

Licensed Material
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Manifest /consolidation

The Manifest shows the position details for each movement, and the items on each position. The Tabs

signify each multiple drop or delivery to be carried out in this consolidation. By clicking on each tab you
can individually display the required part of the consolidation. Click the arrows adjacent to the Movement number at the
top of the screen to change the Movement number, or change the Movement Number by typing directly into the
Movement Box.

Change Positions within a consolidation/

o DIZE® 0] 5] #LX] 5lE]2] _—

o) = T S e T 5 Active
Freight Weight Cube Paositions
Export 123 ] g g
[o.00 [6571303 kg 312 |m3 | 5 Active
Service Airport/Port- Loading ETD Container #
[iealy [Dover [26 tar z002 |
Depot/City Airport{Port- Discharge ETA Flight/Vessel
|Rume IGEIII:IE |1 Aprzio2 |Free Enterprise

:Mér'iife"sf'-".ﬁil'] Rome | Milan |

Order|lD  (Our Final Destination Consignor Goods Weight [Cube [Terms of Shipment [Bill Of Lad|
Reference
i1 E 123/ 1 Rome British Export 45 Carton Beds 3079.037 3 F.0B. 3455600C]
22 E 123/ 2 Rome American Exporter 45 Cartons 1562 652 0.085 Ex Works
3|3 E 123/ 3 Rome 'Valor Services 45 Box Clothing 1567.188 0.085 Ex Warehouse 20098
44 |[E123/4 Rome Proton Enteprise 167 Cartons 156.038 0.057 C.LF.
5[5 E 123/ 5 Milan Bright Inds 65 Boxes Filters 206388 |0.085 Ex Works PL5645

Click the required job you wish to change and then within the same Manifest, Then Click on the Toolbar and pick the Up or Down
arrow

The shipment will move up or down, one space at a time until it is in the required position. consolidation notes
provides the same option as Shipment notes except that it refers to the whole of the consolidation rather then an
individual shipment and prints as a general comment on the Manifest print.

(] Manifest Toolbar

Add a New Position to a Movement
D s|® |0 =8 #L]v]x &8le

To Add a New Position to a Movement/ Consolidation consolidation

Enter the groupage/Manifest window by clicking on the Tools Menu item and then on Manifest or directly from the
groupage/manifest screen.

An additional job for a groupage may be created with the NEW Position button. Go to the Movement that
requires the New Position and click the NEW Position button. D | The Manifest is closed and the next
position is appended to the movement, and the new job is opened.

Delete a Position from a Movement

Remember to Click on the position number that you wish to delete to enable the toolbar.
Enter the Manifest window. Display the appropriate Movement. Choose the position to delete.
Click on the DELETE ’Eﬁil button. The following message box will appear for confirmation.

Freightdata 2000 |

@ Delete this record. Are pou sure?
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v

The Check Box on the Tool bar confirms the shipment is to be accepted and save

D=|s® 0 8- 21X & 22|
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Manifest Toolbar

Edit a Position in a Movement

To open and examine a shipment, double click on the shipment. You will see the open file light, and you will
be taken direct to the “Icons” for required edited choice. IE[

If you wish to print the groupage Manifest, click on the Printer ICON within the consolidation screen.

=]

You can then print the Manifest from the Printer “lICON” on the panel. You can also select the Printer type and selected
fonts including the Logo Print.

Selected Printer Selected Faont
Star LC-4911 |M5 Sanz Senf Size 8.8
Portrait IM, 210 x 297 mm
E1? - -
Print - Logo ¥ E @

Licensed Material
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New Position - Allocate Cargo

In the consolidation screen you will see that in our earlier example all the reference numbers run concurrently from
E123/1 to 123/5 without a break.

However, if a customer cancels one shipment then for example E123/4 could be missing from the sequence. This is
also true when cargo is reallocated from other departments or countries and again breaks this sequence. We how
below this example and how to re-establish the continuous numbers.

onsolidation - E 123 Positions 5 Last Export Movement

Eﬂﬂl&l 8| #ltlvix| 825 4 Active

Export ’123 4 | Freight Weight Cube Positions
[0.00 [p415.265 |E [3.255 |m3 | 4 Active
Service Airport/Port- Loading ETD Container #
[itaty [Dover [2 War 2002 [
Depot/City Airport/Port- Discharge ETA Flight{¥essel
|Rume |Genua |1 Apr 2002 |Free Enterprise

Order(ID |Our Final Destination Consignor Goods Weight |Cube Terms of Shipment |Bill Of Lad
Ref )
11 |[E12371 Rome B po 45 Carton Bed 079.0 0.B 455500
22 [E123/2 |Rome American Exporter 45 Cartons 1562.652 0.085 Ex Works
33 [E123/3 |Rome Valor Services 45 Box Clothing 1567.188 0.085 Ex Warehouse 20098
55 |E123/5 |Milan Bright Inds 65 Boxes Filters 206.388 0.085 Ex Works PL5645
4 4

Licensed Material
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|d§| New Position - Allocate Cargo

“% Consalidation - E 123 Positions 5 Last Export Movement

Click the tool from the toolbar above.
) T I R = R N e P T A )

4 Active The window opposite will appear accept
123 + | Freight Weight Cube Positions P

Expont || oo fare ses o Bzs o & Acie position 4 and then enter your new
Service Airport/Port- Loading ETD Container # Cargo us|ng the Old Cance”ed number_
[raly [Dover [25 tar 2002 | ) .
Depot/City Airport/Port- Discharge ETA Flight/vessel Th|S W||| then re-SChedule your
[Rome [Genoa [ Apreonz |[Free Enterprise

sequence of numbers.
{Manifest -Au] Reme | Milan
|
Order|ID [Our Final Destination  [Consignor Goods Weight |Cube Terms of Shipment |Bill Of Lad
o

il _[E123/1  |Rome 45 Carton Beds 0.B.

2lz_[E12asrz  |Rome |American Exporter 45 Cartons 1562.652 0.085 Ex Works

3[3 [E123/3  |Rome [valor Services 45 Box Clathing 1567.188 0.085 Ex Warehouse z0098

5[5 [Ei123/5 |Milan Bright Inds 65 Boxes Filters 206.388 _ 0.085 Ex Works PL5645

. Next position is E 123/ 6 E

The next Available number is shown

below
Accept this or enter another position
number
Export
E |123 / |4|

| <] [
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|d§| New Position - Allocate Cargo

. Click the New Position —Allocate option here.

Access to this program can also be found in the file menu as shown here.

Maw CuleN ||
Qpen Ctrl+0
Shve Ctrl+5
Close Ctrl+0

BEpeat Ctrl+R
Mew Position - Allocate Cargo
P‘

Pwnt - Documents Ctrl+F
FD Crystal Reports

Exit

E123/4
E123/3
E123/5
E 12341
E123/2
E103/2
E118/3

|ﬁ| New Position - Allocate Cargo

Now you have allocated this new cargo you can see that everything is now in sequence. Note: If cargo already has
charging information entered, it cannot be changed. You will be provided with a warning screen.

“% Consolidation - E 123 Positions § Last Exporl Movement

0] e ] A= ] v ] & Consolidation - E 123 Positions b Last Export Movement m
4 | Freight |
Export /123 poo Changes have been made but not saved!
Sernvice Airport/Port- L
|Ita|y |Duver
Depot/City Airport/Port- D
|R|:|me |Genua

Manifest - All |Rome| Milan | Prato |

Order|ID  (Our Final Destination Consignor Goods ‘Weight [Cube 'Terms of Shipment (Bill Of Lad
Reference
11 |[E123/1 |Rome British Export 45 Carton Beds 3079.037 3 F.0.B. 34555000
22 [E123f2 Rome American Exporter |45 Cartons 1562.652 0.085% Ex Works
33 [E123/3 |Rome Yalor Services 45 Box Clothing 1567.188 0.085 Ex Warehouse 20098
B _E123/ 4 praw ow Sevices Inc_ 5 Cases Shoes 1063238 0 FOB | |
55 |E123/5 |Milan Bright Inds 65 Boxes Filters 206.388 |0.085 Ex Works PL5645
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Allocate Cargo [z <[>] «[>»]

:ﬂz Groupage E 2 Positions 7 [_[Of =
D@l ] <> ] <] «X]
4 | Freight ‘Weight Cube Items
Export 2
Hpor | I [0.00 [18229.000 [Ka | i7.000 m3 | g
Town/City Anrport/Port- Loading ETD Container #
|France [Calais [26-4 ar-95 [
Depot/City Anrport/Port- Discharge ETA Yessel/Flight
IDbagenham |Paris - Le Bourget [26-4 ar-95 [Free Enterprise
Groupage - From |Barking Containerway IFTI Birmingham C¢ 4 I bI Groupage - To |Paris I Paris - Le Bourgetl <Blank:> |
1
1D |Dur Final Destination Consgignor Go| 1D |Dur Final Destination Consgignor Go|
Reference Reference
A2/[E D2 \Balking Wiggins Teape 78 B 1/1|E 2/ 1 Paris F abric Holdings b7
A3A[EDST ‘H' ingh Jaguar Cars Ltd 45 BGA|E 2/ 6 Paris - Le B t  Birmingham PLC 78
B AM|E 2/ 4 Paris Boeing Corporation 67
B31[E2/3 Paris Bolton Ext Int Ltd 89
B 2H1|E 2/ 2 Paris Wiggins Teape 10
B 7H[E 2/ 7 0
4 » 4 »

Shipments that await a destination and stored can be moved from this option. The screen above shows on the left the
cargo awaiting allocation and on the right existing cargo listed, you can move either non-allocated shipments “0” to the
E 1/1 or vice-versa by clicking on the shipment and then dragging the required shipment to either side. You can
change the manifest, which in this example shows Export “2” and swop non-allocated cargo to any other manifest you
require. Note: You cannot mix destinations on the same destination Tab : IE Alicante/Dusseldorf. The Chevrons
shown here will allow a manual swop and show the current status of allocated and unallocated cargo.  The save
button will save & confirm the Swop of the cargo. You will notice that a change in colors from Blue to Yellow happens
when the mouse is moved from one side of the display boxes to the other. This denotes on which side you are
displaying the information on the display boxes.

Allocate Cargo

If your mouse gets locked in the Grid then simply CNTL/AIt Delete and then cancel does not click shutdown. This is a
feature beyond our control, but with this action, it is easily remedied.
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Allocate (T ]| C2rJO- Continued.

& Thiz iz the active movement. Close it first]

If you try and allocate cargo before a active shipment is saved, the following warning will appear and require you to
take action to save the current working consignment

Simply while in the Allocate Cargo screen, click the file option and then SAVE. You will then be able to drag
the cargo as mentioned earlier.

Cancel Button

When m cutting and pasting a further toolbar button is enabled. This is the CANCEL button.

Pressing this when the PASTE button is enabled will cancel the process and allow the user to restart by choosing
another position to DELETE, CUT or OPEN or to simply add a NEW Position.

Other Buttons

In addition, the user may EXIT and close the Manifest window.
The final button on the Manifest is the PRINT button, which JI produces a Manifest print to the current

Default Printer. @I
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Invoice Inquiry

dob Tracking GilkJ " This option allows you to see a summary of the

Manifest{Cansalidation Details Chrlehd Invoices and Credit notes for each Account. You

Allocate Cargo/ Consolidation Details can select an account by clicking on the Account

voics iy name in the list box. (For quick searching, type

: the first few letters of an Account Name into the

Uiz Luck il “L text box above the list.)

ClBtarm e lEMEnEEr This fills in the Date, Number and Value fields

Fayment Orders for Invoices and Credit notes associated with the
Accessed via the Tools Men: Selected account. If nothing is displayed, then
by clicking on the there are no Invoices or Credit notes for that
Invoice Enquiry Item. Account.

If you click on either the Date, Number or Value field for a particular Invoice or Credit note then the fields for Exchange
Rate, Terms and Reference are filled in for that individual Invoice or Credit Note. Once an Invoice or Credit note has
been selected you can print it by clicking the Print button for Plain or Pre Printed.

Access to the enquiry program is via a logon & password gate;

"W Freightdata - Invoice - Management

Logon /

|fduser
Password

I****** x
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Invoice Enquiry...Continued

You have two ways to find the account you are looking for one “Click “ the accounts pull down button on the top right
this lists all the account name you wish to view. Choose a customer then click the binoculars and view the account &
the Invoice information for that customer. Or two, you can just type the Invoice number. Remember to enter the date
periods “From and To” by using the calendar. Click into the date to bring this calendar forward.

For a general view check the binoculars and view the _ invoices. The status of each invoice
Sun Mon Tue “Wed Thu Fri Sat

is displayed from left to right below if the invoiceshave |5 1 @ = 3 2 s been updated, the type of invoice,

. . 53 7 g g9 10 11 12 . .
charges to and so on. Use the slide bar option to see 13 14 18 18 17 1z 1a  MOre options available. You can
choose the criteria of the search by clicking the radio @ono=mowmod s 2 puttons in the middle of the window.

3 4 & B 7 8 4
Y Today: 24703702

E:! Invoice - Management - Displaying Sales

Eind Lenguages

From |1 Aug 2000 . ¥ Updated Account # | 3 [!h"ﬁhl
:: Sales F' NOT Updated 1117221 i M
To |24 Mar 2002 Purchases ¥ Printed NETWORK TRADING )
¥ NOT Printed
Accounting Upd | Type | Invoice # | Charges To |Ac:ﬂunt Code | Issued! | Diate Printed | i
DCNOT Updated 1NV Cl/0000013812/MY'C NETWORK TRADING 1117221 2000-08-05 MNOT Frinted t
X NOT Updated | INY Cl/0000014138/NYC NETWORK TRADING 1117221 2000-09-02 MNOT Printed E
> MOT Updated | INV Clf0000014285/WYC NETWORK TRADING 1117221 2000-09-22 MNOT Printed 4
4 I°]
Accounting Update Issued
Invoice # Date Printed
Tma\l
Tax Code I Accounting Upd | Printed | Charged De
Duty I
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Invoice Enquiry...Continued

Double click the invoice you wish to have more details on and the window will add extra features as in the example
below. An “X” in the display acts as a warning to notify you that an accounting update has not occurred.

The display in the bottom left of the window shows from left to right; Account Updated, If printed, Charged, Description
& Tax Amount.

Eiilnvuice - Management - Displaying Sales

Eind  Languages

 Updated Account #
o |1 Aug 2000 B Sl p [%
p [ NOT Updated 1117221 E‘
To |24 Mar 2002 Purchases ¥ Printed NETWORK TRADING

¥ NOT Printed

Accounting Upd |T pe | Irmviice # | Charges To | Account Code | Issued: | Date Printed | .«

XNOT Upda‘ed I 17000001 SEWZINYC MNETWORK TRADING 1117221 EEIIJIJ 8- EIE NOT Printed 3

Pt MNETWORK TRADING MNOT Printed |

XNOT Updated INY Clﬂ'UUUUUHZEEJNYC HETWORK TRADING 117221 ZUUU 09 22 MNOT Printed [

< I

Accounting Update 1 E 3307/ 1 lssued: 2 Sep 2000

NOT Updated Diate Printec!
pdate > Exporter  Invoice # e e
mzza NETWORK TRADING INV CI-14138-NYC US Dollar
Tatal | 13312 [30 Days
Tax Code I Found Accounting Upd. . | Printed | Charged | De
3 NOT Updatad No Chargecd Al
Duty | Charges NOT Updated | No Charged Tt
MNOT Updated Mo Charged He
e |
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Invoice Enquiry...Continued

To find an invoice directly without going through the general searches on the previous pages. Click Find Sale,
Purchase Invoice or Credit Notes. When you have entered the sales or Purchase Invoice “Click” the Binoculars and
you will be displayed the required Invoice with its history by double clicking on the grey invoice line.

Find Sales Invoice Ctrl+F
Find Purchase Inwoice
¥ Updated Account # [}ﬁ?l
Exit V¥ NOT Updated W M LN |
= ¥ Printed
—— ¥ NOT Printed
Accounting Upd... | Type | Invaice # Charges Ta | Account Cace | Issued | Date Printed | |
>CNOT Updated NV C1/000001 4321 /NYC ABX LOGISTICS (USA) .. 1122063 2002-03-24 NOT Frinted i
:-i, Find Sales Invoice
[
. & Invoice  Credit Note lssuad
) Date Printec
Invoice #
|1 4321 M
ng Upd... [ Printed Charged De

Dty i

3
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Invoice Enquiry...Continued

To re-print an Invoice click the printer ICON. Below you will see the option to either print your logo for Standard plain
paper Invoice or for Pre-printed. You can adjust margins, although this should be done with care. Choose either on the
left pre-printed or printed on the left.

Document

E 3489/1 INV CI-14285-NYC
Print - Invoice

Selected Printer Selected Font

HF DeskJet 1220C Printer Mews Gothic MT Size 7.8
Portrait Letter. 8 1/2x11 in.

Print - Logo r Left Margin (mm) |_5 %
Standard - Pre Printed: ~ Top Margin (mm) | 0 I%l

B |n
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Payment Order

To allow for advance payments for shipments which can be included in the job costing, the user can enter here

payments made against shipments.
Below we show this allocation-taking place and example 2 shows the options to allocate the payment against a

consignment.

To allocate a new payment order click the + button. On the next page you will see the results of this action.

Ei Payment Order [ x]
From (23 Feb 2002 Ta [23 Mar 2002 @l [ﬁ“l
Payment |Amnunl | Dete boo | Date Print | Payment To |AccnumC | Drivers Name | Payment Type | Inwoice # | Job
PB:205 100 230302 ABCO ENGINEERING L. ABCOO Cash INVPE:205 E118/85
< »
Payment Ta Date hooked Date Printad
[Freighicate 2000 Limited [FREIGHTTN] IF Faiiae BT
Freightdata 2000 Limited FREIGHTO1 [Bork Transter =
Drrivars Name Drivers ID Drrivers Natianality Payment Terms
|3I] Days
Trailer/vehicle # ‘ayhillManifest # Invaice #
Sterling (British) Amourt Total Amount Balance
Special Instructions To be attached ™ Movement

o o X[
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Payment Order... continued

Now highlight the reference you wish to book the payment order to by double clicking it. You will see that this is then
transferred to main Payment Order screen.

Service TFTSTT - Date
Erpon <) | [cbRelercon ETA Status O
Import © From To
Domestic ¢ 9 Mar 2002 | 23 Mar 2002
(n
&) ™ Sove

Display : Cxport Search hy: Job Refaranca

Job Bisduroncs nir i i s

Booked E118/8 ABLPER... Computers United Kin.

Bankid ET8 7 Al PACKAGING . AHL PER Compulies Usilied Kin

Dooked EnNno/e ADCOEMGINEE... A=DHOP.. Dazks Unitead Kin...

Booked E118/5 Al PACKAGING..  ABLPER Test United Kin,..

Bankid ET8/1 AsDHOPE LT A1 RACK Computies Usilid Kin

Dooked Engfz ADLPERPACKL.. A-DHOP.. Computer .. United Kin...

Booked E118/3 ABLPERPACK 1. ABLPER Computers  United Kin...

Bankid ETI8/4 AlPACKAGING . A1 PACK Shos Usulized Kint

Frorm IZJ Feb 2002 To IZJ Mar 2002 | i 3 || [Fﬂ?|
Fayment.. | Amounl | Dabe boo_ | Dake Bunl. | Payment To [ Account .. | Ormaers Name [Fament Tupe [ imoce s [ Job
FB:205 100 23103702 ADCO EMGINEERSNG L. ABCO01 Cash INVPE205 E118/5
| | »
Peyment To Dinte booked Dite Frinted
[#800 ErsNg ERinG LTD [asC0m) =] Peymunt Order & oo Type
ADCO ENGINEERING LTD ADCODI [ =]
Drivers MName Dirivers ID Dirivers Mationality Fayment Tems
|M Days
Traulir/Mithacle & Wl Manitist i e #
[FrTasess iz 34344
Sherling {Hrhsh) oy L 2 e
309029 |

Spicial Instuckans To b akachid i
Paid in pcvance d Ciocurnents Ll E 16} ¢
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Transport Note

Can be found in the tool menu.

Here you can complete the details of your transport note to include extensive details including container delivery and

pick-up times.

Start by finding a shipment you have completed first by clicking the binoculars here on Fig 1. Then from the fig 2
Choose a date or range of dates then click the search button and then the shipment you wish to add a transport note

by double clicking the shipment required.

2 Transport Notes

From |7 Jul 2002

—

Issiped De Depaned | Fesumed | Drvers Nama Goods

Sat O T Aug 02 120" Open Top 187878 Joe Blogas 34 Corons Comg
1 2 3 4 6 &

- s 9 W N o2
15

B Sun Mon Too Wed Thu_Fn

14 16 17 18 18 20
A » N MNE B N
¥ ¥ W N

T Taday: 07/08/02

lssued To lssued: Expedibon ¥
| *| Transport Nate # Order Recenad Despoich Dnte

Cantainar Braakdawn
r

E
| Eervice ” - Date Qpeors
Export & 1100 Refuronce ETA © Staws l
Impart © From To
Domestic | 100ctzom | 7.Aug 2002 1
_ —
Display : Cxport Search hy: Joh Referance | 18 |
Slatus Signesd Date | Job Bebenency Custorner Bifene Conssgnar Consignee | Pwoes | Goods Cou Joky B~
Booked E1g/2 ABLPERPACKL,. AsDHOP. Computer .. United Kin
Hooked ENE/ 3 AHL PER Compuliers Haby
Booked Etlg/4 MNG.. Al PACK Shases Unitad Kin,
Booked E18/5 ABLPER Test Haky
Hoaked [RREN ARCD 4 AelIHOF Dsikes Utnulied Fart
Booked Engf? A ADLPER Computers  Unitad Kin
Booked E118/8 Al PACKAGING,,  ABLPER.. 440 Computers United Kin
Hooked E12E0 Bintesh Expot Seer GRIFOC 45 Ca Hiedss Haky
Booked Eizye American Dxportar Al PACK 45Ca.. Computers  Unitad Kin,
Booked E123/3 “Walor Senvices 45Bow  Clothing Hahy
Booked E1Z3 s Erght nds 65 Bu.. Fillers Naky
Booked E123/4 Mew Sevices Inc 56 Ca. Shoss ok
Hooked E12ai 45 Ca Compuler Urnieed Kan
Booked E136/1 Al PACKAGING.. ADLPER.. 0Cat. Computars Unitad Kin
aff I

| J
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Transport Note —continued.

Now start with the issued name, then number and kind of container or other mode of transport. Next the telephone
contact and then the drivers name.

You may wish to pay a bonus or drivers incentive, complete this next.

Now complete the individual container number and the gross weight.

Next click in the yellow space for dates for departed port and the return of the container. Follow with the date and time
the container departed from the yard and the other options provided.

If you click into the blue area of the expense option you will be able to enter costs for incoming and outgoing expenses.
You will see that the details you have entered will appear in the top of the grid below. These grids with each heading
can listed for your own choice by clicking on each type. You can also export this as a CSV file with the tool next to the
search “Icon”. When you have completed each transport note click the check button and choose the new button below
if you wish to add new transport notes.

From |7 Jul 2002 T [7 Aug 2002 | a |;~;«I
Transpon | Job [issued To [iesued | Bwscription [Copaded | Fetumed | Crivers Fsme [ Goads
ETE] [T ABLPERPACKLTD T Aug 02 120" Open Top 707070 Jou Bloggs 34 Cartons Comg.

al |
Issuad To [r— Expattition #

JCENTRAL MIDD HOSFITAL [CENTOZ) =] Transpon tow @ Orciet Fuscime Despateh Dats
CENTRAL MIDD HOSETTAL CENTOE [

Casgo Detalls Cor

[ =]

Pumbar and Kind Indhactusl Corsinar # Giress Wight

[ 20" Opan Top [ [=5== I 456 (kg
Dirrars Inente Trsilar # Tresda: #
[s6 00 | [
Dwparted Yard Fatsmed Yord Fatumed
[7 Aug o0z 13 Aug 2007 [+ Aug 200z [or-00.00 = [0 Aug o0Z [ozno0a 1]
Spacial instucuons Delnured 1o Cherd Aahamned o Agert
= [ [o0.00.00 = [o0co.00 =1 ¢ ><
Backinad Mets Manitast # T n
Expunzes Income 7}
=1 f |
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WEB SITE: Freightdata hasitsown Web Site httD Jlwww . frei g htdata.com tink
into associated products including AIRLINE and SHIPPING information. It links directly to 200 Airlines and the Ocean Wide
Web Site. Click on the ICON and providing you have a Modem & Internet Provider account, Freightdata’s on-line! (Contact your
Dealer for more Internet information including Web accounts and Communication equipment).

Consolidated House AwB:_ See Air Freight Section page 39

Print Clauses

Print Clauses are accessed via the Set-up Menu and the Print Clause menu item.
Print Clauses allow the user to add comments or messages to any of the listed Prints.

To Set-u pa Print: cClauseSelect the flow for the Print(s) that you want to add Clauses to. This is done by clicking the

button in the top left of the form until the flow that you desire is displayed on the button.

Press the button with the left pointing arrow next to the document that you want to add a clause to. A text box will be displayed.
In the text box type in your clause, when finished press the same button, now with a right pointing arrow, to save the text. Press
the OK button at the bottom of the form to close the form.

To Print a Clause on a Document Besides each clause ar e two check boxes, for the Clause to appear on a Pre Printed
document. Check the box under the Pre Printed column for each document you want a clause to appear on. For the clause to
appear on a Plain document check the box under the Plain column for each document you want a clause to appear on and click
OK. When you now go to print the document you added a clause to, the clause will appear at the bottom of the print.

Print Clauses form

Click this box
_ _ To print the
Click this clause on a
Button to Pre-printed - -
Change the Advice and Click this button
Flow Enclosure To close the form
Print.
I
. Print Clauses
p Click this box
Document Name Plain Pre Prunted to prlnt the
clause on a
Delivery Hote v o [ < | Plain Dellvery
. D Note
Collection Mote I~ [ ;I
Advice and Enclosure I~ [ ;l
Acknowledgement v Il ;I
Amival Matice .l [ ;I
W/ aphil r r =<
Shipping Instructions I~ 'l ;I
Certificate of Shiprent 'l [ ;l
A Material
ata 2000 Limited




FREIGHTDATA 2000

Print Clauses - Continued...

_>
Clauses form Showing text being entered in.

Thiz iz the clauzes box for the [mport Collection Naote.

Text box
To type
Clause
Into

Click the
Same button
To save the
Clause and
Remove the
Text.
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Tariff

Accessed via the Tools Menu by clicking on the Tariff Menu Item
This starts up the Tariff Application ( Freightdata Professional Only)

AVAILABLE AS EXTRA PRODUCT
Delete Lock Files

If for any reason your computer failed or on a multi-user system another user has opened this same reference.

If it is caused by abnormal function of your computer you will need to access the TOOLS menu and click — Delete Lock
Freightdata 2000

& Thiz Reference no longer exists

Delete Lock Files Clrl+L
Files.

#F Deleting Lock Files

Lock files
& dobs To delete the file “click” the reference And “Click” the waste

bin. You will then be able to access the reference.

4 MHone »»

&y Metric/Imperial — Conversions

=

In the Tools Menu, click Metric/Imperial — Conversions.

This option allows you to set specific criteria a to chargeable Weight.
You can mix LBS and Kilos as well as control domestic or international
conversions. These conversations will appear as an option when cargo is being entered in the Job details goods section of your
software. You can choose from Weight, Cube, Mileage, and Fluids.

You also have recommend calculations built into the conversions as default, Job Tracking . should
you wish to use the existing calculator guide Marifest/Groupage Detals Chilshd

Allocate Cargo/Groupage Details

Irvoice Enguiny Ctrl+E

Delete Lock Files Chrl+L

[Earmmersal/ B Earma | FvEise [SErl
T ariff Quate

A-bMeta

Wieb Browser

LConzolidate House AWE=

Metric/lmperial - Conversions
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Addresses

To Add Extra Addresses

Enter the Add window via the EDIT menu.

Click on the Addresses option button in the Select box. This will highlight the Addresses box. Click OK to add the extra
Addresses. Addresses are added three at a time. If you wish to add several clients, agents notify parties, then you add the extra
parties here.

— Select
Items [Cy Addreszes f;'
—ltemns Addresses

There are currently 2 ltems. There are curently 0 Addrezzes

Add (O Eozition i
Cancel |
Hames & Addresses - Movement EG /7 1 [4to Bof 12]
INotify Farty j I [uaoted Reference Irnvoice
| | Mo
List |
Post Cade Telephaone
Clear | I |
Fax I
Delivery Address j I Quoted Reference Invoice
: | | Mo
List |
Poszt Code Telephone
Clear | I I
Fax I
IEDIIection Address j | Quated Refersnce Invoice
| | Mo
List |
Post Code Telephone
Clear | I
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A-Meta
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Entering a Password

Every time you start the Application you will be asked to enter a Password. This code will be one of two, either a
Management Password or an Operational Password. If you enter the Management code you will have access to
everything, but the operational code will only give you access to the A-Meta menu and the Languages in the Set-up
menu.

The codes can be changed in the Edit Authorisation screen from the Set-up menu.

If the application is being executed for the first time, you will be notified that there are no passwords in the registry and
the passwords will be set as follows:

Operational Password : OPS
Management Password : MAN

These can be changed in the Changing Passwords screen. To open this screen select Authorisation from the Set-up
menu.

Remember to log in using the Management Password, otherwise the option will be disabled!

The Management Password: MAN will provide an extra ICON %l
See Management Graphs - A-Meta.

Changing Passwords

To change a/both password(s), select Authorisation from the Set-up menu. This option is only available to users who
type in the Management password. This option allows the system administrator to change either the Operational or
Management password within the A-Meta system.

To change a password, click the radio button corresponding to the password you wish to change and type in the old
password in the box as indicated.
When you have typed the password press return.

Two other boxes will appear which are for the new password. Type the new password into the first of the new boxes
and retype the new password into the second of the new boxes, then press OK.

If you enter the original password incorrectly or retype the new password incorrectly, you will be asked to re-enter the
password in the relevant boxes.
Passwords are entered when the application starts up; users are prompted to enter a password. For help on entering
passwords see entering a Password

—Using the Default menu you can create the AMETA Icon for quick access.

Authonzation

Enter Awutherization Code

[rutial Form to display Add to Toolbar |m1
¢Mures j W fmetz
™ Tariff

ok | B |
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Opening an A-Meta

L-bdeta Edit Setup Help
O || & == == 2 |
This Find button will allow you to search the records in two different ways.

Firstly you will be asked, “Do you know the job reference”. If you reply “Yes” then the Manifest is called (see
Manifest section in the Manual) you can then access the consignment. If you enter “No” then the program takes you to
the “Job Tracking” section. (Again see inside this manual for information on “Job Tracking). In both cases the
consignment will be found.

= A-Meta Criteria ? @ Job RBeference ﬂ
Date 0 Dat_z Do you know the Job Reference?
10701737 pen | [0/ D= |
Mo
Flaws and Movement———————— Cancel Fle Cancel
@+ Export I Find | * Export | Find I
" Irnport = Impart
i Mational = Mational
Agent Agent
| =l [ -l

Opening An A-Meta - Continued...

Once you transferred the reference back into the AMETA you can by using the pull down box, click on to the drop
down box pick the Agent and then Click Open box. Your A-Meta will be displayed.

If there is no Agent for the Job you wish to edit, select <None> from the list; otherwise select one of the listed Agents.
Now press the Open button to load the data into the Main A-Meta screen.

[Amecer |
Genersl Datait | A To create a new A-Meta reference, click
.Ln?jh Commen t Kilos Cubs | Sendsr Freight Temms Ahdeta H New A-Meta from the A-Meta menu.
T 175000 0.000 To Create an A-Meta, you must enter a
1 2 0.000 0.000
Date and a Job Reference. The only
essential field is Master Reference.
. . To open an existing reference enter the
Expense Summarn reference number into the fields. If you
Ok H Chiarges | Dur Compary Parthsr . . . - .
— | T want to view existing jobs before opening
arcel itional Info EvenLe 0.00 0.00 .
Dupticete | | GostBraskdown | | 10 e o R an A-Meta, press the Find button.
|Less I LI
ﬂl Final Total Jo.oo : ;I
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Editing an A-Meta

To edit an existing A-Meta reference, click Edit A-Meta from the A-Meta menu. You will now be displayed with the search
criteria screen, where you can specify a particular reference. The screen consists of 3 parts, Partner Name, Search last x months,
Search a date range. If you choose to search from a date range, the Search last x months option will be disabled, and vise-versa,
but you can combine Partner Name, and one of the date options. To select a partner to search on, just click the check box to the
left of the partner combo box and select a name from the combo.

If you are using the Search last x months option then click the corresponding check box and enter a value in the text box, i.e. 18
for the last 18 months. If you are using the Sear ch a date range option then you must enter two dates in the two boxes in the
format DD/IMM/YY.

Note that the earliest date should be placed in the form box.
——When you are satisfied with your entries press the search button. All of the references that meet your search requirements will be

placed in the Available References combo box.

4 Display A-Meta I

A-bdeta Search Criteria
[ Partner Hame SEareh

| =

[ Search the last |1 2 'months

Clear

From |1/28/97 | Ta |28/07/97

Auvailable Jobs

ak | Cancel |

A-Meta- Search Criteria.

To extend the help opposite you might like to try out this example below a list of Agents or client list is displayed,
Highlight with your mouse pointer the desired name. (1) You do not need to place a name, although the more
information you provide speeds the access, then put an “X” on the Search date box. (2) Click Search and then place
the mouse pointer at the list box here. You will then be displayed the list of consignments, (3) Click the mouse pointer
at the consignment, (4) click the “OK” button and the consignments will be displayed.

4 Display A-Meta E I

—&-kMeta Search Criteria

[ Parther Mames Searehy
[

Clear

—|Agencia ltaly 5P, 2 maonths

Agercy UK, Lid

AEM Linkways P
r American Sector Trading ST

| 1y ek

Ly ailable Jobs

| =]

Ok Cancel
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E 1 - Transit Int Agency - 191 2/96 -
E 1 - Trans=it Int Agency - 1281 2/96 —
I 1 - ChIl International Agency - 271196
E2--12/12/96

E 2 - CkI International sgency - 20411 /96 _—
Ez2--18/12/96

E 2 - CHI Intermational Agency - 20011 /96

EZ- -12/12/96 =l

Expense Keys

Aevailable Kevs

- Collection P Add
- Conzolidated E wport Charg

- Terminal Handling, Recer
- Insurance elete
Dizburzements

- Diverze fl cdifi |
FR - Freight Charges

M - Movement Certificate
T - Tranzit Documentation [T.;I Claze |

MmO o

Expense Keys are entered against Expenses in the Main A-Meta grid. The Keys are also used when you are entering
charges against a Job. Your software has already Expense keys created for you. You can add or modify at will

When an expense i For more help, see using the Search Criteria for Editing an A-Meta and Printing an A-' Our Company
Expenseand Partrveta - Close A-Meta jobs. To close either a New A-Meta or on that you are editing, 2y column and to
the row with the exselect Close from the A-Meta menu. If you have made changes to the grid then you will /S.

be asked whether you wish to save the work.

Job |Ouwr Espe. - L ol el s —
. Revenus Expense
1 1 |0.00 0.00 0.ao pon i

To select a key either highlight the Key and press the OK button or double click on the relevant key, and it will be
pasted onto the grid, in the correct position.

Expense Summary

To keep you up to date on the Expense and Revenue of both Our Company and Partners Company there is an
automatic Expense Summary. Every time you make a modification to the numeric columns within the grid the
Summary will be recalculated. If either company is at a loss then the totals are shown in Red, otherwise they are
shown in Blue.

Note that if a row is removed which contains numeric figures, the Summary will note that a create a new calculation
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Cost Breakdown

You can view the total cost breakdown by pressing the Cost Breakdown button on the Main A-Meta form. This will
give you a detailed view of the A-Meta you are quoting.

The figures displayed in the Cost Breakdown form are colour coded for ease of use. These are the colours and their
purpose.

Black : An Expense or Revenue total for a category
Blue : Profit/Loss fields and overall Profit/Loss field shows a profit

Red : Profit/Loss fields and overall Profit/Loss field shows a loss
M. A-Meta Cost Breakdown I
— Total
Total Revenue 0.00
Tatal Expenze 0.00
Total Prafit/Loss .00
— Our Company — Partner
Revenue 0.00 Reverue 0.00
Expenze 0.00 Expense 0.00
|ndividual Profit/Logz Q.00 Individual Profit/Logzs 0.00
A-Meta Share Profit/Loss .00 A-Meta Share Profit/Lozz 000
Lezs
Credit Our Company Q.00
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Additional Information

Each A-Meta reference can have some additional information stored in the database. The information does not serve a
major purpose, it is just there for reference. You can type anything into this field.

To access Additional Information, press the Additional Information button on the Main A-M eta screen.

A-Meta E 7/1 item 2 I
: Partrer
General Details | Agencia Italy SPA
Job | Comment Filoz Cube  Sender Freight Terms A-hdeta A
ho.
! 1 =Nu[1 ona 0 allo ? =
1 2
Il
4| | 3
0K iy Parther
\EAH[E]
Cahicel i oo
- g ron
uplicate
Ok | Cancel | — IELBHC%
Remove
| Final Total 0.0 I j

Selecting a language

The A-Meta application is available in 5 different languages, and they are English(British) , American, French,
Spanish, Italian and German.

To choose a language select Set-up - Languages. You will be presented with a screen with a flag for each country.
Press one of the Flag buttons, and the Application will now be displayed in your chosen language.

ElEl=IT =T
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Last Four Jobs

To make the process of opening a reference, there is a quick open feature in the A-Meta application. At the bottom of
the A-Meta menu there will be a maximum of 4 references.

The References show the Job reference and the Agent for that job.
These are the last 4 files that have been saved to the A-Meta database.

If you click one of these references, the reference will be loaded into the main A-Meta grid.
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Printing a Reference

To print a reference from the A-Meta app, select Print from the A-Meta menu. You will be shown the Search criteria
box. From this you can define a criteria to narrow down the available references. For help on the Search Criteria see
the topic :

Using the Search Criteriafor Editing an A-Meta and Printing an A-_Meta

Once you have selected the correct reference, press the Next > button, and you will proceed to the Windows 98 print
options box. When you are satisfied with your options select the Print.

The Management “ICON” %l
will create detailed information about the A-Meta, including “All Agents” or one particular Agent, a
print of the A-Meta is obtained from here. (See also Management Graphs — A-Metre.) To Operate Click “Run Report”.

/a) Management Reports [ <]
CAgent—————————————————
Al Agents A-Meta Search Results for French Agent
i+ Uge Agent ... & -beta Date Parther OurExpense Our Revel
Eoeing Aircraft Corporation E7/3 07/07/98 24/07/98  French Agent 0.00 706,

jix i}
Freightdata 2000 Inc.
Freightdata 2000 Ltd.

Franch Importer
Macey Intemational

— Date Rang: 2 ‘ Tl 1 .
& Use A-Meta Date Currency Sterling (British) =
= Use Movement Date Our Compar
Search Fram Total Reverue I 708.99 Total Profit/Loss
|24\Julrﬂ7
Gearch To Total Expense I 0.00 |34|199
| ETSIET] Partner
Total Revenue | 134.00
Fiun Report | Total Expense I 0.0o0
Frint Report |
Cloze |
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Using the Search Criteria for Editing an  A-Meta and Printing an A-
Meta

The search criteria screen is available when you are editing an A-Meta or you want to print an A-Meta reference. The
procedure for both options is identical. The only difference is distinguishing between option has been chosen, but
don’t worry, the application will take care of that part!

You can define the Search criteria using 3 Check boxes, which are

Partner Name
Sear ch thelast x Months
Sear ch Date Range

If you do check 1 or 2 of these boxes, you must supply valid information for the application to process. The
application will validate all of your entries.

If you check the partner name the combo box for that option will be filled with every Partner Name stored in your
system. You then just select the Partner name you wish to search for.

If you check the Sear ch last x months you can search from 1 month upwards. Note that if you check this box, the
Date Range box will be disabled.

If you check the Date Range box you can search a specific date range for valid references. Note that there are two
boxes and the dates should be in specific order. l.e. The earliest date should be in the left-hand box and the closest date
should be in the right-hand box. Also, note that if the Date Range box is checked then the Sear ch last x months
check box will be disabled.

A-Meta and Printing an A-Meta - Continued

When you have entered your selections, you should press the Sear ch button. When you do, an SQL statement is built
up within the application, and it is then run. Once the search has been completed the Sear ch button will be disabled.

If you now open the Available References combo box, you will see all of the references that meet your Search criteria.
Just click on one to select it.

Viewing Expense Keys

To add an Expense Key, select Set-up - Description Keys. You will see a full list of Description Keys in the list box.
There are 3 buttons to the right of the list, two of which will be disabled unless you select an Expense description from
the List. From this form you can Add, Delete or Edit Expense Descriptions. As you can see, Freightdata comes
with

pre-loaded descriptions, you can keep them or edit them at will.
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Adding an Expense Description Key

To add an Expense Description Key, select Set-up - Description Keys. You will see a list of current keys in the List
box. To add a new Key press the Add button. Another form will appear, with two empty fields. The two fields are for
the Key Code (the smaller field) and Key Description (the larger field). The Key Code is a 1 character code. The
application will only accept A-Z, so you have a maximum of 26 Key Codes. The Key Description is a general
description of the Expense Code.

When you have entered your two fields press the OK button to go back a form. If there are any problems, such as a
duplicate Key Code, you will be notified and prompted to enter a different value.

If everything is valid, the new Expense Key will be put into the Expense Key List, and the database will be updated.

Editing an Expense Description

To edit an Expense Description select Set-up - Description Keys. You will note that the Modify button is disabled.
To enable the button, you must select an Expense Description from the List. When you have done so, press the Modify
button. The Expense Description will be split into two parts, Key Code and Key Description, and will be placed into
two separate text boxes. The Key Code cannot be edited, only the Key Description. When you have finished with the
Key Description select the Modify button and the modifications will take effect in the List and the database.

You will now be returned to the main Expense Description List.
Deleting an Expense Description

To delete and Expense Description select Set-up - Description Keys. As with editing an Expense Description, the
Delete and Modify buttons are disabled to begin with. To enable the buttons simply select a Key Description from the
available list. You can now press the Delete button. You will be asked whether you really wish to delete the Expense
Key. You should answer Yes or No.

Application Databases

The A-Meta application uses three Databases. They are the Freightdata 2000 application database, the Freightdata
2000 Common database and the A-Meta application database.

The Freightdata 2000 and Common database’s supply the A-Meta application with the information and the A-Meta
database stores the final A-Metas and other A-Meta application data.

Database Configuration

A database configuration option is included to allow you to alter the pathnames for the application databases. This
option is needed for networking. The database configuration allows full UNC compatibility so you can access any
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database from any networked PC. To change the path, select the drive that contains the database using the Drives Drop
down list box, then choose the directory containing the database from the Directories list box, finally select a .MDB
file from the File list box. Press OK to save changes.

NB. to change the Database pathnames for the Freightdata 2000 and Common databases, you must change them in the
Freightdata 2000 application. This can be done in the Defaults option in the Set-up menu.

Using Pop-up Help

Every form that you use within the A-Meta application will support Pop-up Help. You can access this help in two
ways.

The first way is to press the “What’s This’ help button, which is located in the top right hand corner of the current
form. The button contains a picture of a question mark. When the button is depressed simply move to the part of the
form you are having trouble with and press the button again. If no help appears then the control does not support
Context Sensitive Help.

The alternative way is to position the mouse cursor over the control and press the F1 key. This will do the same as
above.

To clear the Help Window from the screen simply press the mouse button anywhere on the form.

Job Tracking

Job Tracking is used when you want to Open a new A-Meta and you don’t know the Job Reference. To find a Job, you
enter search criteria against the fields (note, the fields change depending on whether the Job is Export, Import or
Domestic). Creating the search criteria couldn’t be simpler. Move to the field you want to contain a search string, and
click onto that field. The field will be highlighted in yellow and the list box on the right hand side of the screen will be
filled with data relevant to that box.

To enter a date range, choose either Days, Weeks or Months and alter the number by either typing in the number or
altering it via the spin button to the right of the box. When you alter any of the date fields, the ‘Since’ field changes.

Job Tracking - Continued...

If you want to start again, rather than exiting Job Tracking, and going back in, press the reset button. This will set the
Job Tracking form to the default settings.

When the search criteria has been entered, press the Search button. This will search the databases and display all of
the matching records and list them in the Jobs Found list box.

To open a Job, either highlight the Job from the list or double click on the job. This will return the Flow and
Movement to the A-Meta Details screen.
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File Maintenance

File Maintenance is used only to clear unwanted files from the A-M eta database.

The File Maintenance menu choice is found in the Set-up menu.

When clearing records, you clear to the date, so as with File Maintenance you enter a date, and the application will
delete all records prior to that date.

For your information, when the form is loaded, the oldest reference date is show, as is the most recent.

You can enter the date by clicking the mouse button inside the date box. This will bring up a Calendar box. You can
then select the date by pressing the correct date in the calendar. The chosen date will be pasted onto the File
Maintenance form. To proceed with the deletion, press the Delete button.

Using the Manifest

The Manifest dialogue box shows the position details for each movement, and the items on each position. Click the
arrows adjacent to the Movement number at the top of the screen to change the Movement number, or change the
Movement Number by typing directly into the Movement Box. By default, the last Movement is displayed for the new
Flow. The Positions can be examined with the use of the scroll bar on the right of the dialogue box. By default, the
first item is displayed for each position. If the position is greyed, no item record exists for the item number requested.
Click the Other tab to display more information for each position.

To edit one of the positions, click the relevant position number. It will turn yellow and the Open button is enabled.
Pressing the Open button will load the Job into the main A-Meta screen.

Viewing Shipment History

To view the Shipment History, you need first to have opened an A-Meta. It doesn’t matter if the A-Meta is new or it is
being edited. There are two types of Shipment History. The first is the History of an edited A-Meta and the History of
a New A-Meta that uses Freightdata’s database. The second type is a new A-Meta created from scratch. If the
Shipment History screen you are looking at is of the latter type then you can edit all of the available fields, but if the
Shipment History screen is of the first kind then the screen is read only (the information is displayed in labels).

Displaying General Details

The General Details button is located at the top of the Main A-Meta screen. Pressing this button will display the
General Details window for the reference. If this reference has been created from new you can enter the details in
yourself. To save the information press the Back button. This will close the window.
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A-Meta Charges

—The Duplicate button provides the extra as required.

A-Meta E 7/1 item 2 I

To bring in charges from the Main Charges section, click Charges button
this brings in an invoice screen from which you can select sales Invoices which have
been previously charged on this movement. Each invoice can be displayed and
charges can be brought into the a-meta by clicking on to individual lines to highlight them. Pressing the copy button brings the
charges into the a-meta and returns you to the screen.

: Partrer
General Details | Agencia Italy SPA
Jaob |Carminment Kilos Cube  Sender Freight Terms A-bdeta H
no.
1 1 175.000 0.000
T2 0
« | 3
— Expenze Summary
Ok | Charges | Our Compary Fartner
— Expense n.00 00
Cancel | Additional Info | Revenue n.00 TETE]
— Tatal B0 [
P Duplizate | Ciozt Breakdown | DT
L -
Remone | I =t I I J
Final Tatal J0.00 I j

Charges

209

If you have opened an existing reference, that contains Charges, you can add Charges to the A-Meta Job. To add Charges, press

the Char ges button from the main A-Meta screen. The Charges and Charge Code will be listed. To the left of the Charge

Description are two boxes, these are the Key description and the Check box. You can enter a Key description against the charge
by checking the box. This will bring up the Expense Keys box. You should now enter the charge, and this will appear next to the
Charge Description. You can check any number of charges. The Paste button will copy the Charges and Costs to the main A-
Meta screen, and close down the Charges screen

Fartner

A-Meta E 7/1 item 2 I

General Details I Agencia Italy SPA
Job |Cormment Kilos Cube Sender Freight Terms A-Meta H
no.
1 1 175.000 0.000
1 2 0.000
4| | >
Expenze Summary
Ok | Charges I Our Comparny Partner
Expense [EHE]a] (EX]E]
Cancel | Additional Info I Fevenue TEH] 500
5 Tatal [EHE[g] (EXE]
Duplicate | Cost Breakdown I s
L -~
Fernove | I == I —I
Final Total | EREE] I LI
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Job Status — Management

From the Management Menu or “ICON" above you can control your “Period End” for your

i t Window  Hel -
—ElEEEET = e accounts. You can also change the status of consignments.

Joh Status - Management

Document MNurnbers
Joh Reterence Definition

Set Period End x|
Branch I] vl NYC

tanagement Information

) ) 5 i —Accounting Period closed up to
AirWayhill Accounting }
USEfS Receivables Il]2 Oct 2001
Delete Air'Wayhills Payables 01 Nov 2001
Delete Old Recards
Accounts - Options ’
. All Jobs will be set to STOPPED for
Tariff Quote Datahase RECEIVABLES up to this date 02 Oct 2001 /
Database All Jobs will be set to STOPPED for
Upgrade User License PAYABLES up to this date 01 Nov 2001 pre
All Jobs will be set to STOPPED for
ACCOUNTING up to this date 02 Oct 2001 J!
Each branch can be controlled separately for each ] period end as shown
above. & Set period end for
Confirm this is correct with an “OK” Receivables 02 Oct 2001

Fayables 01 Mowv 2001

Now see the next page for the enquiry on the | Job

Then this will return to the main window and JR=tpap— then click the open door.
J Status management,

Summary Information:

There are a possible 4 levels to a normal Job Status.

ACTIVE - all functions can be performed - all details can be changed - normally the job has not yet been shipped.
Automatically ACTIVE when first input.

SUSPENDED - Job has not been shipped - perhaps customer owes you money. Job can be re-ACTIVATED. Job is
being HELD. Can be deleted. Change status on an Individual basis.

INACTIVE - Some (but not many) details can be changed but Job should have been shipped therefore would not be
changing PORTS etc. Job can still be invoiced. Normally if a consolidation you would display by Movement and then
set ALL jobs to INACTIVE after shipping.

CLOSED- means no further changes or invoicing to take place. As with INACTIVE you can still see all the details, but
you cannot change them and in this case no Sales Invoices. Purchase Invoices can be entered against the job still.

Above can also be set from the Tools - Manifest/Consolidation details. The Padlock icon drop down list can be used to
set ALL or those jobs not yet set in a consolidation INACTIVE or CLOSED.

Statuses can be set backwards EG: CLOSED to INACTIVE but only if the user belongs to a group where they have
Administration - Operations permission set to YES.

In addition to the Job Status - Your Accounting period closure dates will dictate what dates are allowed on Sales or
Purchase Invoices entered. If your Sales period date is closed up to 15th December 2004 then only dates greater than
this can be entered on a Sales Invoice.
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Job Status — Management - continued

From the last page continue here to the main Job Status Management section. This section allows you to control
the status of each shipment for example here we show the start of an enquiry to see which jobs are active.

You have also the option to see Suspended, inactive, closed and all.

Click the status as active as in the example below, then click the binoculars, show the active jobs then click the one
you wish to change the status of.

iy

= Job Status - Management

SetPeriod End  Exit
—Search by /- Service Invoice Date Job Status
NYC=ARAMEX Internatioy'v
. J Export I 3 ‘@“ M
i Invoice Date e From (27 Feb 2002
Costs Date Domestic Active [~
(" Date booked To (27 Mar 2002
All & Suspended
" MovemeniyJob # Inactive
Closed
All
Accounting Period tlosed up 1o .. 02 Oct 2001 Receivables [ ayables
Status | Booked | Updated | F..| Movement | Position | Job Reference | Consignar | Consignee | Pieces
\/Active 2002-03-22 2002-03-221... E 00000118 000 E118/1 ADHOPELTD  AIPACK. 5640°0p
\/Active 2002-03-22 2002-03-231.. E 00000119 00 E119/1 ATPACKAGING..  A1PACK. 0407 Ope
DXAcﬁve 200e-03-22 200e-03-221.. E 00000118 000G E118/6 ABCOENGINEE.. A+DHOP.. 34 Anothe
{ | M
v gsn '
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Job Status — Management..continued

We have now chosen to “Suspend” an active account by checking the job status and then choosing “Suspend” below.
The “ICON” button here lets you “Suspend all consignments, by updating all jobs. You can also search by
Invoice date, Costs Date @

=% Job Status - Management
SetPeriod End  Exit

—Search b Service Invoice Date Job Status
| _y—_l

NYC=ARAMEX Internatior =
i “ I SGEL 2
(: I(r;vutlcEDtate Import From |27 Feb 2002

osts Date . -
(o
¢ Date booked pemese To [27 Mar 2002 D =
 Movement/Job #
Accouniing Period closed up e 02 Oct 2001 Receivables 01 Nowv 2001 Payables

Position | Job Reference
0001 E119/1
0006 E118/6

Movement

E 00000118

il | i
Current Active E119/1(E 118/ 1)-040° Open Top Computers 1

: : ToBelE:pdated
e Suspended L”\/ @ ;’) X J!
— :

Inactivo

Closed |
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Job Status — Management. continued

You also have the option to change stutus of jobs by searching in a branch and then suspending or closing them as
shown in the example below.

Click inside the date to call the calendar.

You can chose Import or Export,Dometic or all

=% JJob Status - Management

Set Period End  Exit

Search [} Service 1
c =

Export ¢

\[AIl Branches ~
1 [NYC=ARAMEX International LECE
I ORLANDO=Freightdata 2000 Domestic

BEIJIN tdata (China) Al &
M Feb 2002

| A z 7 o cygr fer O have - |
{ vaw vuureu Al 6 e Mar 2002
£ Movement{Job #
Accounting Percd closed up o .. 02 Oct 2001 Receivables \ 01 Nov 2001 Payables

Status

[ P agive 2002-03-22 2n02-03-221.. E 0000D11& 0006 E 118/ 6

Sun Mon Tue WWed Thu Fri Sat
27 28 29 I 311 b
3 4 5 G 7 a 5
m 11 12 13 14 15 1k
17 18 19 20 21 22 23
24 25 6 4 25 1 ¢
3 4 5 & 7 8 g M
Current Active E119/1(E1 aTDdﬂy: 27703702

-] \/ S|

4

To Be Updated
0
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Document Numbers

This option allows you to choose a numbering system for your documents.

To create a number for example your Booking order click the + button and then click the pull down the document
button. Example 2 shows the completed

Booking Order with its numbering system.

&S Document Numbers m
_ Sep
[ [Housesil (e [/ ___Jdo4 ______[None [ |
Local Transport Note MNaone 3 MNone
hMaster House AirWayhill  kH ! 4 = i}
Payrment Order FB : 204 MNone
EUEXFORTS House Air Waybill HAWEB MNane 200 MNone EL
KN |
Branch # Branch Code Departments Daocurment
[ = | [ -
Booking Order -
I I House AirvWayhill —
2 - House Bill
Prefix | ~| First# Last# = |Local Callection Nets
— o [e3393939 Local Delivery MNote |
Local Transport Mote
taster House AirvWayhill
haster House Bill i
‘ .:ﬂ:, v >~ @ £ 99999999

£ Document Numbers B
_ Sap

[ Housesil __
Local Transport Note MNone 3 MNone
Master House Air\Wayhill - bH ! 4 = 0o
Payment Order FB : 204 MNone

EUEXFORTS House Air'wayhill HAWE hNone 200 hNone EU

< i

Branch # Branch Code Deparments Document

[z =] [prianmo [ =l [Booking Order =l
|Freughtuata 2000 USA | |

Prefix f 'I First # Last # f 'I Suffix Curmrent
AS / |1nn |2nnn1 7 |25 |4|

‘+ v’ )4 @ J! AS/20001/25
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Management Information System

Management Information may be accessed via the tools menu.

Information is produced in the form of 3D bar and pie charts and a numeric table based on criteria specified by the
user. Any criteria left blank will match the ambiguous string (**'). i.e. all data for that criterion.

 ENEGEED X
~Flow ——— ~Freight Payable at Country
& Export " Destination I ﬂ
€ Origin
¢ Import £ X City/ Town
& Tetms of Shigment
¢ Domestic LI I j
- Post Codle
~Units ———— Company I
~ Metric
i I LI Package Type
 Imperial Categony I LI
—Time Period I LI Transport Type
|—3 §|  Weeks —Analysis LI
& Months Standard Industry Code &
From =28 Cla# .
Profit/Loss Graphs
[z May 2002 | =l
To Analysis By Service Comparison |
f1z Aug 2002 | =l
—Date Regional Analysis Calculate | Giraph |
~ Booked I LI =
" Departure Date Sales Person Close | { Clearall
Periods = _
’7(‘ Weeks & Months I J ‘ Analysis |
Chargeakle Waight Total Weights Total Cube Total Freight Total Jobs
/ | o | @ | /
Total Sales Total Purchases

Cross Matching: You can cross match management information and by the use of the Calculate key provide
process this into graph and display management information.

Using Management Analysis

To check performance of the analysis of products such as the S.I.C. codes click the required analysis code. You will
see that the code transfers to the box on the bottom right. By grouping all these codes together you can produce
statistical information, into the same format for graphs and data. Another example here is the use of representatives
listed. Performance of representatives can be compared and combined with regional analysis.

+ Select- Standard Industry Code #

" Select- Analysis By Service

01 Agricultural Production - Crops -
02 Agricultural Production - Livestock
07 Agricultural Services

005 Money. Banking. & Finance - JOL&
010 Money. Banking, & Finance - LIS
011 Construction Engineering - JOD

08 Forestry 012 Construction Engineering - USD ~ Individual

08 Fishing, Hunting and Trapping 021 Media - 10D

10 ketal Mining 022 Print Media- USD

12 Coal Mining 025 Professional Services - JOD oK | Cloar Al |

13 Qil and Gas Extraction

14 Mining and Quarrying of Nonmeta

15 Building Construction - General Cr

16 Heawy Construction other than Bui

17 Construction - Special Trade Cont ¥

" Select- Regional Analysis

030 Professional Services - USD

035 Education & Training Ins - JOD

040 Eclucation & Training Ins - UJSD

045 Gowmnt & Dip Missions -J0OD

050 Gowmnt & Dip Missions - USD LI

o

" Select- Sales Person

EUROPE European Sales
FAREAST Far Eastern Sales
MIDDLEEAST Middle East Sales
USA USA and Canada

BEM Ben Hur EUR Sales
JAMES James Dean USA Sales
JOHMC John Chang - Far East

Chargeahble Weight Total Weights

Total Cube Total Freight Total Jobs

Total Sales

Ib | ft3 | |

Total Purchases
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Graphs

To produce a graph, first select the flow. Export, Import or Domestic.
Now select a Time period. This must cover at least two periods as specified by the Periods frame (‘Weeks' or 'Months')
in order for a graph to be plotted.

If 'Weeks' are selected, part weeks will be calculated. For example, selecting 3rd December 1996 as the start date
and 24th December 1996 as the stop date will produce three weeks of information from the 3rd December, acting as if
this date was the first day of the week.

[ ime Perod If 'Months' is selected as the time frame, the data will be calculated for whole months
|3 %l T Weeks from the 1st of the month specified as the start date, to the last day of the month prior
* Months to that specified as the stop date.
From For example, specifying a start date of 3rd October 1996 and a stop date of 3rd
[12 May 2002 December 1996 will plot a graph of two time periods: 1st October 1996 to 31st
Ta October 1996, and 1st November 1996 to 30th November 1996.
[12 Aug 2002 o )
| e You may select any of the remaining fields as required.
p EBE el Enter a part post or zip code in the Postal Area text box to limit the companies that
a0Ke appear in the Companies combo box.
" Departure Date
—Periods
€ Weeks  © Monihs Graphs — Continued...

To produce a graph of data where the Agent is 'Fred's Shipping Agency', enter the company name in the Company
field, and select Agent from the category

Post Code combo box.
I Cloze |
Company Categary Pressing 'Calculate’ at this point will produce
all | = =1 Weight, Cube and Freight totals for the agent
_ specified between the two dates and flow
Covntry Citp /T onsr supplied
I _I I _I Calculate

To limit the data further, a Country and/or City may be supplied. So, for Export references, it is possible to produce a
graph of how much freight has been shipped to a specific town by a specified agency or customer within a particular
time period

Clicking the 'Country comparison' button displays two list boxes, one of countries and one of cities.

Country Comparisan |

= Counkries - Cities

Ardorra - 1

S rgentinag

Sa=tralia S berdesn - l
A oastria Sab D hakbi

E ahirainm Adelaide

B analad=esh ik

Earbado= Sl ares

E =lgivam Slbuguergue

Era=il Slbuguerque Intermational
BEBulgaria Alemandria

Canada Slicarnte

Chirna Slice S prirnas

Costa Rica == I Som=terdam = I

Ok ] ]
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GRAPHS

A graph of freight shipped to various countries may be produced by selecting up to 12 countries from the list, or, by
selecting up to 12 cities within a country. This may be limited further by also selecting a company. Any countries or
cities selected will override any country or city selections on the main panel.

Always click 'calculate’ when criteria have changed. The graphs plotted will not reflect changes until this is done. On
the graph panel, the information may be changed by the four radio buttons at the bottom of the form. To see the data
used to plot the graph, toggle the Data/Graph button. Click the graph itself to toggle between 3D bar and 3D pie charts.

Weight by Country Since 01 November 1996
40000
I France
30000 H
Kg
20000 H
Grermargy
10000 H
o . ' Ttaly
1 2 3
Countries
 Weight " Cube © Fieight " Job ¢ Actual Profit € Est. Prafit Data | Ok, |

Graph showing France, Germany & Italy weight comparison.
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Management Graphs

Cube by Country Since 01 November 1996
150
l France
m3 100 [+
30 H Cermany
f I I Ttaly
1 2 3
Countries
" ‘weight & Cube © Freight ¢ Job ¢ Actual Prafit © Est. Prafit Data | ak. |

Graph showing France, Germany & Italy Cube comparison
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Management Graphs

Freight by Country Since 01 November 1996
1500
. l France
British 5
Pound
500 Crermarey
0 I I Ttaly
1 2 3
Countries
" ‘Weight ¢ Cube & Freight ¢ Job ¢ Achual Profit © Est. Prafit Data | Ok, |

Graph showing France, Germany & Italy Freight comparison
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Alternative Graphs

!|Management

Freight by Country Since 01 November 1996
9129 B France
British Pound '***
Grerrnany
5809
Ttaly
Countries
O

" Weight © Cube ¢ Freight © Job ¢ Actual Profit € Est. Profit

Management Graphs

r"l Management ]

Alternative Graph can be activated by clicking the mouse in open space on the display graph that is present.

Jobs by Country Since 01 November 1996
l France
Grerroany
T Ttaly
1 2 3
Countries
(" Weight © Cube { Frsight @ Job " Actual Proft © Est. Profi Data | LS |

Graph showing France, Germany & Italy Jobs comparison

\Profit# LDssz(|Prof\t,fLosst s\D uty

Date Range Chargeahble |Gross Weight|Cube \Fre\ght |.J0b

12 May 2002 - 11 Jun 2002 21733.907 96.993 492083 17 3636.68 4170.31
12 Jun 2002 - 11 Jul 2002 0.000 0.000 0.0a0 0.0 1 0.00 0.00
12 Jul 2002-12 Ayg 2002 |0.000 0.000 0.000 0.00 0 0.00 0.00

0.00
0.00
0.00

o0 expand and look at individual shipment in detail click the chevron here.

You can also and date using the tools button next to the chevron to send date to MS Excel.
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Management Graphs - Data

The data listed below shows the individual breakdown of each shipment that can be altered in the layout by clicking the headings.

m Management m
Booked | ETD ETA | Joh | Flow | Movem...l Pasition | Itermn | Chargeah.. | Gross We... | Cube
2002-05-12  2002-05-13  2002-05-13  E 136/1 E 136 1 1 936.24258 0 4499
2002-08-12 E1371 E 137 1 1 i] 0 0
200z-05-12 E13841 E 138 1 1 0 0 0
2002-08-12 E 13941 E 139 1 1 1] 0 0
2002-05-12 E 1401 E 140 1 1 936.418 788 45
2002-05-12 E1q11 E 11 1 1 BBEG 5BEG 0
2002-08-18 E14z21 E 142 1 1 1] 0
2002-05-18 | 2002-05-21 | 2002-05-22 | E 14341 E 143 1 1 3000.0468 3000.0466... | 3.001
2002-05-20 E 1441 E 144 1 1 BEBE BEGE 4
2002-05-22  2002-05-24 | 2002-06-04 | E 1451 E 145 1 1 BB13.86 BE13.86 0
2002-08-31 E 14611 E 146 1 1 1] 0 0
2002-05-31 E1471 E 147 1 1 0 i i
2002-05-31 E 14841 E 148 1 1 0 0 0
2002-08-31 E 1491 E 149 1 1 1] 0 0
2002-05-31 E 15011 E 150 1 1 0 i i
2002-05-31 E1511 E 151 1 1 i] 0 0
2002-06-01 E15241 E 152 1 1 0 0 0
2002-07-02 E0/24 E i 24 1 0 i i
4]

& Chargeable Weight " Freight  PrafitfLoss-Actual
 Gross Weight ok © ProfitfLoss-Estimate
 Cube i~ Sales £ Purchases
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Management Graphs

M Management - Profit/Loss <)

Profit / Loss For Each Week From 17-Jun-27 To 28-Jul-97

30000
20000
10000

1] | I
Profit/ -10000
s -20000
-30000
-40000
-50000
60000

B 17-Tun-97-23-Tun-97

} } | B 2¢-Jun-97-30-Jun-97

01-Jul-97-13-Tan-97
B 14-Jan-97-20-Tan-97
B 21-Tan-97-27-Tan-97

28-Tan-97-03-Feb-97

" Graph by
* Time Span
" Movement

Comparizon ta
lazst pear

Time Period & *-axiz unitz
£ A Days

e =

i+ wieeks
i Months

From
[17-Jun-97

to
|28d ul-97

down arrows.

Management Graphs — A-Meta

i» Mana

—Agent
i Al Agents
i Use fgent ...

gement Reports

Boeing Aircraft Carporation

Faag
Freightdata 2000 Inc.
Freightdata 2000 Lid.

French Importer
Macey Intemnational

— Date Range
= Use f-Meta Date

1 Use Movement Date

Search From

24-ul-97

Search To

24-lul-33

Erint Report |
Close |

A-Meta Search Results for Fr

ench Agent

Our Expense

Our Revenue Partners Revenue

~Date Range
= Use A-tdeta Date
i Use Movement Date

Search From

|24\Julrﬁ7

Search Ta

|24\JuI798

%Click 0

Fun Report |
Brint Report I
Close I

Currency
Our Company
Total Aevenue
Total Expense
Partner

Total Revenue

Total Expense

see the
information below

Sterlin

13400
0.00 i Ehovi Giaph i
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The profits/loss graph is automatically compiled from information entered by the user in the Charges form (See pages
32/33), and shows loss as a negative value and profit as a positive value.

—The time period can be changed by clicking on the appropriate unit (Days, Weeks, and Months) and using the up and
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Create numbered Documents for other Transport Services

Docurnent Numbers <
Job Reference Definition
tanagement Information
Alr W aybill Accounting
Users
W vooumonitombers ——————___________—————____H
f Sutf
T N L il G e
A OPERATIONS Local Transport Note b6 None 0 None 39
L
L
4| |
Eranch # Branch Code Departrments Document
Prefix - First # Last # « | Suffix Current
[o 99999999 | o

.;ﬂ:, ¢ x @ ;J! 99999999

By licking the + button you can add your own numbering system to the documents in the listed in the pull own box,

Booking Order -
House Ajr waybill

House Bill

Local Collectio
Local Delivery Note
Local Transport Mote
taster House Air Wayhill
taster House Eil ~

Licensed Material
Property of Freightdata 2000 Limited



FREIGHTDATA 2000

Air WayDbil|
Accounting
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Air Waybill Management Accounting

This section deals with the Accounting information from Air Waybills issued that is needed to check CASS information.

™ Air Waybill Accounting
— Dretails Carlie.rs
AF & France]
| | | | BA [British Airvraps] >< él
IE [Iberia]
I I I I LU [Lufthanse]
| | | | ¥ 1aT8
[ Aifline
I I I I ™ Housze
~ Time Period ————— Comparison —————————— Flecords =
|3—§ = Months » Lo I—El EEE
v i+ Months
¢ Quarters
~ Years " Quarters @ I || I
From Prepaid Collect
|06-M o965 wieight Charges | [
To W aluation Charge | |
[0E-Feb-37 Due Carrier | |
Due Agent | [

Air Waybill Management Criteria

The initial screen that displays is concerned with the criteria required to produce the graphs and grids of information.
The screen displays with a list of available Carriers, a Time Period defaulting to 3 months ending at today’s date, and a

Comparison criteria of Months. No carriers are selected at this point therefore if the Calculate Button
a Monthly comparison for all carriers will be accumulated.

The total number of records used is displayed together with totals of Prepaid and Collect Charges for Weight,

is pressed

L1 L] ]
Valuation, Due Carrier and Due Agent. The Face Icon will change from a Straight Face @ to a Smiley Face =

and the Graph Button L will be enabled.
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Air Waybill Management Accounting

Time Period

This area is used to set the time period, which will be searched to produce the graphs and grids.

There are two date fields e showing when to start the period and when to end. A
single click on either will change fme Tene the background of that field to yellow and this will
denote which of the two dates |3 %I " Months will be used to alter the time period. A double click
will bring up a calendar to & Quarters choose any date. NB Dates greater that today’s date
will be replaced with today’s  Vears date. Use the option buttons to alter the time
periods by Months, Quarters or - Years. Use the Up and Down arrows to alter the
number or type directly into this [ Marst box.

. To
Comparison [23Dec 96
This area is used to set the Comparison criteria, which will be used to produce the graphs
and gl’idS. Enmpali_suni
Data can be created to compare totals by Carriers (for the whole :: qu::: time period), by
Months or by Quarters. If the Carriers option is chosen at least one Carrier and up to 16
Carriers can be chosen from the Carriers list. o

One or more Carriers can also be chosen from the list to produce graphs using the Months or Quarters options. This
graph will show Monthly or Quarterly comparisons using totals accumulated only for the chosen carriers.

P

The Cancel Button can be used to clear the Carriers list and return to the initial screen defaults.
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Air Waybill Management Accounting

Carriers

A single click on a Carrier in the Carrier list will select that carrier and its code will be transferred into one of the boxes
on the left-hand side.

Lamers

A second click on the same carrier will de-select that carrier and remove its code from the boxes on the left-hand side.
Air Waybills Type Selection

This area is used to indicate what type of Air Wayhbills are to be included in the Management information.

The default is IATA but any combination can be chosen. If all are cleared and information
is requested, it will again default to just IATA. v l'éfT_’é"
[ Aidine
. . [ House
Calculation and Graph Plotting

When the desired criteria have been entered press the Calculate button for the computer to find the records in those
criteria and accumulate totals. A message will be displayed stating that there is insufficient data to plot a graph if all the
totals are zero or only one graph item is found.

Press the Graph button to display the Prepaid Weight Charges graph.

Licensed Material
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Air Waybill Management Accounting

Graph-Prepaid Weight Charges - By Month - 3D Bar Chart

[ Air Waybill Accounting I
Wed - P IATA
Weight Charges per Month Since I Atine

6 Feb 2000 ™ House
& Prepaid
2000
 Collect

& Nov 2000 - 5 Dec 2000
& Doc 2000 - 5 2

& Jan 2001
& Fab 2001

JOD

1000 |

100j
oLE ITTTTTTIITTTTT ITTTTTITT -

123456789 1000121341516171819202 122232425262 7282930

Months

6 Jua 2002- 5 Jul 2002
B 5]u12002- 6 Aug 2002

“aluation
» Charge

 Due Agent

& ‘Waight Charges

 Due Carrier

#4| [T

=

Colour T~

The initial graph will show Prepaid Weight Charges. This may be ‘By Month’, ‘By Quarter’ or ‘By Carrier’ depending on

the criteria chosen.

Double Click on the graph to display the graph as a 3D Pie Chart and double click on this to re-display the 3D Bar

Chart.

Use the Printer Button to print a copy of this window. If you wish to print the graph in colour use the tick box below the

Printer Button.
The print will appear on the default printer.

The option buttons on the right hand side of the & Prepaid
displayed for the given criteria.  Collect
Prepaid graphs have Blue Titles and Collect
option box. _
Select which type of charges graph to display IS E‘L"*;?gh;
Weight Charges, Valuation Charges, Other _
Waluation
Agent- Charge
" Due Agent
= Dwe Carrier
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Air Waybill Management Accounting

Graph-Prepaid Weight Charges - By Carrier - 3D Bar Chart

Weight Charges by Carrier Since 02-Apr -2001

200

00

400

200

B sF (s
France]

B [British
L irarasrs]

IB [Theria)

B Lo

[Lufthanse]

This graph is an example of how
3-Month period might look.

Also shown here as a 3D Pie
This can also be printed using the

x|

AF [Bir
France]

B4 [British
A irarars]

1B [Tberid]

Ly
[Luftharse]
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Air Waybill Management Accounting

Graph - Buttons

The other three buttons on the Graph screen are the Return Button , the View Button @ , and the Printer Button

The View Button will show a grid of the data used to plot the Graphs.

The Return Button goes back to the first screen where new criteria can be entered or the Exit can be initiated by
Closing the window or pressing the Exit Button. The Printer Button prints the displaying Graph or Grid.

The tool button here provides a link to “CSV” Files to products such as “MS EXCEL”

1

— Air Waybill Management - Graph Details Grid
The View Button will display the Graph Details grid. This shows the information used to plot each Graph. The above is
an example of a grid for Graphs plotted by Carrier. This has an extra initial column showing the Carrier Code. Use the
Horizontal scroll bar at the bottom of the grid to display the rest of the columns for Due Carrier charges and All Prepaid
and Col

|m Air Waybill Accounting b
Time Frepaid Collect Prepaid Caollect Frepaid Collect =
Feriod ‘Weight ‘Aeight aluation aluation Diue Agent Diue Age
6 MNow 0.00 MD.DD 0.00 0.o0 0.00
B Dec 0.00 0.00 0.0o 0.00 0.o0 0.00
B Jan 0.00 0.00 0.0o 0.00 0.00 0.00
6 Feb 0.00 0.00 0.0o 0.00 0.o0 0.00
B kdar 0.00 0.00 0.0o 0.00 0.o0 0.00
B Apr 0.00 0.00 0.0o 0.00 0.00 0.00
b han 0.00 0.00 0.0o 0.00 0.o0 0.00
B Jun 0.00 0.00 0.0o 0.00 0.o0 0.00
B Jul 19598(0.00 0.00 0.0o 0.00 0.00 0.00
b Aug 0.00 0.00 0.0o 0.00 0.o0 0.00
B Sep 0.00 0.00 0.0o 0.00 0.o0 0.00
B Oct 0.00 0.00 0.0o 0.00 0.00 0.00
[= N Pt nnn nnn nnn nnn nnn nnn hl
| | *

| 0T | &5
~ Graph Details = Air Waybills II o -
¢ House AWB << I 80
132
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Air Waybill Management Accounting

Air Waybill Management - Air Wayhbill Grid

Use the option radio buttons below the grid to toggle between the Graph Details Grid, the Air Waybill Grid and the
House Air Waybill Grid.

This grid shows details by Air Wayhbill, of each Air Waybill used to accumulate totals displayed in the previous grid and
Graphs. The order in which this displays will depend on the criteria chosen for the Graphs. Again the scroll bars on the
grid can be used to see all Totals using the horizontal scroll bars and more Air Wayhbills, using the vertical scroll bars.
The vertical scroll bars only appear if there are more than 12 Air Waybills.

|F_! Air Waybill Accounting =

Use the House Air Waybill radio button
to view the House Air Waybill numbers

Time Frepaid Collect Frepaid Collect Frepaid Collect -

Feriod  [weight Weight “aluation “aluation Due Agent Due Age and data_ Press the Graph Button to
BMNowv |00 Mu.nu 0.00 0.00 0.00 .

EDec |00 0.00 0.00 0.00 0.00 0.0 return to views of the Graphs or the

6 Jan 0.00 0.00 0.00 0.00 0.00 0.00 [T
e [ e P s =2 by Return Button to go back t_o the Criteria
Bhar  o.00 0.00 0.00 0.00 0.00 0.00 entry screen. Press the Printer Button to
6 Apr 0.00 0.00 0.00 0.00 0.00 0.00 ; ; _

BMay  |0.00 0.00 0.00 0.00 0.00 0.00 print the gl’ld aS. an 8_0 ,C0|umn (A4) _Or

6 Jun 0.00 0.00 0.00 0.00 0.00 0.00 132 column (Wide Listing Paper) print.
6 Jul 1898|0.00 0.00 0.00 0.00 0.00 0.00

BAug |00 0.00 0.00 0.00 0.00 0.00

BESep  |0.00 0.00 0.00 0.00 0.00 0.00

6 Oct 0.00 0.00 0.00 0.00 0.00 noo

c"\iﬂljl nnn nnn nnn nnn nnn nnn Ll_l

¥

& Graph Details = Air Waybills g
" House AWB << I = 80
132
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Air Waybill Management Accounting

Graph-Collect Weight Charges - By Carrier - 3D Bar Chart

[7 1874
I7 &iline
¥ House

" Prepaid
{* Collect

- weight
¢ LCharges

Y aluation
L Charge

" Due Agent

" Due Carrier

L=

Colour [

Weight Charges by Carrier Since 02-Apr -2001
" Prepaid
= Collect
o~ Weight
. IB [Therid] Charges
Waluation
Charge
€ Due Agent
Ly ¢ Due Carrier
[Luftharse]

o

b

This is an example of a Collect Weight Charges graph - By Carrier. The time period for this has been taken from the 1%
April.
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Delete Air Wayhbills

This window is used to delete old Air Wayhill information. On loading the dates will display with the oldest date found in
the first date box and the newest date that can be deleted in the second date box.

| hManagement Wincdow Help
Jokb Status - Management
Document Mumbers

Job Reference Definition
Fanagemeant Information

Adr wivasskaill Accounting
Users

Delete Old Records
Accounts - Options >
Tariff Quote Database
Database

Lipgrade User License

~Delete This date is calculated using the criteria entered in the ‘Air Cargo - Defaults’ option.
From - |7 Sep 1533
To: [30Aprzont Click in the appropriate date box to bring up the calendar window to alter the dates. You

will not be able to enter a date older that the oldest date on file. Also you will not be able
Records[ 5 to enter a date outside the Deletion criteria.

‘ @ ‘ Pressing the Delete Button will search for and count the number of Air Waybills that can
X be deleted. If any are found a message will be displayed showing the dates and asking if

deletion is to continue. Press the Cancel Button to restore the original date values.
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Job Costing

== Incoming Estimates and Costs - E 14441 E‘ Job Costing beginS with an
ESTIMATE accessed via the
[| COST S button on the Invoice.
Dty
Ascount Compary Estimate Actual Freight | Exchange | Cunency | Description | Date
| [ [ T [ - )
[ | T o | When you “Click” on the_
| [ 0B [ “Costs” button the following
[ [ [ T [ screen displays below.
[aPR 4PR OFFICE FURNITURE [200 [T o Sterling (British] | 30 Sep 2004 Double “Click” anywhere in
[aLPI02 ALPINA EXPORT SRL [ [ [ Jess Italian Lira [ the accounts White Box
[aPR PR OFFICE FURNITURE | RE Sterling [Brtsh] | (Where we show Sea Link
! ! [ T ra B Shipping Inc.) You will the get
JADHO21 " A+D HOPE LT ! [T o Steting Bkt | =l alist of accounts, or you can
! | 211 free type directly into the box if
3 Fiter you are unsure of who is your
min * an " Unmatched supplier (Eg: P & O or
m " Estimates " Costs SeaLink)

You will see that we have
entered estimates into the Window as expected charges on the Purchases for when they eventually arrive.

Individual Type will place the charge directly against the shipments without Pro-rata. For Profit and Loss purposes.

Job Costing Estimates

Movement Charges will be proportioned against individual Jobs using the Chargeable Weight in a pro-rata calculation.

For example if you are loading a Container and you wish to work-out the Profit of an Individual shipment you would not want the
Sea Freight to be allocated against just the first shipment as this would appear as a loss and all the other shipments on the
container making a profit.

IMPORTANT it you access the job costing and the Window below appears this will warn you that only 100
costs/stored estimates will be displayed. You can enter extra costs into the purchase invoice allocation but you can only have 100
estimates on one individual job or shipment.

Incoming Estimates and Costs - E 14042 m

There are 103
Estimates/Actual Costs.
Only the first 100 will be displayed.

Use Filter options to change display
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Job Costing Estimates

You will note for this example that the Currency is in Sterling (British) This currency is the Currency of the Account chosen. If
you have entered a free hand name then the currency will show as your local currency. (Your Local currency is denoted by the
currency chosen in your Company Details

If this is Estimate is for a Foreign currency the latest Exchange Rate will automatically display and can be altered.

E Incoming Estimates and Costs - E 14471 rz|
ikl wovemert | |
“Clicking on to the Currency heading or
L[] Do using the slide control at the bottom of the
display will change the display box as below
to include a Description field. See next page

.You can by clicking the “ALL”

Duty
Account Company Estimate Actual Freight | Exchange | Curency

[
[
[
[
(PR PR OFFICE FURNITURE 200
[
[
[
[

[
[
| .
| |D Sterling [British) | 30 Sep 2004 “ESTIMATE" nU NCHARGED" and
Italian Lira . . - .
ESRE " D or L . ' “COST” radio buttons - see each individual
|APR. APR OFFICE FURNITURE | o Sterling [British] |
I (! I status.
|aDHO21 A+D HOFE LTD | o Stering (British] | |
d [ 21| Clicking the Description Heading or moving
Fitter the scroll bar will change the display box
5
— e [ nmetched below to reveal the Invoice & date details.
Analysis Estimates (" Costs

However these cannot be changed because
they are automatically updated from the Purchase allocation. The date will appear as the date of booking when an Estimate has
been entered but not matched.

Now you have some idea of the estimates, you need to look at the Purchase Invoice Allocation in the next section. We
will return to the Estimates later in next section.

Using the scroll bar you

&=/ Incoming Estimates and Costs - E 144/1 r$_< can see Invoices and

| Movenent | pay_ment orders m_ade
| agalnst these estimates
Ciuty
Aecount Campany Estimate Actual Freight | Exchange | Cumency | Description | Date
| | [T | S
| | [ [ |
| | [ |
| | [ |
[aPR 4PR OFFICE FURNITURE 200 [ [ Jo Steding(Bitish) | 30Sep 2004
[ALPI02 ALPINA EXPORT SAL [ [ [ Jess  Malianlia [
[aPR PR OFFICE FURNITURE | [ [ Jo Steding(Bitish) |
| | [ |
[aDHO21 4+0 HOPE LTD [ [ [ Jo Steding(Brish] | |
< [ i |
IF et Al " Unmatched
Analysis {” Estimates " Costs
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Purchase Invoice Allocation

Management Infarmation First Click on the Management Menu
A W apbill Accounting v

Delete Air wapbillz
Celete Old Records

Accounts - Optiong

Databaze
Upgrade Uszer License

You begin by booking-in your Purchase Invoices as displayed on the next page, by breaking down the value
and the Tax as shown in our example. You can enter a Purchase reference and you will note that the current
date displays as the Date of the Invoice or Credit Note (Click the Invoice for a CREDIT). However, by
clicking on the date you can change this by using the calendar.

Entering the details of the Invoice is performed using either the

H This button is used for a* Matched Estimate’ ‘8/

(Used when you can

allocate a cost direct to an estimate) This option locks the data

B This button is used to allocate a cost to a job where there is no estimate.

This window will allow you to allocate the cost charge to a particular estimate on a shipment.
In this case we are issuing against Ref E8/1

H I After clicking the button you will see the following Window.

Purchase Invoice Allocation — Continued......

You can add Duty & VAT Invoices by clicking in the Duty Box. This will change for _Pu# — Duty
“D” for duty or click again for “V” VAT. Freight  Freight
Freight can also be confirmed by clicking in the box next to “D” or “V” the letter |[DJF [¥]|F .
“F” then appears. e

[ Select accoun 3

[Invoice Invoice Walue Tax-Total
| EUR1 | =1 [|45.99 [|
European Aircraft Corporation -

I =l | fasss P —— | ——

Feferenc N Sterling (Eritish) Nominal Code
’7| mensaa ‘ I [05106 - [2DM] - [ADM]
[ Date Rang

S I s F— 5

JE Mar 1559 | EFFTREEE =3 B E

Job

Estimate Actual

Difference LEE [T ax Amount

E20/1

[3278

| EXE

1] 17.5[609

CRCRCRCCCClCs

Jo
I
[ [
I I
[ [
I I
[ [
[ [
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Nominal Allocation

You can allocate a Purchase Invoice to a particular Nominal by clicking in the Unallocated Nominal Code
box shown here - as 08106 —

ADM-ADM
. . [ Tax-Total _ ] )
Below you will see the Nominal | [ g? allocation option
Highlight the Nominal required and box highlighted, here in blue
will match the allocation. ~ Unallocated amaount————— —
Marminal Code w
;DE%WE-[&DM]-[&DM] —_—

Mominal Codes

031 Vehicle Cost - K527 GRP ADM ADM _I
03102 Vehicle Cost - K523 GRP ADM ADM
03103 Yehicle Cost - L2433 ADM ADM
0104 Wehicle Cost - L3358 WAE ADM ADM
03105 Vehicle Cost - K77E GYE ADM ADM
0810& “ehicle Cost - M35 oK A0 A0k
919 Wehirle Cast - [ eneral kA ATk
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Match a Cost against an Estimate

The Jobs displayed on this screen are for Jobs with Estimates that have not been matched (IE: Actual are
zero) that are for this Supplier or have been entered as Free hand Names. They are filtered by dates — the
default being up to 1 Month old.

Eg Match a Cost with an E stimate

Match a Cost with an Estimate E 8811

* Expart To United Kingdom,
€ Import — -
o . Cormpany D escription E stimate Actual Ll
¢ Domestic ;i
Carrier to be allocated
" Tupe i |Exeter Commercial Sewices|DeIivery Costy an 0 St
" Individual
" Moverment

" Select job

4 4

From To
\/ J [0 Gep a8 [f1-Oor 58

Clicking on the Start or End of the date range, to display a Calendar can alter the date criteria. The screen
will default to Export Jobs and Individual Estimates.

Selecting the appropriate Radio buttons can alter these.
You now need to allocate the Purchase Invoice against the Reference Shipment
You did earlier. You will see that we have highlighted the reference E 88/1. This is confirmed in the Match

Cost Estimate Window. “Click” the check button

Match a Cost against an Estimate

You will see the Window below, confirm “Yes” and the details will come forward into the Purchase Invoice
allocation screen. Several estimates can be chosen in this way if the Invoice covers several shipments, When
all estimates have been found,

exit from the Window.

Licensed Material
Property of Freightdata 2000 Limited



240 FREIGHTDATA 2000

Purchase Invoice Allocation

On return to the Purchase Invoice Allocation screen you can now change Descriptions of the charges
and enter the Actual amounts.

“Double Click” on the Actual field on a line to bring in the Estimate value,or enter it manually if it
does not match. (The difference will display).

As Actuals are entered, the unallocated amount at the top of the screen will alter.

If the charges relate to a shipment but the Estimate has NOT been entered then use the *‘Add a Cost’ button
to allocate the charge to a Shipment.

This shows the following screen similar to our Estimates screen, but this will display all Jobs between the
dates specified.

& Add a Mew Cost =
S Don’t forget to e
| Add a New Cost E 5/1 g&‘l‘lgl'?i‘;'l'gt:he Again click on the job reference that
lect and check you wish to allocate this cost to, then
{¢" Export To Hong Kong. Hong Kong select and chec . .
~ Import — <1 click the check button to bring the
C Descript
¢ Domestic e T s || Job Reference into the Purchase
Documentation tMace & Co Documentation 12 Allocation. This line will d|Sp|ay the
Sea Freight Charges From QOCL Hong Fong 39574 f . h .l
-~ M Terminal Handling Our Own T erminal Handling 67 Job Reference with no Descrlptlon
cvement and of course no Estimate
“Selectjob ™ Enter in the description, double click

to Actual field to automatically bring
5 in the Unallocated Amount or enter

From To the Amount manually.
Lél; [14-0ct:37 [14Nov-57 You will see that there is a difference
displayed in Red. This is because no
“Estimate” has been entered. You cannot enter data into the “Estimate box” as this is entered in the “Cost”

section of your Invoice. Once an Actual has been posted against an Estimate, the Estimate cannot be altered.
Accept to Purchase Invoice Allocation by clicking the Check button.

B Purchase Invoice Allocation

[ Select account

IImruice [ Invaice value | [ Taw-Tatal
| EURT | = | [z [z373
I European Aircraft Corporation j 1001
[ Exchange Rate” | Unallocated amaunt 1

— Reference lhvoice date 1 Sterling [Britizh]

[Ty5e85 {h Hovd? | [0
[ Date Range

Fram To il = =

|6 v X&
[14-0ct-57 [14-Now-97 ‘H ‘
Job Description Movement  Estimate Actual Difference
|E4£1 |Sea Freight Costs [ Evergreen | |D |2DIJ |—2DD =

1
Property o

o
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Purchase Invoice Movement Costs

! Eg{ Match a Cost with an Estimate

Match a Cost with an Estimate ES
% Export To Hong Kong, Hong Kong
 Import
M Company Diescription E stimate Actual C
" Daomestic : —
Sea Link Shipping lhe
- )

| £ Individual

& Maovement
- | Select job

4 4

Fram To
/ £ [iE0cta7 [iE-Navar

The Movement costs as explained earlier treats the costs as a Pro-Rata item.

As before allocate your Invoice and “Click * the “+” button. However this time

“Click” the Movement “Radio Button” as shown in the example. Highlight the reference required and
“Click” the Check button. Confirm the entry and in the same way as Individual cost the cost is allocated.
Input the charge in the “Actual” as before. However you will notice that an “X” in the Movement box is now
confirmed.

Job Diescription Movement  Estmate Aictual Difference
[E3n |SEA Freight K Je0.54 ETERNE
| ! | ! !
| ! o ! !
| | | | |
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Job Costing Analysis

In the Management menu choose Job Costing Analysis then Accounts — Option.

Defaults

Accounting Link
Exportflmpornt - Accounting Information
Setup - Invoice/ Credit Mote #

Charge Descriptions

Joh Status - Management
Document Mumbers

Job Reference Definition
kanagement Information
Tax Bates Air ansdill Accounting
Purchase Invoice Allocation sers

i Delete AirWayhills
Dielete Old Fecords

Job Costing A

Accounts -0 Flti ons

Tariff Quote Database
Databhase
Upgrade User License

['igxf Freightdata - Job Costing Analysis - Management

Erint  Profit/Loss forWhole Movement  Languages  Exit

- Search by Service M tfJob # = Options
NYC=ARAMEX Internatior ¥ Export Co e |l M g
- T E Job &
= Movement/Job # Domestic From l—f l—
 Date booked All
To I
 Metric & Imperial ‘

Profit/Loss |Amua| Profit | Estimated Profit | Unmatched Esti... | Actual Profit Mov... | Estimated Profit .. | Unmatched Esti. | F. | tovement

Ql |

Job Costing Analysis — continued

Next click the search by pull down box and find your client.
Confirm if you wish to search by movement/date booked and the service.
You can also search by Metric or Imperial.

£33 Freightdata - Job Costing Analysis - Management Now enter the range of reference and if the shipment was
Consolidated or was a individual job. Now click the binoculars
to search. You can also at this point click the world button to

Brint  Profit/Loss for'Whole Movement  Languages  Exit

—Search by Service :
NYC=ARAMEX Internatior =] Export © change languages
& Movement/Job # Durl...n;ps:: [0l
" Date booked All r—Muvement,"Jub #————Options

" Metric & Imperial

Consolidation
: e || # &
Lic From |1
Property of F To IIZDDi
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Job Costing Analysis — Continued

Below you will now see the results of the search from the previous page.
Firstly, if this search is not correct you can change the reference date and re-click the binoculars to re-calculate.

Freightdata - Job Costing Analysis - Management

e ey e e e Now lets look at each new individual “button” now

—Search by Service M tiJob #——— Options displayed Firstly the
i xport & Gl o
NYC-ARAMEX Internatior [ :Emzn: ; e e | 225 “preakdown for

& Movement/Job #

Domestic © || From[ - TR H H f: =
* Date booked R R 'T‘ﬁlﬁlf)l%lml consignment” Highlight the .J @ [H]E[Eh

 Metric B et \ shipment you wish to
Profit/Loss |Ac1ual Profit | Estimated Profit | Unmatched Esti |Ac1ual Profit o, | Estimated Profit | Unmatched Esti | F. | howvemer - EXamlne as Shown In the example beIOW CIICk the
D\/F’rufll 6712 160 1} -351 160 1} E 00000001
D\/F’rufll 6712 160 i} -351 160 i} E 00000001 bUtton
D/Pruﬁl 6712 160 1] -351 160 1] E 00000001
D/Pruﬁl 6712 160 1] -351 160 1] E 00000001 -
[JX Lass -418.12 ] ] 351 160 0 E 00000001 This button allows you to select all.
Hot e ’ ’ b o ’ £ onooucor These buttons allow re-do and print and
Dx Loss -418.12 i} i} -351 160 i} E 00000001
Eém 112 0 0 51 160 0 £ 0000000t the other tools button exports to MS Excel.
Praofit 170 -30 100 170 -30 200 E 00000002 H H F H H H
prmfll 1508 149713 i} 1486 1446 35 E 00000003 TO prlnt IndIVIduaI Shlpment CIICk the prlnt under
D/mell 8 -14.61 i} 1486 1446 35 E 00000003
[ Loss -30 -36.52 0 1486 E% Freightdata - Job Costing Analysis - Management
[V Proi 11433 8438 3\m 11333 Brint  FProfit/Loss forWhole Movement  Languages  Exit
[X Loss -4 -4 0 19.01 - Search by Service M /Job # = Options
E = = o c idation &
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Job Costing Analysis — Continued

By clicking the button we go straight to the “Job Costing Analysis” screen.
Details of this option are explained in the job costing section. However, click the profit button here. You will then be presented
with the Profit/Loss Consolidation.

ili, Job Costing Analysis

EF e |
Date [2ccourt # Invoice [Dezctiption [Sales (nvoiced) [Sales (Motinvoiced) [Actual purchases
9 Apr 1939 GRUBEFR. 0000000006 FREGHT 240.00
23 har 1993 EXPEDITORS 0000000004 Freig 100.00
12 Apr 1999 GOSS 5830 Luton to Xerona 155.01
a Apr 1989 POT EXPRESS GINOD2 Collection 250
4 »
[ Proponional Consolidation Purchases AN Perormance
Chargeable weight for position 4544 4560 Estimat 160.00
Proportion of Actual Consolidation Purchases 5286
allocated to this Consignment Actual Profit 67.12
Proportion of Estirmated Consolidation Purchases il CG“SD“D’E‘NE‘E‘“S =AY
allocated to this Consignment =% I
il Job Costing Analysis >
Profit/l oss for Consolidation
Tulsl chargesble weight /L6 [ asazra
] Estimated Actual
All Charces [ Sauuoo Invaiced charges I savuou
Consignment Purchases [ Teoon Consignment Furchasss | T
Consolidation Purchascs [ ooo Consolidation Purchascs |
Fatimatad Profit | L Actunl | nss | T
U ~ Esti
Coneignment Purchases oam N D N S T |
[ Actual
Duty Import-1 ax Freight
Sales | | |
FPurchases | ——] ]
CTRL+Mouse Down = Fotate 30
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Job Costing Analysis — Continued

From the Profit/Loss Analysis you can choose to view Actual, Estimated or both costs ente red from the accounting section.
Click the Graph button first. The choose from the pull down list the type of graph you wish to see.

|
I{ES (R

il | Job Costing Analysis X
&ctual ProfitLoss for Whole Movement : USD
100 100
-100 - -100
-200 - -200
-300 - -300
-400 - -400
-500 -500
E11 E172
CTRL+M D =Rotate 30 3
& Actua CEstmated  © poty g CliLMaeDan-Rone D
T |
3D Bar -
5D Line
20 Line
30 Area |
2D Area
3D St
20 séﬁ ~|
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Job Costing Analysis — Continued

Here is an example of a graph showing estimates. The one below shows estimtes
And the one below that shows

ili Job Costing Analysis [%]

Estimated Profit/Loss for Whole Movement : USD

[ ] [ ]
fr

ai

L]
R CTRL+Mouse Down = Rotate 30 L
 Actual # Estimated  Both [05 J!E
ar -

kli. Job Costing Analysis

#ctual Proft/Loss for Whole Movement : USD

. . CTRL+Mouse Dawn
& Actual} € Estimated

- Fiotate 301 "
o Bom EE
” [30 Carnbinatian hd -
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Job Costing Analysis — Continued

247

You can by pressing the CTRL+Mouse Down rotate the graphs for other views. You can also the copy the graph and data to other

word products such as Microsoft word for business presentations. These copies can be located in your Windows “Clipboard”.

Data can also be printed or sent over to MS Excel.

[, Job Costing Analysis

“Print— !
=
=5

0

Aetual ProfitLoss for Whole Movement : USD

" Estimated

" Both

3D Cambination

CTRL+Mouse Down = Rotate 30 "
.
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ACCOUNTS Overview

The purpose of the Accounts Wizard is to facilitate the exportation and importation of data from Freightdata to your accounting package using a step-by-step
approach to simplify the process.
Thefollowing data can be imported from your accounting package to Freightdata 2000:

. Customers

e  Suppliers

e  ExchangeRates*

Thefollowing data can be exported to your accounting package from Freightdata 2000:
. Customers
. Suppliers
. Invoices
. Purchase | nvoices

Accounts packages supported

Thereisdirectly supported support for the major accounting packages, which include:

Sage Line 50 (version 4 and 5) Accounting
. Sage Line 100 Accounting

DacEasy Accounting

AccPac Accounting

Peachtree Accounting

QuickBooks Professional

Great Plains Dynamics (Exportation only)

Note: "“Exchangerates are only supported using AccPac
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If you are not using any of the above packages or you wish to export data to another package (for example Lotus 123 or a database program), you can use the
custom export option to decide what you want to export and what format you want to export in.

ard- 3 of o
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Wizard Structure

Thewizard hasfive steps, with thefirst three steps being common to all actions.
Thefirst step requires you to select whether you want to export data or import data.

Eile  Help

1. Select the type of wizard youwish to run

&+ Export Data from Freightdata 2000

" Import Data to Freightdata 2000

The second step will show what types of data you can import or export, depending on your

choicein step 1.

x|
€ Enport Names and adrasses
& Enpont Sales Ivioss
€ Export Purchase Invaices
| Back || Next | ‘ e |

The third step shows a list of the supported accounting packages. Select the package you require transferring data to/from or

choose Other Package the option if the accounting package you use is not listed or you want to export custom data.

The fourth and fifth steps allow further configuration of the export options depending on the previous choices you have made and will be covered in greater
detail further on.

(B
File Help
4. Select the extra options reguired to complete the export procedure
Select the Branches to export
5 All Branches
" Branch 1:LONDON hal
Select the Departments ta expart
@ Al Departments
" Department EUEXPORTS E
G Invoice Ranges
b - -
LT I¥ Filter by Date [ [T =]
i From T
JRYS [ Filter by Invaice Number
e Y I I
vt [d T Filter by Cunency [40F * &ndonan Peseta - dndora I |
s |

i Import Ex
File Help

2 13 14 15 16 17
3. Selectthe Accounts package thatyou wish o exportto

9 20 21 22 23 24
=] 27 26 29 il

o =

Sage Line 50 = Veard Ve b - = = |7 |3
' Sage Line 100
€ DacEasp Accounting o

" AcoPac Accounting
' Peachires Accounting
© QuickBaoks

" Great Plains Dynamics

" Other Package

=
=
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Note: If you areusing an accounting package that isdirectly supported by thewizard then on step fiveignorethelist with the ticks by each field asthishas
no relevanceto what isactually exported and is purely used for custom exportsonly.

Note: Some optionswill be unavailable if you have chosen a specific accounting package.

When all the options have been correctly configured press Export Now/ Import Now to display the windows selection box for you to either select a file to import
or create afile to export.

5. Selectthe fields you wish to export

v Reference [wl Total Amount

o ¥ Type v Curreney

|v| Date Exported v| Exchange Rate
|v| Details v Custormer

| Irevnice Mumber v Account Code
| Irevice Date v Job Mumber
| Irevice Arnount v Our Reference
[l Tax Amourit [ Branch

) P

£ Note: Leave all the fields selected if the account package you _ Options...
wwhaitcor  UsE is supported by this wizard
¥ Tl ¥ Include Field Names in Export

et ] 9 Inchude Invaics ltsms Invoice ltems exparted as

- & Separate file © Same file

[ e |[ Ewottiow | [ oo |

If you are using a directly supported accounting package then the export format is limited to CSV format (Comma separated values), which is the format that
most (if not all) accounting packages transfer data in. However, if you are using a custom format then you have the option of using either CSV, TXT (fixed
length) or MDB (Microsoft Access) format.

Note: CSV issuitable for spreadsheet packages (such as Microsoft Excel), TXT format is suitable for word processing packages (such as Microsoft Word)
asit presentsthedatain columnar format and MDB format is suitable for database packages (such as Microsoft Access).

The wizard will then process the import or export procedure automatically.

[ Processing
Freightdata 2000 Limited ‘

[ Progress ‘

Warning: Itis advised that you backup your company accounts before importation of any data (whether
from Freightdata or another external data source).
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How to Export Customers or Suppliers

1. Select the relevant options from the first three steps.

2. On step four, choose which addresses to export, either your sales, purchases or a combination of the two.
You can also choose to export only altered Names (this would be normal for most Accounting links).

In addition you can also export by Analysis field/fields by choosing from the drop-down lists. If you are
exporting with “‘Other Package’ option selected, you will also export the contents of the
Customer/Supplier Analysis fields.

The Export Analysis Field can be enabled or disabled depending whether you want the Freightdata
default analysis fields (set in Management Accounts Options — Defaults) exported to your accounting
package.

Note: The address options will be unavailable if you have selected one of the supported accounting
packages. If you have selected a custom export then you have the choice of either a Single Line for the
address or using Multiple Lines (up to six).

For example, if the export data is being exported into Microsoft Excel then selecting single line address
will put the entire address into a single cell whereas selecting six multiple lines will split the address into
six cells.

3. On step five, choose whether to Include Field Names in the export or not. Checking this option will
make the first row in the export the titles of the fields that are being exported.

Note: Most accounting packages do not require field names, but this facility is included if you need to use
a non-standard accounting package. You can match the fields in the export file to the fields your
accounting packages requires to ensure you get the right order. Also for example, if exporting custom
data into Microsoft Excel or another spreadsheet package the field names will become the column
headers in a table.

If you are using a custom export then you can select the fields you require to export by placing a tick next
to the field in the list. All the fields are ticked by default (the account code and customer name can not
be changed/unchecked as these are always required).

Selecting Nominal Codes will include the nominal code and the tax code for that company.

For a custom export you can press Options to change the export settings (see Setting the Wizard Options
for further details).

4. Press Export Now to select a filename and location for the data to be exported to and the export process
will begin.

Licensed Material
Property of Freightdata 2000 Limited



254 FREIGHTDATA 2000

How to Export Invoices

1. Select the relevant options from the first three steps.

2. On step four you have the following choices to narrow the selection of invoices depending on your
criteria. If you leave all these settings blank then every invoice that has not been previously posted will
now be selected for export.

You can export all invoices for all branches or just one branch and/or all departments or just one
department.

Selecting a filter range will further reduce your export size.

Filter by Date:

If you just enter a from date the all invoices on or after that date will be selected, or if you just enter a
to date then all invoices up to and including that date will be selected. If both from and to are
selected then all invoices that fall between the two dates will be selected.

Note: Press the hash button to display a calendar to make selecting dates easier and more accurate.

Filter by Invoice Number:

Works the same as filtering by date but using invoice numbers instead.

Filter by Currency:

This option allows only invoices made out in a particular currency will be selected.

3. On step five, choose whether to Include Field Names in the export or not. Checking this option will
make the first row in the export the titles of the fields that are being exported.
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Note: Most accounting packages do not require field names, but as with the customers export this
facility is included to get the right order.

If you have selected a custom export or chosen an accounting package that supports this feature, then
Include Invoice Items will be checked.

This enables or disables the exportation of all of the individual items that make up the invoices to be
exported as well as the main invoice details (the invoice header). This extra information can either be in
a Separatefileor in the Samefile as the invoice header.

Note: If the invoice items are placed in the same file then the wizard will place the first line as the invoice
header and that line will start with a “1’. Then the next few lines will be the invoice items (each entry on
the invoice will be on a separate line) with each line starting with a ‘2’. This procedure will be repeated
for each invoice exported.

If you are using a custom export then you can select the fields you require to export by placing a tick next
to the field in the list. All the fields are ticked by default. Pressing Options will change the export
settings (see Setting the Wizard Options for further details).

Note: for AccPac users see Appendix A for the required fields.
4. Press Export Now to select a filename and location for the data to be exported to and the export process

will begin.

When you have exported the invoices these will then be marked as posted in Freightdata. You will not be
able to export them again, unless you are using a custom export option. If this is the case they are not marked
as posted, enabling you to export and re-export any set of invoices for you’re own purposes.

For example you could export all invoices for a complete year to Microsoft Excel or Access to produce your
own reports and graphs.
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How to Export Purchase Invoices

1. Select the relevant options from the first three steps.
2. On step four you have the following choices to narrow the selection of purchase invoices depending on

your criteria. If you leave all these settings blank then every purchase invoice that has not been
previously posted will now be selected for export.

Selecting a filter range will further reduce your export.

Filter by Date:

If you just enter a from date the all purchase invoices on or after that date will be selected, or if you
just enter a to date then all purchase invoices up to and including that date will be selected. If both
from and to are selected then all purchase invoices that fall between the two dates will be selected.

Note: Press the hash button to display a calendar to make selecting dates easier and more accurate.

Filter by Invoice Number:

Works the same as filtering by date but using invoice numbers instead.

Filter by Currency:

This option allows only purchase invoices made out in a particular currency will be selected.

3. On step five, choose whether to Include Field Names in the export or not. Checking this option will
make the first row in the export the titles of the fields that are being exported.

Note: Most accounting packages do not require field names, but as with the customers export this
facility is included to get the right order.

If you have selected a custom export or chosen an accounting package that supports this feature, then
Include Purchase Items will be checked.

This enables or disables the exportation of all of the individual items that make up the purchase invoices
to be exported as well as the main purchase invoices details (the purchase invoice header). This extra
information can either be in a Separatefile or in the Same file as the invoice header.
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Note: If the invoice items are placed in the same file then the wizard will place the first line as the
purchase invoice header and that line will start with a *1’. Then the next few lines will be the purchase
invoice items (each entry on the invoice will be on a separate line) with each line starting with a *2’.
This procedure will be repeated for each purchase invoice exported.

If you are using a custom export then you can select the fields you require to export by placing a tick next
to the field in the list. All the fields are ticked by default. Pressing Options will change the export
settings (see Setting the Wizard Options for further details).

Note: for AccPac users see Appendix A for the required fields.

4. Press Export Now to select a filename and location for the data to be exported to and the export process
will begin.

When you have exported the purchase invoices they will then be marked as posted in Freightdata. You will
not be able to export them again, unless you are using a custom export in which case they are not marked as
posted enabling you to export and re-export any set of purchase invoices for your own purposes.

For example you could export all invoices for a complete year to Microsoft Excel or Access to produce your
own reports and graphs.

How to Import Customers or Suppliers

1.  Select therelevant options from the first three steps.

2. On step four, select whether you are importing sales accounts or purchase accounts from your accounts package.

On step five, if theimport file has the field names as the first line then select Field Names are included as thiswill cause the wizard to ignore thefirst line of the
import file and only process the following lines. Only select thisif you are sure your accounting package hasincluded the field names otherwise the wizard will

not import the first customer/supplier.

If any errors occur or there are not valid account names or account codes for the companies you are importing then those entriesin the import file will be
rejected.

Note: If you are using a custom import then you can select thefieldsyou requireto import by placing a tick next to thefield in thelist. All thefields
areticked by default (the account code and customer name can not be changed/unchecked asthese are alwaysrequired).

Important: The order of fieldsin theimport file must be in the same order as displayed in the list otherwise the wizard will assign incorrect data to the
customer. For exampleif the telephone number field and the contact field are back to front then telephone numberswill be assigned to contact names and
visa-versa.

Thereisno way the wizard can differentiate what is correct or not so it isimportant to ensure that the data to import iscorrect. Thisisnot a problem
when importing from one of the directly supported accounting packages, as the wizard knows the import structure. However, with a custom import file
mistakes can be made and be difficult to correct by manually using the Accounts Set-up in Freightdata to edit the entries.

Selecting Nominal Codes will include the nominal code and the tax code for that company.

Note: for AccPac users see Appendix A for the required fields.

3. PressImport Now to locate the import file. The wizard will then perform some basic checksto ensure that the import fileis valid and begin the import
process.
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How to Import Exchange Rates

1. Select therelevant options from the first three steps. There are no options on step four.

2. On depfive, if theimport file hasthe field names as thefirst line then select Field Names are included asthiswill cause the wizard to ignore thefirst line
of theimport file and only processthe following lines. Only select thisif you are sure your accounting package hasincluded the field names otherwise the
wizard will not import the first exchange rate.

Note: Thisimport will only replace a general tariff exchangerate and will not overwrite any special exchange rates you may have configured for a
particular customer.

It also will only import exchange rates from your default currency to another currency rather than the other way around. For example, if your
default currency is GBP then only GBP to USD will beimported, USD to GB will not.
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Setting the Wizard Options

The settings can be changed at anytime by using the menu and choosing File, Settings or by pressing the options button where available.

ngs x|
Custamers Invoices | Purchases General

Select the masimum text length for the following fields when these fields are used in a

cugtom export

Length  Field Hame Length  Field Name

20 j‘F\eferance 20 jTota\ Amount

z Type 10 JEuchange Rate

8 {Date Evpoited 20 —liob Number

30 petak a0 =lou Reference

20 Hinvoice Number 5 eranch

g j |rvaice Date 10 ﬂDepallmenl

2 Hirvoice mount 100 =|Desciption

20 = Tax Amount 16 ANominal Cade

il | |

[ i ][ e |

The values contained here are only used when processing custom exports and imports and are not required for the directly supported accounting packages.

There are four tabs, Customers, Invoices, Purchases and General and each tab contains many changeable values relevant to each tab heading. These values
apply differently depending on thefile format you are exporting to.

For CSV filesthey represent the maximum length that each field can be between quotes. For TXT filesthey represent the spacing between the columns and for
MDB files they represent the field sizes of the database.

In CSV format for example thiswould be
Account Code,Company Name , Company Addressl , Company Address2 , Nom Code
EURL,European Aircraft Corporation , Mill Inds Estate , Canal Road ,$000

FREIGHTO, Freightdata 2000 Limited , Maidstone , England ,4000
FRE3, French Importation , Lyon Del Mar , France ,4000

In TXT format for example this would be

Account Code Company Name Company Addressl Company Address2  Nominal
EURL European Aircraft Corp Mill Inds Estate Canal Road 4000
FREIGHTO  Freightdata 2000 Limited TheOld Rectory  Sutton Road 4000

FRE3 French Importation Lyon Del Mar France $000

The default settings on installation should be acceptable for most uses but can be changed to your specification at anytime and will be used on all subsegquent
exports.

Under the general tab thereisa box to enter a value that you wish entered should there be no value for thisfield currently being exported from Freightdata.
Thisbox can be left blank and only needsfilling in if you requireit.
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AccPac Accounting

When exporting to AccPac accounting the wizard will export a predefined field structure, which is suitable to import into AccPac.

When you import into AccPac all you need to do is select the fields from the list of available fields and follow the relevant AccPac importing procedure.

Customer/Supplier Export File Layout

Field Name Type Example
Account Code Text FD1

Currency Code Text GBP

Company Name Text Freightdata 2000 Itd
Company Address 1 Text The Old Rectory
Company Address 2 Text Sutton Road
Company Address 3 Text Langley
Company Address 4 Text Maidstone
Company Address 5 Text Kent

Company Address 6 Text

Post Code Text ME17 3LY
Country Text England
Contact Name Text A N Other
Telephone Number Text 01622 861323
Fax Number Text 01622 862807
Terms Text 60 days

Vat Number(Tax |D Number) Text 123456789

Invoices Export File Layout

Below is an example of invoice number ‘10" that contains one header and two items.
When you export | nvoices you must specify a batch number for the export that is then used when importing the batch into AccPac accounting.

Invoice header file format

Field Name Type Example

Record Type Number 1

Batch Number Number 100

Entry Number Number 10

Account Code Number FD1

Reference Text 10

Type Text IN

Description Text 1: Export, EV1
Customer Name * Text Freightdata 2000 Ltd
Bill of Lading Number * Text AWB 110293
Invoice Date Date 01-Jan-99
Currency Code Text GBP

Exchange Rate Number 1

Terms Text 60 days

Invoice Amount Number 1000.00

Tax Amount Number 175.00

Total Amount Number 1175.00
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Note: Fields marked with * must be removed before importation into AccPac otherwise the process will fail
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Invoice items (either in the same file as the invoice headers or a separatefile)

Field Name Type Example 1la Example 1b
Record Type Number 2 2

Batch Number Number 100 100

Entry Number Number 10 10

Line Number Number 1 2

Description Text (E1/1) Freight (EL/1) Terminal
I nvoice Amount Number 500.00 500.00

Tax Amount Number 75.00 100.00

Property of Freightdata 2000 Limited
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Purchase Invoices Export File Layout

Below is an example of purchase invoice number ‘Purlnv 1’ that contains one header and two items.
When you export purchase invoices you must specify a batch number for the export.

Purchase invoice header file format

Field Name Type Example
Record Type Number 1

Batch Number Number 100

Entry Number Number 11

Account Code Number FD1

Reference Text Purinv 1

Type Text IN

Description Text Office furniture
Customer Name * Text Freightdata 2000 Ltd
Invoice Date Date 01-Jan-99
Currency Code Text GBP

Exchange Rate Number 1

Terms Text 60 days

Number 350.00
Number 61.25
Number 411.25

Invoice Amount
Tax Amount
Total Amount

Note: Fields marked with * must be removed before importation into AccPac otherwise the process will fail

Purchase invoice items (either in the same file asthe invoice headers or a separate file)

Field Name Type Example 1la Example 1b
Record Type Number 2 2

Batch Number Number 100 100

Entry Number Number 11 11

Line Number Number 1 2

Description Text Supply of chairs Supply of tables
I nvoice Amount Number 250.00 100.00

Tax Amount Number 43.75 17.50
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Great Plains Dynamics

When exporting to Great Plains Dynamics, you must have the I ntegration Manager installed.

If you do not have this module installed it is available as a downloadable upgrade (DI M50SP1.EXE) available from the Great Plains FTP web site or by
contacting your Great Plains partner.

The Integration Manager has default ‘Queries’ which can be used for the importation of data from Freightdata, although these are not very comprehensive.

Should these default queries not be suitable, additional queries can be created. Refer to your Great Plains manualg/help files for instructions on how to
accomplish this.

Note: Usage for the Integration is relatively complicated and it is advised that you try a test import on the supplied demonstration
company data within Great Plains before using your actual company data
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3D Bar Chart, 237, 238, 241 By Month, 237
3D Pie Chart, 237, 238 By Quarter, 237
Access), 260 Calculate Button, 234
Accounting, 68, 69, 72 Calculation and Graph Plotting, 236
Accounts, 131 CANCEL, 188
Accounts Set-up, 163 , 55, 188, 235, 242
AccPac, 257, 263, 265, 268, 269, 271 Cargo Details, 51, 54
Acknowledgement, 121 , 28, 30, 50, 65, 72, 75, 165, 166, 167, 234, 235, 236, 237,
active, 220, 221 238, 239, 241
Actual, 248, 249 Carriers, 165, 166, 167, 234, 235, 236, 238
Add, 34 CASS, 77,234
, 132 Categories, 40
Add a Cost’, 248 Categories button, 40
Add a Shipping Term, 150 Certificate of Origin, 119
Add a Transport Type, 147 Change Positions within a Movement, 181
, 154 Changing Passwords, 205
Adding an Expense Description Key, 214 Charge Descriptions, 132
, 210 Chargeable Weight, 54, 149, 150, 243
Additional Reports, 157 Chargeable Weights, 149
, 201 , 59, 60, 126, 131, 132, 208, 217
advance payments, 194 CMR, 28, 50
Agent, 40, 69, 72, 75, 166, 174, 206, 207, 211, 225, 234, 237 CMR Groupage, 28, 50
Air Cargo, 164 CMR Note, 28, 50
Air Cargo Details, 70 Codes for EC Countries, 137
Air Freight, 30, 39, 65, 67, 68, 69, 72, 75, 76, 77, 78, 131, 165 codes included, 172
Air Freight - Continued., 66, 68, 72, 78 COLL, 68
Air Wayhill, 66, 68, 75, 77, 78, 126, 155, 165, 166, 167, 233, 240, Collect, 68, 69, 72, 75, 121
242 Collection & Delivery Note, 46
Air Waybill Checking, 77 Collection & Delivery Notes, 46, 47, 48, 49, See
Air Waybill Filter, 81 Collection Address, 40
Air Waybill Grid, 240 Commercial Union. See Insurance Documents
Air Waybill Management Accounting, 234, 235, 236, 237, 238, , 42
239, 240, 241 Company, 68, 155, 162, 208, 225
Air Waybill Numbers, 166 Company Details, 155, 244
Air Waybill will not Print, 126 Comparison, 234, 235
Air Waybills Type Selection, 236 Consolidate House Air Wayhbills, 79, 81
Airlines, 155, 198 Consolidate House AWB, 79
Allocate Cargo, 187 Consolidated House AWB _ See Air Freight Section page 39,
Allocation, 245, 248 198
Alternative Graphs, 229 Consolidation, 181
Alternative to Plain Documents, 121 Container Breakdown, 26
A-Meta, 156, 203, 205, 206, 207, 208, 209, 210, 211, 212, 213, Container Types, 144, 159
214, 215, 216, 217 Cost Breakdown, 209
Analysis, 19, 131, 162, 163, 224, 250, 252, 253, 254, 255, 261 COSTS, 243
Analysys, 163 Counties, 138, 139, 141, 142
Application Databases, 214 County, 139
Arrival Notice, 121 , 135
AWB Number, 66, 167 Create a New Address, 41
Bar Code, 168 Create a New State/County/Province, 139
Basics of a New Consignment, 23, 24, 26, 30 Create Documents for other Transport Services, 232
Bill of Lading, 121 Create numbered Documents, 232
Bill of Lading, 28, 44, 118 Create our own Document Numbers, 74
Bitmap, 121 Credit notes, 58
Booking order, 223 criteria, 174, 175, 207, 212, 213, 215, 224, 226, 234, 235, 236,
Branch, 19, 155 237, 239, 240
Branch Code, 155 Criteria, 174, 177, 212, 213, 234, 240
Branch Number, 155 Cross Matching, 224
Broker, 40 CSV, 260, 267
By Carrier, 237 CSV, TXT, 260
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Currency, 54, 69, 134, 135, 244 Editing an Expense Description, 214
Currency of the Account, 244 EEC, 86, 87, 98
current, 245 email, 117
current range, 78, 166 Email, 112, 117
Customer Base. See Accounts English, 210
Customs, 31, 54, 69, 86, 87, 88, 90, 91, 93, 94, 95, 97, 98, 100, , 205
101, 102, 105, 106, 150, 152 Equipment Types, 159
Customs - Continued....Item Details, 98 Estimate, 244, 248
Customs - SED Documentation, 105 ESTIMATE, 243
Customs (NES & NCTS), 86, 87, 88, 90, 91, 92, 93, 94, 95, 97, 98, Estimates, 244, 247, 248
100, 101, 102 EU, 61
Customs (NES & NCTS) Reasons For Amendment, 92 EU/EEC, 138
Customs Button, 152 Euro, 61
Customs FEC (NES & NCTS, 97 Euro Invoice, 61
Customs Transport Modes, 144 exchange rate, 43, 61
Customs Transport Modes Older versions, 103 Exchange Rate, 134, 244
CUT, 188 Exit, 31, 32
Cut a Position from a Job, 187 EXIT, 188
DacEasy Accounting, 257 Exit Button, 239
Database, 121, 214, 215 Expanded Description, 28, 50
Database Configuration, 214 , 213,214
databases, 156, 215 Expense Description Key, 214
Databases, 214 Expense Keys, 208, 213
Declaration Codes, 86 Expense Summary, 208
Defaults, 156, 157, 167, 168, 215, 242 Export, 247, 260, 261, 262, 263, 264, 265, 268, 271
DELETE, 181, 188 Export AnalysisField, 261
Delete a Charge Description, 132 external data source)., 260
, 152 Face Icon, 234
Delete a Transport Type, 148 Fax, 112, 127
, 154 FAX, 127
Delete Air Waybills, 242 FD2 Accounting & Job Costing Links Manual, 156
, 200 Field Name, 268, 270, 271
Deleting Air Wayhbills, 167 Field Names, 261, 262, 264, 265, 266
, 214 File Layout, 268, 271
Deletion criteria, 242 File Maintenance, 216
Delivery Address, 40 File Menu, 19, 31, 32, 33, 34
Demurrage Free Time, 161 filter, 81
Department, 19 Filter by Currency, 262, 264
departments, 86 Filter by Date, 262, 264
Description Keys, 213, 214 first consignment, 20
Detailed, 39 foreign currency, 61, 131
Displaying General Details, 216 format, 258, 260, 267, 268, 271
Document Numbers, 46, 74, 223 Forwarding Agent, 40
Documents, 144, 161 Freight, 243, 245
Documents Received/Sent by, 19, 73, 121, 144, 158 Freight Payable, 54, 150, 152
Domestic Straight Bill Of Lading, 45 French, 210
Domestic country, 155 General Details, 216
DOT Listed Agent Number, 68 Geography, 138
Drivers Instructions, 28, 44 German, 210
Duplicate a Job, 32 German Fan Fold, 121
Duplicate IATA and Airline Air Waybill Numbers, 167 GET STARTED, 23
Duplicates, 66, 166 graph, 138, 225, 226, 229
Duty, 245 Graph, 226, 227, 228, 229, 231, 234, 236, 237, 238, 239, 240, 241
EC countries, 137 Graph button, 226, 236
EC Member, 138 Graph Button, 234, 240
EC Sales/EC Purchases, 137 Graph Details Grid, 239
Edit a Position in a Job, 183 graphs, 234, 235, 237
, 152 Graphs, 205, 212, 225, 227, 228, 229, 231, 235, 239, 240
Edit a Transport Type, 148 GRAPHS, 226
Edit an Existing Job, 33 Graphs — A-Metre.), 212
Edit Master Bill, 79, 80 Great Plains Dynamics, 257, 272
Edit/Delete Places, 141 grids, 234, 235
Editing an A-Meta, 207 groupage, 24, 181
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Groupage, 113, 115, 116, 117, 118, 181
Handling Information, 69
Heading, 163
HMC, 88, 150, 152
House Air Wayhbill, 66, 68, 240
House Label,, 168
How to Create a New Country, 138
How to Create a New Place, 141
How to create a New State/County/Province, 139
How to Export Purchase Invoices, 264
How to Import Customers or Suppliers, 265
How to Import Exchange Rates, 266
IATA, 66, 72, 77, 78, 166, 167, 170, 171, 172, 236
IATA Codes, 166
ICONS, 20, 36, 175
Imperial, 54, 149
Import, 260, 265, 266
Importer, 40
inactive, 220
Include Field, 261, 262, 264
Include in Tax return, 137
INDEX, 273
Individual, 243, 247, 249
Initial Form to Display, 156
insufficient data to plot a graph, 236
Insurance, 25, 69, 121, 128
insurance document, 25, 128
Insurance Documents, 128
Insured value, 128
Integration Manager, 272
Internet Service Provider, 155
Invoice, 23, 28, 30, 39, 58, 59, 60, 121, 125, 126, 131, 189, 217
Invoice a Customer, 58
Invoice Enquiry, 190, 191, 192, 193
Invoice form, 121
Invoice Inquiry, 189
Invoice will not Print, 126
Invoicing, 27, 58
ISP, 155
issue date, 61
Italian, 210
Items, 53
Job Costing, 243, 244, 245
Job Details, 24, 28, 42, 44,51, 54, 55
Job Reference, 248
Job Status — Management, 219, 220, 221, 222
Job Tracking, 125, 174, 175, 177, 215
Key Code, 214
Known or Unknown cargo. See Air Freight
Known or Unknown Cargo, 68
Labels, 80, 168
, 34,210
Languages, 34
Languages,, 210
Last Four Jobs, 211
Lloyds of London. See Insurance Documents
local currency, 61
Local Currency, 155
locks, 245
Logo, 121
LOGO, 121
Logo Bitmap, 157
Lotus, 258

Lotus 123, 258

Management, 218

Management Accounting, 68
Management Graphs, 227, 228, 229

Management Information, 162, 163, 224

Management Information System, 224
mandatory fields, 77

, 22,33, 175, 181, 183, 188, 206, 216

Manifest Button, 175

Marks and Numbers, 51

Master Bill Breakdown, 79, 80
Master Label, 168

Match an Estimate, 245

Match Cost Estimate, 247

MAWB, 79

MDB, 260, 267

Metric, 54, 149

Metric/lmperial — Conversions, 200
Microsoft Excel, 260, 261, 263, 265
Microsoft Word, 260

Modem, 155, 198

MODEM, 127

Months, 213, 215, 225, 234, 235
Movement, 243, 249

Multiple Drop Loads, 175
Multiple Lines, 261

Names & Addresses, 39

Names and Addresses, 39, 41, 59, 126, 131

New, 20

new password, 205

NEW Position, 181, 188

New Position - Allocate Cargo, 185
Nominal, 246

Nominal Allocation, 246

Nominal Codes, 261, 265
numbering system, 223

Okay - Let’sget started., 19

Open, 32, 33, 166, 175, 180, 206, 215, 216

Open Button, 180

, 206
Optional Landscape SED, 109
Options, 261, 263, 265, 267
Options tab, 28, 44, 50

, 188
Other Charges, 69, 72, 75, 171, 172
Other Forms, 122
Other tab, 216
Package, 51, 52
Package Details, 51, 52
Package Items, 51
Packing List, 51
, 205
Passwords, 205
PASTE, 188
Payment Order, 194, 195
payment terms, 61
Peachtree Accounting, 257
Period End, 219
Place, 141
Plain Documents, 118, 119, 121
Plain Export Document, 115
Plain Import Document, 117
Plain National Document, 113
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Plain Paper Alternative, 124 , 210
Pop-up Help, 215 Separatefile, 263, 264
Position, 181, 183 Serial number, 78
PPD, 68 Service, 145
Pre Printed Export Document, 116 Service Levels, 145, 160
Pre Printed Import Document, 118 Set as Default, 22, 69
Pre Printed National Document, 113 SET AS DEFAULT, 69
Pre-paid, 68 Setting the Wizard Options, 261, 263, 265
Prepaid Weight Charges graph, 237 Setup Analysis. See Analysis
Prepaid Weight Charges graph., 237 Set-up Analysys, 163
Pre-printed, 121 Setup Menu, 129
, 20, 21, 32, 33, 86, 112, 113, 115, 116, 117, 118, 119, 121, Set-Up Menu, 129
125, 126, 127, 175, 177, 189, 198, 199, 212, 213 Setup Options, 164
PRINT, 188 Sevice Levels, 159
Print Button, 177 Shipment History, 216
Print Clauses, 198 Shipment Notes, 31
Print Set-up Button, 119 Shipper, 40, 68, 69, 174
print the Master AWB, 79 Shipper Button, 68
Print-Company, 68, 69 Shipping Lines, 150, 160
Printer Button, 237, 238, 239, 240 Shipping Term, 150
, 212 Shipping Terms, 54, 150, 152
Printing Air Wayhbills, 81 Signatory, 69
Printing an A-Meta, 213 Single Lineg, 261
Printing from Job Tracking, 125 SITES, 142
Prints, 198 Smiley Face, 234
Pro-rata, 243 Spanish, 210
Province, 139 Special, 121
Purchase Invoice, 244, 247, 248, 249 Standard, 121, 136
Purchase I nvoice Allocation, 244, 248 Standard Industry Codes, 162
Purchase Invoices, 245 standby range, 78
Purchases, 243 State, 139
Quatrters, 235 States, 86, 138, 139, 141, 142
QuickBooks Professional, 257 status, 190, 219, 220, 221
Quoted Reference, 68 Status Bar, 19, 34
Radio Button, 249 STATUS JOB History, 35
Rate Class, 70, 170 Straight Face, 234
Rate Classes, 70 Suppliers, 257, 261
, 180 Suspended, 220
Regions., 162 System Manager, 19
Remember Settings, 175 Tariff, 200
Repeat/Duplicate, 32, 178, 179 Tariff Quote, 156
Repeat/Duplicate a Job, 32 Tax return, 137
reporting, 157 There is no Customs Information to Print, 86
Reserve Air Waybill Numbers, 167, 170, 171, 172 time period, 225, 235, 241
reserved air waybills, 78 Time Period, 234, 235
Reserving Air Waybills, 66 To Add a Position to a Job, 181
Reset Button, 119, 177 To Add an Item, 53
Return Button, 239, 240 Tools Menu, 173
S.I.C, 131, 162 Tracking software, 155
SAD, 56, 57, 86, 87, 98, 119 transfer, 260
SAD -Form, 105 Transport Modes, 146, 147, 148
SAD -Form 7525V, 105 Transport Note, 121, 196, 197
SAD's, 119 Transport Type, 146, 147, 148, 149, 150
Sage Line 100, 257 Triangulation, 61
Sales Representative, 162 unallocated amount, 248
Samefile, 263, 264 Unallocated Amount, 248
Save, 32, 34, 51 Uniform Domestic Air Wayhbill, 82, 83, 84
SClI, 69 Up and Down arrows, 71, 72, 235
Search Criteria, 174, 177, 207 US Shipment Export declaration, 106, 107, 108
Searching in a branch, 222 Using Management, 224
Secure Cargo, 68 Using Pop-up Help, 215
Security, 17, 18, 39, 131 Using the Manifest, 216
Security Cleared, 131 Value for Carriage, 69
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Value for Customs, 69
VAT, 245
, 150
View Button, 239
View Places, 142
, 213
Viewing Shipment History, 216
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Wayhill, 59, 60, 66, 68, 75, 77, 78, 121, 126, 132, 165, 166, 167,
234, 235, 236, 237, 238, 239, 240, 241

Web, 121, 198

Weight Charges, 69, 70

Weights & Measurements, 51

Weights and Measurements, 54

Years, 235

Zones, 138
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	How to use Freightdata 2000 Help
	Okay - Let’s get started.
	New  - enter your first consignment.
	To Begin with the Basics of a New Consignment.
	To Begin with the Basics of a New Consignment.
	To Begin with the Basics of a New Consignment.
	Enter details in “Our Reference, then Customer reference etc.

	Insurance:  Insurance is activated when the “YES” radio button is “Clicked”. Editing and printing of the insurance document is explained in the printing section. When completed Click “Goods (ALT 3) on your keyboard.
	To Begin with the Basics of a New Consignment.
	Chargeable Weight: Calculations can be initiated once a Cube value has been entered. To Calculate the Chargeable Weight, select a Chargeable Weight calculation from the Drop Down List box on the right Clicking the calculation box displays the result of the standard Chargeable Weight formula in the Calculation box.   Double-clicking the calculation box transfers the calculation to the Chargeable Weight text box. Figures for calculating can also be entered manually. The Calculated Chargeable Weight will only replace the Chargeable Weight if the Calculated one is larger. Now click the OPTIONS TAB (ALT 4)
	Container Breakdown
	This option allows you to enter and track containers. It includes purchase orders, Container type other informaton for you to total your containers and control their loading. Companies loading just containers will make especialy good use of this option as it does not refer to cargo.
	Job details - Options.
	CMR TAB

	 To Begin with the Basics of a New Consignment.
	Invoicing
	Use this Icon for invoicing your customers. Also accessed via the Edit Menu - Invoice Menu item choice.
	Air Freight 
	Customs
	To start the Customs section click on the “ICON” This is also accessed via 
	Shipment Notes
	Exit:  It’s useful just to know at this stage how to exit from the application. This is accessed via the File Menu by clicking on the Exit Menu Item. This will exit the program and prompt for any open jobs to be saved.
	File Menu - Other options explained.
	Save: Use this option to save the current consignment. Clicking on this menu item is the same as clicking the Save Icon on the toolbar.
	Repeat/Duplicate a Job:
	TOOLBAR - Other Icons explained.
	Open
	Close
	Print To select a reference first enter the printing section by clicking Print    Icon, or on the Print Menu item on the File Menu.
	 TOOLBAR - Other Icons explained.
	Save
	Add This option can be accessed via the    button on the toolbar.It can also be accessed via the Edit Menu by clicking on the Add Menu Item. Allows the addition of items and addresses to a job.  Items may be added one at a time and addresses, three at a time.   The box shows how many of each is currently in existence for the current job. See also Add Items and Add Addresses
	Languages
	STATUS JOB History
	 ICONS within forms explained:   
	  Detailed Explanation
	Names and Addresses
	Name & Address - Categories
	Create a New Address
	To Create a New Address

	Job Details - Common Details
	Cargo Details
	Job details - Options.
	USA Domestic  Straight Bill Of Lading
	Collection & Delivery Notes 
	Collection & Delivery Notes 
	Collection & Delivery Notes
	Collection & Delivery Notes
	CMR
	Job Details - Cargo Details
	Packing List
	Packing List Continued…
	Add Items
	Job Details -Weights and Measurements
	Job Details – Value of Goods/Currency
	Dimensions Calculator  
	Customs European - Commodity  SAD
	The display below may appear on clicking the “Customs Icon”  if you have entered details in your customs document not reflected in your common details. This display below shows you have changed “Means of Transport” but it does not match with the “Common details”. Similar error screens will display, warning you of differences in your main Customs documents.
	By entering “YES” your “Common details will replace Customs details in you main entry 
	NES Customs European - Commodity  SAD
	 Invoicing
	Accessed via the Edit Menu by clicking on the Invoice Menu Item. This form allows you to create invoices for a particular customer by entering onto the charges, set-up in the Charge Description form. Print Options: If you don’t want to have an item printed Check the Printbox
	Credit notes enter ‘–‘ (minus sign) in front of the amount and you automatically have a credit note. You can use a different charge area such as Charge 9 to create a Credit Note.
	To Invoice a Customer
	Invoice a Customer - Continued.
	Euro Invoice
	     AIR FREIGHT
	 Air Freight -  Carrier  IATA
	Air Freight - 
	IATA AWB Number.
	 IATA Air Freight - Dates Frame
	Accounting
	Extra Details - Accounting.
	Air Freight -continued
	Set as Default

	IATA Air Cargo Details
	Check the Free Text box to give any additional information, which will print below these Weight Charge lines. IATA Air Freight - Charges.
	Other Charges:

	IATA Air Freight – Charges
	IATA Air Freight – Charges
	Create HAWB Document Numbers 
	IATA Air Freight - Charges.
	IATA Air Freight - Charges.
	IATA Air Freight - General.
	Air Waybill Checking
	IATA Air Freight - Continued
	IATA/Neutral Air Waybill Number Allocation
	IATA Consolidate House Air Waybills
	Master Bill Breakdown/Edit Master Bill IATA
	Consolidate House IATA Air Waybills 
	Air Waybill Filter
	USA Uniform Domestic Air Waybill
	 

	USA Uniform Domestic Air Waybill…Continued
	USA Uniform Domestic Air Waybill.. Continued
	      Customs    UK 
	Customs UK (NES & NCTS)
	Customs UK (NES & NCTS)   Customs - Continued….
	Customs UK (NES & NCTS)   Customs - Continued….
	Customs UK (NES & NCTS)  Customs - Continued….
	Customs UK  (NES & NCTS)   Customs - Continued….
	Customs UK (NES & NCTS)   Customs - Continued….
	Customs UK (NES & NCTS) Reasons For Amendment
	Customs (NES & NCTS)   UK Customs - Continued….
	Customs (NES & NCTS)   UK Customs - Continued…. 
	Customs (NES & NCTS)   Customs - Continued….
	Means of Transport & Departure.
	For Customs Inland mode of transport click the box here  
	Customs (NES & NCTS)  UK  Customs - Continued….
	Customs (NES & NCTS)  UK Customs - Continued….
	Customs FEC (NES & NCTS)  UK  Customs 
	Customs (NES & NCTS)   UK Customs - Continued….Item Details
	Items detail “Tab”.
	Customs (NES & NCTS)   UK Customs - Continued…. Item Details
	Customs (NES & NCTS)   UK Customs - Continued…. Item Details
	Customs (NES & NCTS)   UK Customs - Continued…. Item Details
	Customs (NES & NCTS)   UK Customs - Continued…. Item Details
	Box 47 
	Customs Transport Modes Older versions
	      USA  Customs
	Customs - SED Documentation
	Accessed via the Edit Menu by Clicking on the Customs Menu Item.

	US Shipment Export declaration 
	US Shipment Export declaration
	US Shipment Export declaration
	USA Customs Optional Landscape SED
	SED 7525V 
	          Printing and Faxing
	& Email
	Selecting a Plain Domestic Document
	Selecting a Pre Printed Domestic Document
	 Selecting a Plain Export Document
	 Selecting a Pre Printed Export Document
	 Selecting a Plain Import Document
	 Selecting a Pre Printed Import Document
	Click OK to print House Bill

	Certificate of Origin
	USA Certificate of Origin 
	Alternative to Plain Documents
	FD2  - Bill & Insure Packs
	Pre Printed Invoice form
	All Other Forms
	Plain Paper or Pre Printed Alternative 
	An Invoice will not Print
	An Air Waybill will not Print 
	How To FAX a document
	How To Email a document 
	Printing Insurance Documents
	Printing Insurance Documents
	    Set-up Menu
	Accounts
	Accounts 
	To Link S.I.C or any other analysis codes to your customer for management information use the pull-down boxes to link through to the analysis section (See Set-up Analysis).  This customer type panel starting with the shipper allows you to have shorter list of names & address in relevant areas.  The Internet tracking check box indicates that this shippers cargo will update the Internet.
	Charge Descriptions 
	Add a Charge Description
	       Charge Description Display
	   Currency
	Create a Currency
	How to Create a Currency

	  Tax Rates       Accessed via the Set-up Menu by clicking on the Tax Rates Menu Item.
	Enter, Edit, Delete, View

	Include in Tax return
	Codes for EC Countries
	Signatory
	  Geography
	Accessed via the Set-up Menu by clicking on the Places Menu Item. When you click on Places you have a choice of going into the Zones section or the Places section. Click on a picture to enter that section.
	How to Create a New Country
	How to Create a New Country - Continued.To enter a new country, press the “+” button. The cursor will move to the name box where you enter the name of the new Country.
	Enter a three character code for the country, e.g. France “FR” and choose a default currency which appears on clicking the default currency box. Now you must choose a zone from the drop down zone list. For Example pick “Europe”. Tick the EC Member box, as this country is a member of the EU/EEC. The final tick box is used to indicate whether this Country is to be sub-divided into Counties/States, e.g., the “US” is divided into States therefore leave this box unchecked. 
	Zones
	State:   See Create a New State/County/Province 
	County
	Province
	Create a New State/County/Province
	How to create a New State/County/Province

	Create a New State/County/Province
	Place
	How to Create a New Place

	Edit/Delete Places Edit/Delete Places
	View Places
	SITES
	Documents Received & Sent By
	Container Types
	Customs Transport Modes

	Service Levels
	Transport Modes
	Add a Transport Type
	Edit a Transport Type
	Delete a Transport Type
	Chargeable Weights
	Chargeable Weights - Continued…
	Vessels 
	Accessed via the Set-up Menu by clicking on the Vessels Menu Item. This allows you to add or delete vessels for a specific country.
	Shipping Terms
	Shipping Lines
	Demurrage Free Time  

	Edit a Shipping Term       -     Enter Shipping Terms by clicking on the Set-up Menu item and on Shipping Terms
	Delete a Shipping Term   - Enter Shipping Terms by clicking on the Set-up Menu item and on Shipping Terms.  Select a Shipping term from the list box and click the delete button.
	Customs Button
	 Add a Vessel -  To Add a Vessel to Country
	Delete a Vessel -   To Delete a Vessel from a Country
	 Company Details
	Defaults
	Additional Reports
	This option allows you link additional programs used for reporting to freightdata. These additional options will appear on the file and print menus 
	Documents Received/ Send By
	 Equipment Types
	Container Types
	Service Levels & Shipping Lines
	Demurrage Free Time/ Sites
	Set-up - Analysis
	 

	Set-up - Analysis
	Air Cargo - 
	Setup Options
	Carriers
	IATA Codes
	Air Waybill Numbers
	Reserve Air Waybill Numbers
	Defaults
	Defaults 
	Bar Code for Master Air waybill, Master Labels and House Label can be produced in this section.
	Rate Classes
	Other Charges Codes
	Charges Codes
	Tools Menu
	Job Tracking
	Remember Settings
	Manifest ButtonSelect a reference Found box and click. This will display the consignment for the job you have selected. If you select no Jobs it will display the manifests for all the Jobs Found. Note the Displays for Manifest, Open, Print now light and are active. Manifest therefore can be accessed either by clicking on the reference highlighted once and then double click the reference again for the display to open the available “ICONS”. From the display access is available exclusively to that reference.
	Job Tracking - Container Search.
	To search for a container booked firstly confirm the date required and remember if you have “Remember Settings” and you do not wish this criteria click “Clear All”.
	Then click search, then click “Once Only” to reveal the container status as shown in our example below.
	Reset Button
	Pressing this button will Reset the Search Criteria and clear all the fields.
	Print Button Printing from Job Tracking 


	Reset Button
	Repeat/Duplicate
	Open Button
	Reference System:      The Referencing system is created from the Flow, the Movement Number, and the Position. E.g. E 6/13
	 Manifest /consolidation  
	The Manifest shows the position details for each movement, and the items on each position. The Tabs signify each multiple drop or delivery to be carried out in this consolidation.  By clicking on each tab you can individually display the required part of the consolidation. Click the arrows adjacent to the Movement number at the top of the screen to change the Movement number, or change the Movement Number by typing directly into the Movement Box. 
	Change Positions within a consolidation/
	Click the required job you wish to change and then within the same Manifest, Then Click on the Toolbar and pick the Up or Down arrow.

	Manifest Toolbar
	Add a New Position to a Movement

	The Check Box on the Tool bar confirms the shipment is to be accepted and save Manifest Toolbar
	Edit a Position in a Movement
	 New Position  - Allocate Cargo
	New Position  - Allocate Cargo 
	Click the tool from the toolbar above. The window opposite will appear accept position 4 and then enter your new cargo using the old cancelled number. This will then re-schedule your sequence of numbers.
	  New Position  - Allocate Cargo
	New Position  - Allocate Cargo
	Allocate Cargo  
	Shipments that await a destination and stored can be moved from this option. The screen above shows on the left the cargo awaiting allocation and on the right existing cargo listed, you can move either non-allocated shipments “0” to the E 1/1 or vice-versa by clicking on the shipment and then dragging the required shipment to either side. You can change the manifest, which in this example shows Export  “2” and swop non-allocated cargo to any other manifest you require. Note:   You cannot mix destinations on the same destination Tab : IE Alicante/Dusseldorf. The Chevrons shown here will allow a manual swop and show the current status of allocated and unallocated cargo.      The save button will save & confirm the Swop of the cargo.  You will notice that a change in colors from Blue to Yellow happens when the mouse is moved from one side of the display boxes to the other. This denotes on which side you are displaying the information on the display boxes.
	Allocate Cargo
	Allocate Cargo…. Continued.
	If you try and allocate cargo before a active shipment is saved, the following warning will appear and require you to take action to save the current working consignment  
	Simply while in the Allocate Cargo screen, click the file option and then SAVE.  You will then be able to drag the cargo as mentioned earlier.
	      Cancel Button
	Other Buttons
	Invoice Inquiry
	 Invoice Enquiry…Continued
	Invoice Enquiry…Continued
	Invoice Enquiry…Continued
	Invoice Enquiry…Continued 
	 Payment Order
	Payment Order… Continued
	Now highlight the reference you wish to book the payment order to by double clicking it. You will see that this is then transferred to main Payment Order screen. 
	Transport Note
	Transport Note –continued.
	  WEB SITE:  Freightdata has its own Web Site http://www.freightdata.com to link into associated products including AIRLINE and SHIPPING information. It links directly to 200 Airlines and the Ocean Wide Web Site. Click on the ICON and providing you have a Modem & Internet Provider account, Freightdata’s on-line!   (Contact your Dealer for more Internet information including Web accounts and Communication equipment).
	Consolidated House AWB:  See Air Freight Section page 39
	Print Clauses
	To Set-up a Print:   ClauseSelect the flow for the Print(s) that you want to add Clauses to. This is done by clicking the button in the top left of the form until the flow that you desire is displayed on the button.
	To Print a Clause on a Document Besides each clause are two check boxes, for the Clause to appear on a Pre Printed document. Check the box under the Pre Printed column for each document you want a clause to appear on. For the clause to appear on a Plain document check the box under the Plain column for each document you want a clause to appear on and click OK.  When you now go to print the document you added a clause to, the clause will appear at the bottom of the print.
	Print Clauses form
	Print Clauses - Continued…
	 Tariff
	Delete Lock Files
	If for any reason your computer failed or on a multi-user system another user has opened this same reference. 
	If it is caused by abnormal function of your computer you will need to access the TOOLS menu and click – Delete Lock Files.
	To delete the file            “click” the reference And “Click” the waste bin. You will then be able to access the reference.
	Metric/Imperial – Conversions
	 Addresses
	To Add Extra Addresses

	A-Meta
	Entering a Password
	Changing Passwords
	Using the Default menu you can create the AMETA Icon for quick access.
	  Opening an A-Meta
	This Find button will allow you to search the records in two different ways. 
	Opening An A-Meta - Continued...
	 Editing an A-Meta
	To edit an existing A-Meta reference, click Edit A-Meta from the A-Meta menu. You will now be displayed with the search criteria screen, where you can specify a particular reference. The screen consists of 3 parts, Partner Name, Search last x months, Search a date range.  If you choose to search from a date range, the Search last x months option will be disabled, and vise-versa, but you can combine Partner Name, and one of the date options.  To select a partner to search on, just click the check box to the left of the partner combo box and select a name from the combo.  
	A-Meta- Search Criteria.
	Expense Keys
	Expense Summary
	Additional Information
	Selecting a language
	Last Four Jobs
	 Printing a Reference
	Using the Search Criteria for Editing an     A-Meta and Printing an A-Meta
	A-Meta and Printing an A-Meta   - Continued
	Viewing Expense Keys
	Deleting an Expense Description
	Application Databases
	Database Configuration
	Using Pop-up Help
	Job Tracking
	Job Tracking - Continued…
	File Maintenance
	Using the Manifest
	Viewing Shipment History
	Displaying General Details
	A-Meta Charges
	Charges
	                              Management
	Job Status – Management
	Click the status as active as in the example below, then click the binoculars, show the active jobs then click the one you wish to change the status of. 
	Invoice date, Costs Date 
	You can chose Import or Export,Dometic or all 
	Management Information System 
	Cross Matching: You can cross match management information and by the use of the Calculate key provide process this into graph and display management information.

	Using Management Analysis
	Graphs
	Graphs – Continued…
	GRAPHS
	Management Graphs
	Management Graphs
	Alternative Graphs  
	Management Graphs
	Management Graphs -  Data
	 Management Graphs
	Management Graphs – A-Meta
	Create numbered Documents for other Transport Services
	Air Waybill                Accounting
	Air Waybill Management Accounting
	Air Waybill Management Criteria

	Comparison
	Air Waybill Management Accounting
	Carriers
	Air Waybills Type Selection
	Calculation and Graph Plotting
	Air Waybill Management Accounting
	 Air Waybill Management Accounting
	Air Waybill Management Accounting
	The View Button will display the Graph Details grid. This shows the information used to plot each Graph. The above is an example of a grid for Graphs plotted by Carrier. This has an extra initial column showing the Carrier Code. Use the Horizontal scroll bar at the bottom of the grid to display the rest of the columns for Due Carrier charges and All Prepaid and Col Air Waybill Management Accounting
	Air Waybill Management - Air Waybill Grid

	Air Waybill Management Accounting
	Delete Air Waybills
	Job Costing Estimates
	 Job Costing Estimates
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